
MOBILE  COUNTY  COMMISSION

205  Government  Street  8TH  FL  South

Mobile,  Alabama  36644

BID  INVIT  ATION

June  15,  2026

1967,  notice  is  hereby  given  that

bids  on  the  following  items:

COMMISSTON  OFFICES  LOCATED  AT

PER  ATTACHED  SPECIFICATIONS:

THROUGH  SEPTEMBER  30,  2029.

must  be  brought  to  the  attention

Government  Street  8th  FL  South

prior  to  the  bid  opening  or  will  be

In  accordance  with  General  Act  No.  217,  Special  Session

the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive

ANN'[JAL  JANITORIAL  SERVICES  FOR  THE  MOBILE  COUNTY  LICENSE

3925  MICHAEL  BOULEVARD,  SUITE  F,  MOBILE,  AL  36609  AS

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  OCTOBER  1,  2026,

Any  questions  Or  comments  concerning  the  bid  requirements

of  Jamila  Carter,  Service  Contract  Administrator,  205

Mobile,  Alabama  36644,  jamila.carter@mobilecountyal.gov

forever  waived.

BID  N0.  93-26

All  bidders  shall  furnish  a five  percent  (5%)  bid  bond  on  any  contract  exceeding  630,  000.  00  :

provided  that  bonding  is  available  for  services,  equipment  or  materials.  Bid  bond  will  -be

accepted  in  the  form  of  a  certified  check,  cashier'  s  check,  or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in

the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of

registration  to  transact  business  in  this  state.  Alabama  law  requires  that  a  successful

bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  in  E-

Verify  prior  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,

signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this

comply  with  the  Contractor  Felony  Investigation

Department  or  at  www.mobilecountyal.gov.

invitation  the  successful  bidder  must

Policy,  available  in  the  Purchasing

THE  MOBILE  COUNTY  COMMISSION  DOES  NOT  DISCRIMINATE  ON  THE  BASIS  OF  RACE,  AGE,  SEX,  NATIONAL

ORI(.IN,  RELIGION,  OR DISABILI'flES.

F.O.B.  Mobile  DATE  OF  DELIVERY  TERMS

above  specifications.  The  restrictions  contained  herein  are

qual.ity  level,  and  any  deviation  therefrom  must,  in  detail

quality  requirements.

BIDS  WILL  BE  RECEIVED  UNTIL  10iOO  A.M.  Wednesday,  July  8,

You  are  invited  to  bid  on  the

for  the  purpose  of  fixing  a

establish  that  it  meets  the

2026.

ALL'mDS  M[7,S'T  BE  EdsALED,  "BID  NUMBER,  COMPANY'S  NAME,  AND  NAME  OF  THE  BTD  ITEM  MARKED  OH

THE  OUTSIDE  OF  THE  EHVELOPE."  THE  EJIDDER  WILL  RETURN  THE  EN'flRE  BID  PACKAGE.  BIDE  H[7ST  BE

DELIVERED  TO  THE  RECEPTTONIST  IN  THE  OFFICE  OF  THE  COUNTY  COMMTSSION  ADhm71STRATOR,  205

GOVERNMENT  STREET  ON  THE  mGHTH  FLOOR  SOUTH  TCMER  OF  THE  MOBII.,E  COUNTY  GOVERHMENT  PLAZA.

FAILURE  TO  OEP>ERVE  THE  ABOVE  ImTRUCTlONS  WILL  COmTfTUTE  GROUNDF>  FOR  REJECTTOH  OF  YOUR

BID.  THE  COMMT  f3SlON  RFJ>ERVES  THE  R IGHT  TO  REJECT  ANY  OR AT,I,  BT:.Df>.

E  EDWIN  KERR,  COUNTY  ADMINISTRATORE.

We  propose  to  meet  the  above  specifications  for  the  sum  of

§see  attached  list.

Delivery  can  be  made  in days  from  receipt  of  order.

RESPECTFULLY

BY
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Canipany  10 Number:  4TT783

Ta be act.eptad  as a parttcipant  In E-Verlf,', you shouid  only  sign  the Employer's  Sectiori
of tlia  signahtre  page. lf you have ayiy qtiestions,  contact  E-Vt':rify  at 8!lt3-4(i4-4218.

Employer  Mobils  Cottttty  Commissiutt

lnfori'iiation  relaxing  to yot  r Company:

Cornpariy Nsme::!ltib!le C'aunty Cominioalon
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Bid  Documents

PROJECT  NAME: SERVICE  CONTRACT  -  JANITORIAL  SERVICES FOR THE
MOBILE  COUNTY  LICENSE  COMMISSION

PROJECT  LOCATION: MICHAEL  SQUARE

3925  MICHAEL  BOULEVARD,  SUITE  F

MOBILE,  AL  36609

BID  NUMBER: BID  NO.  93-26

TERM  OF  AGREEMENT:

1.  Term  of  this  Agteement  shall  corninence  on  the  date  of  wtitten  Notice  to  Ptoceed,  issued  by

the Count5r and ending on Septembet 30, 2029.

COMPENSATION:

1. Monthly  Fee:  The  Seivice  Contractor  agtees  to  charge,  and  the  County  agtees  to  pay  the

monthly  fee as determined  by  the  agreed  amount  pricing  as present  on  the  Bid  Form  for  the

term  of  the  contract,  fot  the  tequii:ed  monthly  janitorial  services.  Seivice  Conttactot  shall  bill

tnonthly  for  set-vices  rendered  the  preceding  month.  All  invoices  submitted  shall  consist  of  an

oiiginal  and  cleatly  i:efetence  the  Bid  Number  and  a sufficient  description  to  identify  se.i'vices

for  which  payment  is i:equested.

2. Under  Construction:  When  a room(s)  or  ai:ea(s)  is under  construction,  being  remodeled,  or

otherwise  taken  out  of  sei'vice,  for  more  than  Thii:ty  (30)  continuous  calendar  days,  Sei.'vice

Conttactor  shall  be  relieved  of  all  or  part  of  the  contract  obligations  foi:  the  area  designated.

As  the  Seiice  Contractor  will  not  be  perforining  full  service  in  those  areas,  the  monthly

payments  will  be teduced  by  the  actual  numbet  of  squai:e  footage  that  is taken  out  of  sei'vice.

