
MOBILE  COUNTY  COMMISSION

205  Government  Street  8TH  FL  South

BID  IITATION

Mobile,  Alabama  36644

June  9,  2026

BID  N0.  9 0 - 2 6

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that

the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:

AAL  JANITORIAL  SERVICES  FOR  MOBILE  COTY  LICENSE  COMMISSION  A  MOBILE  COUNTY  REVENUE

COMMISSION  OFFICES  AT  THE  CITRONELLE  MUNICIPAL  COMPLEX  LOCATED  AT  19135  S MAIN  STREET

#2406  CITRONELLE,  AL  36522  AS  PER  ATTACHED  SPECIFICATIONS:

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  OCTOBER  1,  2026,  THROUGH  SEPTEMBER  30,  2029.

Any  questions  or  comments  concerning  the  bid  requirements  must  be  brought  to  the  attention

of  Jamila  Carter,  Service  Contract  Administrator,  205  Government  Street,  8"  FL  South,

Mobile,  Alabama  36644,  jamila.carter@mobilecountyal.gov  prior  to  the  bid  opening  or  will  be

forever  waived.

All  bidders  shall  furnish  a five  percent  (5%)  bid  bond  on  any  contract  exceeding  .930,  000.  00  :

provided  that  bonding  is  available  for  services,  equipment  or  materials.  Bid  bond  will  be

accepted  in  the  form  of  a  certified  check,  cashier'  s  check,  or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in

the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of

registration  to  transact  business  in  this  state.  Alabama  law  requires  that  a  successful

bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  in  E-

Verify  prior  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,

signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this  invitation,  the  successful  bidder  must

comply  with  the  Contractor  Felony  Investigation  Policy,  available  in  the  Purchasing

Department  or  at  www.mobilecountyal.gov.

THE  MOBILE  COUNTY  COMMISSION  DOES  NOT  DISCRIMINATE  ON THE  BASIS  OF RACE,  AGE,  SEX,  NATIONAL

ORIGIN,  RELIGION,  OR  DISABILITIES.

TERMSF.O.B.  Mobile  DATE  OF  DELIVERY

above  specifications.

quality  level,  and  any  deviation  therefrom  must,

quality  requirements.

You  are  invited  to  bid  on  the

The  restrictions  contained  herein  are  for  the  purpose  of  fixing  a

in  detail  establish  that  it  meets  the

BI)DS  WILL  BE  RECEIVED  'UNTIL  10iOO  A.M.  July  1, 2026.

ALL  J3LDB  MUST  BE  SEALED,  "BID  HUMBER,  COMPANY'  ,S' HME,  MD  HARE  OF  THE  EjlD  ITEM  MARKED  ON

THE  OUTSIDE  OF  THE  ENVELOPE. THE  mDDER  W'lLL  RETURN  THE  ENTIRE  mD  PACKAGE.  BIDE  H[7ST  BE

DELTVERED  TO  THE  RECEP'flONIST  IN  THE  OFFICE  OF  THE  COUNTY  COMMP3E310N  M)MINISTRATOR,  205

GOVERNMENT  STEEET  ON  THE  mGHTH  FLOOR  E30UTH  TOWER  OF  THE  MOB':ILE  COUNTY  GOVERNMENT  PLAZA.

FAILURE  TO  OBE3ERVE  THE  ABOVE  IHBTRUCTlOm  W:[LL  COHEiTlTUTE  aROUHDE3  FOR  REJEC'flOH  O?  YOUR

BID.  THE  COMM18E310H  RESHRVEE3  THE  RIC,HT  TO  REJECT  ANY  OR ALL  Blr)3.

E.  EDWIN  KERR.  ctiry  ADMINISTRATOR

We  propose  to  meet  the  above  specifications  for  the  sum  of

§see  attached  list.

Delivery  can  be  made  in days  from  receipt  of  order.

RESPECTFULLY
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Bid  Documents

PROJECT NAME: SERVICE CONTRACT -  J ANITORLAJ, SERVICES FOR THE
MOBILE  COUNTY  LICENSE  COMMISSION  