3. Ptesent  Billing  Rates:  Any  work  not  covered  by  the  Scope  of  Woi:k  of  the  conti:act  shall  be

billed  at the  Service  Conttactor's  Additional  Rates  as described  in  the  Bid  Form,  all  additional

sei.'vices  will  be invoiced  separately  from  the  monthly  invoice.

4. Special  and  Emergency  Event  Seivices:  At  the  i:equest  of  the  Mobile  County  Coinmission's

Sei'irice  Contract  Adininisttatoi:,  Special  Event  Serices  and  Emei:gency  Event  Seiv'ces  will  be

invoiced  per  the  Additional  Rates  as described  in  the  attached  Bid  Foi:m.  An Invoices  foi:

special  and  et'netgency  services  shall  include  the  follotving  attachments:  Synopsis  of  hours

wotked,  list  of  employees'  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and

attach  email  authorization.  No  claii'n  for  Work  furnished  by  the  Sei'vice  Conttactor  not

specifically  provided  fot  herein  shall  be paid  by  Mobile  County  Cointnission.

INOUIRIES:

1. (2uestions regarding this ptoject should be dii:ected to the Ser'vice Conttact Administi:ator  at
jainila.cartet@,mobilecountyal.gov no latei: than Three (3) business days piior  to the bid opening.
Responses  to  questions  may  be hanaed  as an addendum  if  tlie  tesponse  provides  clatification  to

the  requii:ements  of  the  bid.  All  such  addenda  shan  become  pai:t  of  the  contract  documents.



FAMILIARITY  WITH  THE  WORK

1. The Seiavice Contracto4  by submitting  a bid, acknowledges  full  understanding  of  the extent  and
character  of  the  work  tequii:ed  and  the  conditions  surrounding  the  petforinance  thereof.  The

County  will  not  be responsible  foi:  any  misunderstanding  of  the  wotk  to be furnished  or

completed,  or  any  of  the  conditions  surrounding  the  perfoitnance  thereof.  It  is understood  that

execution  of  the  Agi:eement  by  the  Seiice  Conttactot  set-ves  as the  stated  cornmitment

to fulfill  all  requitements  and  conditions  referred  to in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  All  prospect've  bidders  shan  have  a i:epi:esentative  present  at a MANDATORY  Pre-bid

Confetence that will be lield on Monday,  June 29, 2026, at lO:OOam, local time, on site at
the  Mobile  County  License  Commission  at Michael  Squai:e,  3925  Michael  Boulevatd,  Suite  F,

Mobile,  AL  36609.  Any  Sei'vice  Contractors  not  having  a i:epresentative  at this  meeting  wilIl

be disqualified  fi:om  bidding  on  tl'ffls project.

INSURANCE  REoUIREMENTS
1. Sersrice  Conttactot,  at its sole  expense,  shall  obtain  and  maintain  in  full  force  the  following

insurance  to protect  the  Service  Contractoi:  and  the  Mobile  County  Commission  (MCC)  at

liinits  and  coverages  specified  herein.  These  liinits  and  covei:ages  specified  are  the  rninitnum  to

be maintained  and  ate  not  intended  to  represent  the  correct  insurance  needed  to fully  and

adequately  protect  the  Service  Conttactot.  If  tequested  by  MCC,  Service  Conttactoi:  will

ptovide  copies  of  policies  within  10  days  of  request.

2. An insurance  shall  be  provided  by  insurei:s  licensed  to  conduct  business  in  the  State  of

Alabama  and  shall  have  a ininiinum  A.M.  Best  rating  of  A-  VII  and  must  be acceptable  to

MCC.  Self-insuted  plans and/or  gtoup  funds  not  having  an  A.M.  Best  rating  must  be
subinitted  to &iCC  foi:  prior  approval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Worket's  Compensation  and  Employers  Liability

Part  One:  Statutory  Benefits  as required  by  the  State  of  Alabama

Part  Two:  Employets  Liability  $1,000,000  Each  Accident

$1,000,000  Each  Employee

$1,000,000  Policy  Limit

Policy  shall  contain  a Waiver  of  Subrogation  Endorsement  in  favoi:  of  MCC.

b.  Commercial  Genetal  Liability

Coverage  on  an Occurrence  foi'i'n  w'th  a combined  single  limit  (Bodily

Injui7 and Property Damage combined) as follows:
Eacli  Occurrence

Personal  and  Advei:tising  Injui'y

Products  /  completed  Operation  Aggtegate

$1,000,000

$1,000,000

$2,000,000

$2,000,000Genetal  Aggregate

Aggregate  Limit  applies  per  Project.



Preinises  and  operations

Personal Injury and Advei:tising Injui7
Products/Completed Operations
Independent  Conttactots

Contractual  Liability

Explosion,  Collapse  and  Undergtound  hazatds

Excess/Umbrella  Liability

Coverage  to  include:

>  Preinis

>  Person

>  Produc

>  Indepe'

>  Contra

>  Explos:

>  Excess

The  Coini'nercial  General  Liability  policy  shall  name  MCC  as Additional  Insured  for

claiins  arising  out  of  the  Service  Conti:actoi:s  and/ot  any  Subcontractots'  work.  The

ISO  Foi:ms  CG  20 07 04 and  CG  20 37007  04 or  a compatable  form  that  is no  mote

testrict've  shall  be required.  The  additional  Insuted  form  MUST  include  the  cui:i:ent

Operations  and  Ptoducts/Completed  Operations  of  each  conttactoi:.  The  naming  of

the  additional  insured  does  not  obligate  the  additional  insui:ed  to  pay  any  pterniums

due.

Aggregate  liinits  to  be on  a "per  project"  basis.

c.  Automobile  Liability

Covei'ing  all  Owned,  Non-Owned,  and  Hired  vehicles  with  a Combined  single  limit

(bodily injui7 and ptopetty damage combined) of $1,000,000 foi: each accident. The
polig  sliall  name  MCC  as Additional  Insui:ed.

d. Certificate  of  Insutance

A  Certificate  of  Insurance  evidencing  the  above  minimum  requii:ements  must  be

pi'ovided  to  and  accepted  by  MCC,  PRIOR  to commencement  of  any  work  on  the

contract. Each policy shan be endoi:sed to provide Thirt5r (30) days priot written notice
of  cancellation  to  the  MCC.  A  sample  Certificate  of  Insurance  is attached.  see

Exhibit  C.

CANCELLATION  PROCEDURE

1. Tlie  Sei'vice  Contractor  shall  be notified  in  writing  of  any  problems  pertaining  to  the

petformance  of  the  janitorial  services.  This  notification  will  be  written  by  the  County's

Sei'v'ce  Contract  Adrninistratot  as specified  in  the  Agreement.  A  fonow-up  letter  will  come

fi:om  the  Dii:ectot  of  Facilities  and  Maintenance.  If  no  sat'sfactory  corrections  are made  by

the  Sei'vice  Conttactoi:  within  Ten  (10)  working  days,  Mobile  County  Comtnission  may,  at its

disci:etion,  cancel  the  Agteement  imtnediately.  If  terminated,  the  Sei'vice  Contractor  will  be

removed  from  the  bid  list.  Cancellation  procedui:es  will  be strictly  enforced.

2. The  Sei'vice  Contractor  and/or  the County  may  cancel  the contract  by giving  written  notice

of  such,  no  less than  Thirty  (30)  calendat  days,  notice  of  intent  to cancel  the  contract.  If  the

Service  Contractor  initiates  the  cancelation,  the  Seivice  Contractor  must  also  forfeit  Fifty

Percent  (50o/o) of  the  charge  for  janitorial  seivice  for  their  last  complete  month  of  service.  In

the  event  of  cancellation  by  either  party,  proration  of  the  custodial  charge  will  be  based  on  a

Thii:ty  (30)  day  month.



MISCELL  ANEOUS  PROVISIONS

1. Indeinnify:  To the fullest extent perinitted  by law, the Sei.'vice Contractor  sliall indemniJ7
and  hold  hai'i'nless  the  County,  and  its agents  and  employees  fi:om  and  against  all  claims,

damages,  losses,  and  expenses,  inclug,  but  not  limited  to,  attotneys'  fees  arising  out  of

or  tesulting  ftom  the  perfotmance  of  the  Work.

2. Subcontractors:  The  Ser'vice  Contractoi:  shall  not  employ  Subcontractors  without  the

express  written  permission  of  the  County.

3. Unifoti'ns:  Seivice  Contractor's  employees  ate  requii:ed  to  wear  a unifotm  or  some  type  of

garment  that  will  identify  employees  working  for  the  company  while  on  the  pi:emises.

4.  Conduct:  Tlie  Service  Contractor  shall  require  employees  to comply  with  any  and  all

insttrictions  pertaining  to conduct  and  building  tegulations  issued  by  Setvice  Conttact

Adrninistratoi:  and  Court  Police  Officers,  if  applicable.  Tlie  Service  Conttactoi:  shall

prohibit  their  employees  from  the  following:  distutbing  papers  on  desks;  opening  desk

dtawers;  opening  file  drawers  or  on  any  furnitui:e;  using  telephones  or  office  equipment;

stealing/taking  County  property  or  personal  property;  using  illegal dtugs, alcohol, ot

other  prohibited  substances;  being  under  the  influence  of  illegal  dtugs  or  alcohol  while  on

County  property;  carrying  or  using  guns,  knives,  ot  other  dangerous  weapons;  and/ot
unplugging  computets  or  othei:  equipment.  Due  to  the  security  nature  of  the  Mobile

County  License  Coininission  at Michael  Square,  Sei'vice  Contractor's  employees  shall  be

issued  County  issued  identification  security  cards,  if  applicable.  The  County  shall  reserve  the

right  to have  any  Sei'v'ce  Contractor's  pei:sonnel  temoved,  telocated, and/  or  bai:i:ed  from
access  to die  Mobile  Coumy  License  Commission  at Michael  Squate  at any  time.  Service

Contractoi'  shall  replace  the  employee  ii'nmediately  upon  notification  by  the  Service  Conttact

Adi'nii'ffstrator.  The  Serice  Contractor's  personnel  shall  immediately  return  the  County

issued  identification  security  card,  if  applicable.

5. Criininal  Recotd  Check:  Ser-vice  Conttactoi:  shan  obtain  ctiininal  background  checks,  at its

expense,  on  all  personnel  at the  start  of  this  contract  or  upon  employment.  The  critninal

background  check  is to  include  federal,  state,  and  local  including  any  location  that  the

employee  l'ias resided  within  the  past  Five  (5) years.  Ten  (10)  days  prior  to  the  start  of

work,  Set'vice  Contractor  shan  pi:ovide  Sei'vice  Conttact  Administrator  with

documeni:ation  illustrating  backgtound  checks  have  been  successfully  completed.  No

employee  will  be allowed  to wotk  at the  Mobile  County  License  Coininission  at Michael

Square that' has a ctin'ffial  recoi:d/histor5r foi: the past Five (5) years, if applicable.
6. Qualifications  of  Employees:  A  fully  qualified,  and  trained  for  their  specific  duties,

workforce  shall  be on  board  by  the  end  of  the  first  Thii:ty  (30)  days  of  the  conti:act  and

shan  be maintained  throughout  the  period  of  the  contract.

7. All  emplo)iees  assigned  by  the  Service  Contractot  to  perform  the  work  under  this  conttact

shall  be pliysically  able  to do  their  assigned  work  and  shall  be in  good  health.  It  shall  be

tlie  Service  Contractor's  responsibility  to  ensure  that  all  employees  meet  the  physical

standatds  needed  to  petform  the  work  assigned.  All  personnel  employed  by  the  Service

Contracvor  shall  be trained  and  expetienced,  qualified  in  this  type  of  woi:k,  fully  aware  of

theii:  i:esponsibilities  and  duties.

8. Supei'vision  of  Employees:  Ser'vice  Conttactoi:  shall  at all  times  ptovide  adequate  on-site

supeivision  (ininii'num  of One (1) supei'visor/lead  custodian pet shift) of  employees to
ensure  complete  and  satisfactory  performance  of  all  wotk  in  accordance  with  the

Agreemem.  Tlie  Serv'ce  Conttactor's  site  supei-visor  sliall  be available  on-site  at all  times



when  tlie  woi'k  is being  performed.  The  Service  Contractor's  supeivisors  shall  be  fiilly  and

adequately  trained,  w'th  a ininii'nuin  of  Two  (2) years  of  expeiience  in  cleaning  supeiision,

sufficient  iii  scope  to  meet  tlie  appi:oval  of  the  Sei'vice  Contract  Adininisttatot.

9. Contractor  Qualifications:  Seivice  Contractor  must  have  been  in  business  at least  Five  (5)

consecutive  years.  Service  Conttactoi:  shall  provide  references  to  tecent  janitotial  service

experience  in  buildiiags  equivalent  to  approximately  32,480  sq. ft.  Failure  to  provide  evidence

of  at least  Five  (5) consecutive  years  in  business  ot  tefetences  will  be  cause  to  teject  bid.

Remainder  of  Page Left  Intentiona%Blank
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BID  FORM

The  followirig  Bid  Fotmat  shall  be  used.  Bids  submitted  on  alternate  forms  may  be

tejected.  Fill  in  all  blank  spaces  with  an  apptoptiate  entry.  Bid  Form  must  be  signed  by  an

officer  of  the  company  and  notatized.

DATE:  June 15, 2026

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8"'  FL.  S. TOWER

MOBILE,  AL.  36644

RE: PROJECT NAME: SERVICE CONTRACT -  J ANITORIAL  SERVICES FOR
THE  MOBILE  COUNTY  LICENSE  COMMISSION

PROJECT LOCATION: MICHAEL  SQUARE

3925  MICHAEL  BOULEVARD,  SUITE  F

MOBILE,  AL  36609

BID  NUMBER: BID  N0.  93-26

In  compliance  with  the  Bid  Documents  and  having  carefully  and  thoroughly  examined  said

documents  for  the  subject  Work  prepared  by  the  Pui:chasing  Depattment,  Mobile  County

Cominission and dated June 15, 2026 and all Addenda (befote submitt'ng any bid it is the Bidder's
.tesponsibilitr  to check  with  the  Purchasing  Departinent  for  all  Addenda  or  special  instructions  that

may  impact  the  Bid)  thei:eto,  receipt  of  wl'fflch  is hereby  acknowledged,  the  premises  and  all

conditions  affecting  the  Work  ptiot  to  making  this  Ptoposal,  the  Undetsigned  Bidder,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:

The  Bidder  liereby  proposes  to furnish  all  labot,  matei:ials,  tools,  insurance,  equipment,  and  supplies,

and  to sustain  all  the  expenses  incurred  in  petforming  the  Work  on  the  above  captioned  Project  in

'accoi:dance  with  the  terms  of  the  Comtact  Documents,  Scope  of  Work,  and  all  applicable  laws  and

regulations  fot  the  sum  listed  below.

The  Work  shan  commence  on  the  date  of  the  written  Notice  to  Proceed,  issued  by  the  Mobile

County  Cominission's  Facilities  Design  &  Construct'on  Department.  The  term  of  the  Contract

shall  extend  and  will  tetminate  on  Septembet  30,  2029.



BID:

Location
Yeat  1-

Monthly

Year  1-

Annual

Year  2 -

Monthly

Yeat  2 -
Annual

Year  3 -

Monthly

Yeat  3 -

Annual
TOTALS

Gtound  Floot $ $ $ $ $ $ $
TOTALS: $ $ $ $ $ $ $

Year  1:

Year  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00
5,000.00

,00

Total  Bid  Amount  (Year  1  +  Yeat  2 +  Year  3 +  Contingency  Allowance):

(Ai'nount  in  l'l  rirdh)

Dollai:s  ($
(Amount  in  Nrimbetx)

The  Total  Bid  Amount  listed  in  wotds  supetsedes  the  amounts  in  numbers  and  anywhere

else  in  this  Bid  Document.

The  Mobile  County  Cominission  reser'ves  the  tights  to  add,  temove,  and  modify  seiv'ces,  as needed

during  the  term  of  this  Agi:eement.

The Contingency  Allowance  of  Five Thousand  and 00/  100 Dollars  ($5,000.00) is to cover any

unforeseen  circumstances and/oi:  additional  service requests dui:ing the term of  this %eement.

UNIT  PRICES  -  fot  Additional  Services  as specified  in  Scope  of  Wotk:

Flooi:  Cleaning  Only:

VCT  Flooring  -  Strip  and  Wax:

Carpet  Cleaning:

Special  Event  Sei'vices  -  Supervisoi::

Special  Event  Sei'vices  -  Worker(s):

Eme.tgency  Cleaniiig  Seririces  - Supeiisor:

Emetgency  Cleaning  Ser'vices  -  Worker(s):

/sq. ft.
/sq. ft.
/sq. ft.

/hour
/hout

/hour
/hour



Hourly  Rates:  For  work  performed  outside  the  basic  scope  of  ser-vices  and  not  included  in  the  total

Bid:

A. Regular  Time  (8am  to 5pm,  Monday  tmough  Ftiday):

Supei"visot:  Yeat  1$  per  hour,  Yeat  2 $ per  hout.

Worker:  Year  1$  per  hour,  Year  2 $ pet  hoiu:.

B.  Ovei'tii'ne  (5pm  to 8am,  Monday  thi:ough  Friday,  and  Weekends):

Supeiv'sor:  Yeat  1$  pei:  hour,  Yeat  2 $ per  hour.

Worker:  Yeat  1$  per  hour,  Year  2 $ per  hout.

C.  Overtii'ne  Holidays  (Company  Holidays):

Super'visor:  Yeat  1$  per  hout,  Year  2 $
Worker:  Year  1$  per  hour,  Yeai:2  $

per  houi:.

per  hour.

Parts/Material:  Set-vice  Contractor's  direct  cost  plus  Fifteen  Percent  (15'!/o).

The Mobile Cou'nty Coininission i:eser'ves the tights to add, temove, and modi$  services, as needed
during  the  term  of  this  Agi:eement.

1. BID  INCLUDES:

Addendum  Number  , Dated

Addendum  Number  , Dated

Addendum  Numbet  , Dated

2. BND  SECURNTY:  The  undersigned  Biddei:  agrees  that  the  attached  Bid  Secui:ity,  payable  to  The

Mobile  County  Coininission,  in  the  amount  of  Five  Pei:cent  (5Wo) of  the  total  bid  amount,  but  in  no

event  more  than  $10,000 as is the  proper  measure  of  liquidated  damages  wich  the  Mobile  County

Cointnission  will  sustain  by  the  failure  of  the  undersigned  to  execute  the  Contract  and  to futnish

Sutety  Bonds  (if  required).  Said  Bid  Secutity  shall  become  tl'ie  properq  of  the  Mobile  County

Cominission  as liquidated  damages  as specified  in  the  Conti:act  Documents.

An  Irrevocable  Letter  of  Credit  (ILOC)  from  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  or  Cashier's  Check.  A  sample  Itrevocable  Lettet  of  Credit  is attached,  see  Exhibit  D.



3. REFERENCES:  Please  list  a minimum  of  Thi:ee  (3) pi:ofessional  references,  contact

information,  type  of  work  performed,  and  date(s)  performed.  You  may  add  additional

references  on  a separate  sheet,  if  needed.

A. Reference  #1:

Company  Name:

Company  Address:

Teleplione:

T5@e of Work:
Date(s):

Email:

B. Reference  #2:

Company  Name:

Company  Addtess:

Telephone:

Type  of  Work:

Date(s:):

Email:

C. Reference  #3:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(s:):

Email:

Remainder  of  Page Left  Intentiona%Blank



4. SIGNATURE:  If  the  undersigned  Bidder  is incoi'porated,  the  entire  legal  title  of  the  company

followed  by "a  coi'poration"  should  be used.  If  Bidder  is an individual,  then  that  individual's  full

legal name  followed  by doing  busiiiess  as (d/b/a)  and name  of  firm,  if  any, should  be used. If

Biddet  is a partnership,  then  full  name  of  each  pattnet  should  be listed  followed  by "d/b/a"  and
name  of  fui'n,  if  any.  Ensure  that  name  and  exact  ari:angement  theteof  is the  same  on  all forms

submitted  with  this  Bid.  If  a word  is abbreviated  in  the  official  company  name,  such  as "Co.",  then

use  that  abbreviation.  If  not  abbreviated  in  the  official  name,  spell  it  out.  Bidder  agrees  not  to

revoke  or  tvithdraw  this  Bid  until  Sixty  (60)  calendar  days  following  the  tiine  and  date  for  i:eceipt  of

bids.  If  notified  ii'i  writing  of  the  acceptance  of  this  Bid  within  this  tiine  period,  Bidder  agtees  to

execute  a Contract  based  on  this  Bid  on  the  presctibed  form  within  Ten  (10)  calendar  days  of  said

not'fication.

COMPANY  NAME:

BY:

(Signature  of  Authotized  Company  Officer)

COMPANY  OFFICER:

Print  Name

TITLE

DATE

Sworn  to  and  subscribed  before  me  this day  of

Notary  Public

End  of  Scctinn



SCOPE  OF  WORK

BID  N0.  93-26

Scope  of  Services:

Work  to be performed  by  Sei-vice  Contractoi:  under  this  Agi:eement  is an enhanced  level  of  sei'vices

to consist  of  futnisl'iing  all  labor,  materials,  insurance,  tools,  equipment  and  supplies,  and  an

associated  travel  tii'ne  and  expenses  tequired  to  provide  and  maintain  the  janitoi:ial  seiv'ces  at the

Mobile  County  License  Cominission  at Micliael  Squai:e  located  at 3925  Michael  Boulevard,  Suite  F,

Mobile,  AL  36609,  in  accordance  with  the  following:

Genetal  Reqtiiremerits:

1.  Coordinate  all  work  with  the  Sei'vice  Contract  Adminisuator  and  give  adequate  advance

notice.  Regular  workdays  shall  be  Monday  -  F.tiday  beginning  at 4:00pm.  Administtative

office must be cleaned at 4:30pm evei7  day.
2.  Ser'vice  Contractoi:  shall  furnish  adequate  personnel  to  perfotm  the  specified  woi:k  and  shan

allow  sufficient  tii'ne  to  properly  do  the  work  (i.e. Sei'vice  Conttactot  must  not  cut  work

short  if  overtii'ne  pay  is required  to complete  all  tasks  satisfactorily).  This  conttact  does  NOT

allow  foi:  overtiine.

3. Wotk  must  be supersrised  at all  tii'nes  to assute  that  an work  is satisfactoiily  pei:foi:med.

4.  Sei'v'ce  Conttactor's  employees  must  be carefully  screened,  trained,  and  supei'vised  by

Service  Contractor.

5. Setvice  Contractot  slian  obtain  criminal  background  checks,  at its expense,  on  all  personnel

at the  start  of  this  contract  or  upon  employment.  The  criininal  background  check  is to

include  fedei'al,  state,  and  local  including  any  location  that  the  employee  has resided  within

tlie past Five (5) years.  Any  person  who  has been convicted  of  a felony  and/or  cettain

inisdemeanors  will  not  be allowed  access  to  provide  sei'vices  to the  Mobile  County  License

Conn'nission  at Michael  Square,  if  applicable.

6. When  working,  Service  Conttactor's  employees  shall  be  neat  in  appeai:ance,  always  weai:

approved  company  rinifon'n,  and  wear  company  approved  identification  on  their  persons,  as

well  as the  County  issued  identification  security  cards,  if  applicable.  The  County  shall  teseive

the right  to have any  Sei'vice  Contractor's  personnel  removed,  telocated,  and/or  bar.ted from

access to tl"ie Mobile Count5r License Cointnission at Michael Squate at any titne. Service
Conttactor  shall  replace  the  employee  iini'nediately  upon  notification  by  the  Service  Conttact

Administtator.  The  Service  Conuactor's  petsonnel  shall  immediately  return  the  County

issued  idemification  card,  if  applicable.

7. Sei'vice  Conttactols  employees  shall  not  use  personal  telephones,  radios,  televisions,  oi:

other  electronic  devices  while  on  duty.

8. Sei'vice  Contractor's  employees  shall  tutn  on  lights  only  while  cleaning  and  only  in  the  area

being cleaned. All lights (except those designated by the Count5r) shall be tiu'ned off  when
deaning  is complete.

9. Service Contractor sliall provide alIl equipment necessai7  to provide the work as described in
this  section,  including  but  not  limited  to waste  can  linei:s,  mops,  clean  mop  heads,

coininercial  vacuum  cleaners,  carts,  rags,  toilet  bowl  brushes,  extension  poles,  gloves,

personal  protective  equipment,  ttaining,  etc.

10.  Tlie  County  sliall  provide  liand  soap,  toilet  tissue,  papet  towels,  and  toilet  seat  covers,  if

applicable,  as well  as any  special  cleaners.  Seiice  Contractor  shall  provide  weekly  inventory

list  on  all  necessar-y  items  to  the  Sei'vice  Conttact  Adrninisttator  in  a timely  mannet.



11.  Sersrice  Contractor  shall  provide  all  cleaning  solutions  and  chemicals  and  must  make  sure

that  tlie  deaning  supplies  are  available  at  all  times  duting  the  teim  of  this  Agteement.

12.  Whenever  cheinicals  or  deaniiig  solutions  are  required,  apply  them  in  the  concentration  and

quantity  as recorninended  by  the  manufacturer  in  accordance  with  all  applicable  codes.

Service  Conttactor  shall  provide  and  keep  updated  copies  of  the  Safety  Data  Sheets  (SDS).  A

proper  and  apptoved  SDS  Book  shall  be  located  in  each  janitorial  closet  as required.  All

areas  sl-iall  be  properly  and  thorougMy  prepared  to  receive  chemicals  and  cleaning  solutions.

13. Sei'vice Contractor's einployees shan use all means necessai7  to protect floots, walls, and
furnisl'ffiigs  from  damage  caused  by  Service  Contractor's  equipment,  cleaning  materials,

cleaning  tecliniques,  and  personnel.

14. If  Service Contractor causes damage to any of Mobile Count5r's  propetty in the coutse of its
work, Ser'vice Contractor sliall iini'nediately noti$  the County and shan have.an i:epairs  or
i'eplacements made at no cost to Mobile Count5r.

15.  Sei'vice  Contactor  shall  coordinate  time,  building  access,  and  othet  conditions  necessary  fot

deaning  with  the  Service  Contract  Administrator.

16.  Sei'vice  Conttactor  shall  cootdinate  scheduling  of  ser-vices  with  the  County's  Seivice

Contract  Aidrninisttator  and/  or  designated  building  representative(s).
17.  Ill  the  event  of  discrepancies,  iinrnediately  notify  the  Seivice  Contract  Adtninisttator.  Do  not

proceed  with  cleaning  until  all  isci:epancies  have  been  fully  resolved.

18.  An  building  areas  shall  be  cleaned  according  to  these  specifications  and  at  the  time  and

frequencies  designated.

19.  No  invoices  shall  be  approved  for  payment  if  areas  are  not  adequately  cleaned.  The  Service

Comtactor  shall  increase  cleaning  to  whatever  degree  may  be  found  apptopriate  and  subject

to  approval  of  authorized  personnel.  Follow-up  shall  be  continued  as long  as the  problem

persists  at 110  additional  cost  to  the  County.

20. Do  not  disturb  papets  on  client  desks,  tables,  chairs,  etc.  If  papet  is on  floor  and  thei:e  is

doubt  of  the  paper's  importance,  confii:m  with  individual  as to  if  they  want  the  paper  moved

or  left  iii  place.  In  no  circumstance  is Service  Conti:actoi:'s  personnel  to  move,  touch,  distutb

ii:ems  without  authorization.

21. All  surfaces  desigiiated  shall  be  dusted  with  clean  cloths,  dustets,  bnishes,  etc.  Any  sui:face

with  finger'prints,  t, matkings,  etc.  shall  be  cleaned  with  a dean  damp  cloth  and  the

appropi'iate  cleansets.

22. All  telephones  shall  be  cleaned  and  sanitized  with  clean  cloths  and  disinfectant  fot  bacteria,

germs,  and  odor.

23. All drinkii"ig  fountains,  containers,  toilet  partitions  /  fixtures,  etc. shall  be cleaned,  sanitized,

and disii'xfected  with the appropriate cleansei:  standardized in the industi7.
24. Remove  fuigerprints,  spots,  ditt,  etc.  from  furniture,  doors,  frames,  etc.  with  a clean  damp

cloth and cleansei' standardized in the iiidusti7.  No streaks or stains shall remain.
25. Clean all glass with a glass cleaner and process standai:dized in the indush7.
26. All  rion-c:irpeted  flooring  shan be  mopped  clean  with  clean  water  and  the  appropriate

cleanser standardized in the industi7  foi: that type of flooting. Floors shall be polished to
maiiitain  protective  coating.  Floors  shall  be  sttipped,  cleaned,  tefinished,  and  machine

polished  per  the  schedule  in  Exhibit  E -  Specific  Cleaning  Requitements.  Apptopriate

sealets  sliall  be  used  on  all  hai:d  surface  flooring.

27. Carpeted  flooring  shall  be  tlioroughly  vacuumed  per  the  schedule  in  Exhibit  E -  Specific

CNeariing  Requiretnents.  All  paper,  visible  dirt,  stains,  etc.  shall  be  removed  daily.  Remove

all  light  ftunitute  and  vacuum  through  and  around  tlie  heavier  furniture.



28. Carpeted  flooring  sliall  be shampooed  pei:  the  schedule  in  Exhibit  E  -  Specific  Cleaning

Requitements,  or  as needed  pei:  the  Serice  Contract  Adininisttatoi:'s  tequest.  The  catpeted

flootiiig  sliall be sliampooed using rotar7  discs and non-soiling shampoo to penettate fibets.
Clean  witli  absorption  disc.  Vacuum  carpet  the  day  after  sliampooing.  Use  shampoo  that  is

compatible  with  car'pet  and  as i'ecominended  by  the  manufacturer  of  the  shampoo  and  the

cai'pet. Higli power vacuum loose @it and soil fi:om carpet. Car'pet shall be pte-treated to
remove  any  stains.  Cai'pet  shall  be shampooed  clean  using  rotai'y  discs  and  non-soiling

shampoo  solution.  Clean  or  rinse,  extract  using  high  perfotmance  exttaction  equipment.

Deodotize  carpet  with  specified  cheinical  agent  to  conttol  odors.

29. All  woi:k  sliall  be in  accordance  with  the  Clean  Watet  Act;  the  Alabama  Watei:  Pollution

Con-itol  Act;  the  current  version  of  the  Alabama  Handbook  for  Ei:osion  Control,  Sediment

Conuol,  aod  Stormwater  Management  on  Construction  Sites  and  Urban  Ateas;  and  the

current  vei:sion  of  the  Mobile,  Alabama  City  Code  Chapter  17  Stormwater  Management  and

Flood  Conti:ol.  All  wastewater  tvith  oils,  gi:ease,  etc.  shan  be properly  contained  and  disposed

of.  It  cannot  be directed  into  the  storm  drains.  Work  to  be performed  shall:

a. Provide  protection  and  construct  janitorial  sei-vices  in  ways  that  comply  with  all

applicable  environmental  laws  and  i:egulations  and  that  ze possible  ait,

water-way,  and  subsoil  contarniiiation  or  pollution  or  other  undesirable  effects.

b. COIIIPIY with all Mobile County Comn'ffssion, City of Mobile, and Alabama
Department  of  Emrii'onmental  Management  tequitements.  Pay  patticulai:  attention

vo Water  Regulation  and  Allowable  Dischai:ges.

c. O-btaiii an7 neCeSSal7 perinits tliat may be required due to dischai:ges.
30. A  full  list  of  floors  within  the  Mobile  County  License  Coinrnission  at Michael  Square  is

attaclied,  see Exhjbit  A  -  Locations.

31. A  full  list  of  Mobile  County  Cominission's  Holidays  is attached,  see Exhibit  B -  County

Holidays.

32. A sample  Cei'tificate  of  Insurance  is attaclied,  see Exhibit  C -  Cettificate  of  Insutance.

33. An  Irrevocable  Letter  of  Credit  (ILOC)  fi:om  a bank  MAY  be supplied  in  lieu  of  the  Bid

Bond  or Cashier's  Check.  A  sample  Irrevocable  Letter  of  Credit  is attached,  see Exhibit  D -

Itataevocable  Letter  of  Ctedit.

34. Specific  cleaning  requirements  aiid  building  layouts  are attached,  see Exhibit  E  -  Specific

Clearxirig  Requirements.

35. During  tlie  tert'n  of  the  Agreement,  the  County  may  ask  the  Service  Conttactor  for  extra

cleaning  ser'vices  outside  of  the  regular  schedule  as described  in  Exhibit  E  -  Specific

CNeanirig  uequirernents.  The  Sei-vice  Conttactot  shall  pi:ovide  a quote  for  the  extra

cleaning  ser-vices  using  the  Unit  Pi:icing  for  Labor  and  Parts  Rates,  Additional  Services,  as

desci:ibed  in  the  Agreement.

36. Tlie  County  may  also  during  the  coutse  of  this  Agreement  request  that  the  Service

Contractor  provide  personnel  to  provide  Special  Events  Sei'vices.  The  Serv'ce  Contractor

shan provide  a quote  for  the  seiavices  tequested  by  the  County  using  Unit  Pricing  foi:  Laboi:

arid  Parvs  Rates,  Special  Event  Pricing,  as desctibed  in  the  Agreement.

37. The  Ser'vice  Contract  Adininisttator  shall  meet  with  the  Ser'vice  Contractor  on  a regulat  basis

to  provide  feedback  on  all  services  provided.

l')nd  rif  Section



EXHIBIT  A  -  LOCATION

MICHAEL  SQUARE

3925  MICHAEL  BOULEVARD,  SUITE  F

MOBILE,  AI,  36609

FLOOR SQUARE

FOOT  AGE

PUBLIC

RESTROOMS

PRIV  ATE

RESTROOMS

Ground  Floor 32,480 5-17 /11 4-4/4

**'Approxii'nare  Square  Footage,  Sei-vice  Conttactor  to  veri'ry  exact  dii'nensions,  restroom  locations,

number  of  toilets,  sinks,  and  showers.

l':nd  of  Section



EXHIBIT  B  COUNTY  HOLIDAYS

HOLIDAY NUMBER  OF  DAYS  CLOSED

Columbus  Day 1

Vetetan's  Iay 1

Thanksgiving 2

Christinas 2

New  Years 1

Dr. Martin Luther IGng, Jr. and
Robei:t  E. Lee's  Bitthdays

1

Mati  Gras 2

Memorial  Day 1

Juneteenth 1

Independence  Day 1

Labot  Day 1

'k"'County  liolidays  are subject  to  change.  Service  Contractor  shall  be notified  of  any  additions,

substitutions,  or  deletions.  Additionally,  in  the  case  of  unplanned  closui:es  of  the  Mobile  County

License  Coini'i'ffssion  at Michael  Square,  due  to hurricanes,  wiiiter  stotms,  etc.,  Seivice  Contractor

shan  be notified  as soon  as possible.

End  rif  Scctirin



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE

DATE iMfiliODIYYYYi

MM/DD/Yr

TH18 CERTIFICATE  IS ISSUED AS A MATTER  OF INFORMATION  ONLY  AND CONFER8  NO R1GHT8  UPON THE (.ERTIFICATE  HC)LDER.  THIS
CERTIFICAffE  DOu8  NOT AFFIRMATIVELY  OR NEGATIVELY  AMEND,  EXTEND  OR ALTER  THE COVERAGE  APFORDID  BY THE- POLICIES
BEl_OW.  THIS CERTIFICATE  OF ITISURANCE  [)OES  NOT CONSTITUTE  A CONTRAC.T  BE'lWEEN  THE ISSIIING  iN8URER(S).  AUTHOR[ED
REFRESE;NTATIVEOR  PRODUCER.  AND  THE  CERTIFICATE  HOLDER.

tMPORTANT:  ITthecbitl(lcaleliolderlrianAODITIONALINSUR!D,(Iiupolicy(liis)musthiivgA € DITIONALINSUREDproi'lslonsorbeoim5r8od.
kl SIIBRCIGATION  IS WAIVED.  subject  to the terms  and conditlons  of the  pe+llcy. certaln  pollcles  may  require  an endorsement.  A stateinon)  on

llllg  cerllfl(!ate  dOe5 110t gOn(eT Tig+ttS 10 ttle  %r!Iflcate  holder  In Ilell  Of 8udi  endorsenXnt('il*
PRO!)11Cffil

Broker  or %)em  Name and Addiess

CO
HA

+lTArT
'/l:.

Pi
IA

)) Mlt
llo. nm:  IfllC. N*t _  _ _ _.__

-:!:
A(

:K
5}

-L -="  "  ""'  -  -
15!

I'lSUi!ERIB)AFFnR[llll(I  Cf'lVERAGE __)lAlell__

lllSUiiERll  COt'-IPANYNAME 12345

1119UIIEO IIISUREI, B CO?ilPANY NAME 12345

Cl)llll)<Tri}  Ni)ltld  sltTd A(l(lld!iS 7)IBH1154 1_ COlilPANY NAME
I,,sURE,D  CO?ilPANYNAME

12345

12345

,nBuRc,,E  COI.IPANYNAME 12345

HIBIII,I;I  p,  COlilPANY  NAME 12345

COVERAGES CERTIFICATE  NUNIBER: R!VISIC)N  NUMBER:

TH19 13 10  CER11FY TtlAT  TI'lE PDLIClEFi OF INSUR/'.N(.E  115TED nELCIW HAVE BEE14 ISSLIED TO THE IN!illRE!)  NAI-IEU Aile)VE Fall  THE POllC1a PERIOD
INDICATED.  NOTWITliSTA+lDING  ANY R!C)UIR!r,IENT  TERl.'i OR CONDF'nON OF ANY CONTRACT OR OTHER D(X.JI,IENT  WITH RESPE(:T TO VJHICH ThllS
Ci:RTlrlCATE  )-IAY nE IS5U[:[)  OR T'ilAY P(:R11'.IN. TIIE INSURANCE A_FFORDE€ BY THE P"H_IC1E9 DE3CRIE1EU HE14EIN }S SIIEJECT TO ALL THE TERMS,
EXCLU510-NS.A11D CONDmONS  OF 5UCI I POLIC:ES. LITill'S  SHOWN At AY SAVE BEEII FiEDllCED  BY 'AIU  (;LAlli(b.
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EXHIBIT  D  IRREVOCABLE  LETTER  OF  CREDIT

ai'l{IS  LE'['TER  IS '['O  BE PRINTE-D  O-N

OFF  ICIAL  BANK  LETTERHEAD  ST  ATIONARY

CURRENT  IMTE
SAMPLE

DOCUMENT

IRREVOCABI,E  LETTER  OF  (.IRF,I)IT

'vVe liereby  esial"ilisli  our  irrevocalile  letter  r+r credit  in yorir  Favor foi'  ACCOUNT

NAME,  it'i an iilllOulll  not  tO exceed  5% OF  BH)  AMOUN  I". Wliicl'i  will  rerriairi

avai!alyle  to (Coinpany  nainc)  for  rise in conducting  Business  wit1i  the Mobile

County  Coinmission.

I1.i\NK  NAMI'

BANK  REPRESENT  AVE  SIGNATURE,

N/'(ME  ,'(Nl)  TITt.IE

End  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Atea:  Genetal  Ptivate  Offices,  Lobbies,  Public  Ateas,  Conference/Training  Rooms,  Vault
Room,  Greeters'  Station,  and  Break  Room

A.  Daily

1. Etnpty  uasli.

2. Transport  ttasli  to  designated  area.

3. Empg-  paper  sliredders.

4. Sanitize  all  l'fflgh  toucli  poiiits  -  light  switclies,  door  handles,  handtails,  door  release

buttons,  etc.

5. Dust  all  furniture,  including  desks,  chairs,  and  tables.  Client  papers  on  desks,  chairs,  tables,

etc.  are  not  to  be  disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  coi'ninon  areas,  including  floor  mats.

8. Dust  tables  in  conference  rooms.

9. Sanitize  countertops,  tables,  chairs,  and  sinks.

10. Dust IIIOP  or sweep floors.
11.  Dust  window  ledges.

12.  Dust  computer  monitors  and  keyboards.

13.  Sanitize  telephones  and  liandles.

14.  Clean  rind  sanitize  drinking  fountains.

15.  Clean  all  glass  and  doors  in  lobby  area.

B.  Weeldy

1. Dusv  pictutes,  frames,  cl'iatts,  etc.

2. Clean  all  desks  aftet  perinission  fi:om  clients.

3. Remove  fingerprints  from  doots,  frames,  light  switches,  kick  and  push  plates,  handles,

i:ailinos  etc.5)

4. Vacuum  office  areas, indug  under  desks/work  areas.
5. Damp  mop  flooi:s.

6. Clean  ri"id  sai'iitize  trasli  CanS  in  lobby.

7. Clean  plexiglass  bartiets.

8. Dust,  damp  wipe,  and  sai'iitize  chairs.

9. Clean  cliair  mats.

C.  Mon'ilily

1. Higl-i  durst  above  liand  height  all  hotizontal  sutfaces,  including  shelves,  moldings,  ledges,

etc.

2. Ren-iove  dust  and  cobwebs  ftom  ceiling  areas,  dean  vents,  and  diffiiser  outlets.

3. Dust  bhnds.

D. Bi-Monthly

1. Maclffie  sctub  flooi's.

D.  Seini-Anaually  (or  as needed)

1. Strip,  clean,  refinish,  and  machine  polish  floors.

2. Vacuru'n  and  clean  carpeted  areas.



Area:  Restroons  -  Public  and  Ptivate

A.  Daily

1. Clean  and  polisli  all  clirome  fittings.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

3. Clean  and  sanitize  all  flusli  rings,  drains,  and  overflow  outlets.

4. Clean  and  sanitize  sinks  and  countertops.

5. Clean  and  polisli  all  glass  and  inirtots.

6. Empg=  all  containers  and  disposals,  insert  liner  as needed.

7. Empty  and  sanitize  interior  of  sanitai'y  containei:s.

8. Dust 11-10P or sweep floors.
9. Damp Il'lOP floors.

10.  Dust  partitions.

11.  Remove  spots,  stains,  and  splashes  from  wan  area adjacent  to  hand  basins.

12.  Remove  fingei'prints  and  sanitize  all  l'iigh  touch  point  ateas:  doors,  frames,  light  switches,

16ck  and  push  plates,  handles,  etc.

13.  Refill  an dispensets  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

14.  Low  drist  all  hotizontal  surfaces  to  hand  lieight,  including  sills,  moldings,  ledges,  shelves,

frames,  and  heat  outlets.

B.  Weekly

1. Cleari  and  sanitize  exterior  of  all  containers.

2. Clean  :-rnd  sai'iitize  toilet  and  urinal  pattitions.

3. l-Iigh  aast  above  hand  lieiglit  all  horizontal  surfaces,  including  shelves,  ledges,  and

moldiiigs.

C. (2'itart:rli
1. arcip  scrub  and  wax  flooriiig.

E. Sei'ni-ai'ii-ia-tlly  (or  as needed)

1. Sttip  clean,  refinish,  and  maclffie  polish  floors.

Area:  Exterior

A.  Daily

1. Sweep  bidewalk  located  in  front  of  facility.

2. Enqpty  uasl'i  cans,  replace  liner  as needed.

3. Emptv  and  damp  clean  ash  ttays.

4. Pick All) any trasli in parkiiig lot area in vicinity of the facility.

B.  Weekly

1. Clcaa  axid sanitize  ttash  cans.

C.  Eieini-Aiirrually

1. Pressure wash exterior of buil%,  includiiig sidewalks around building.
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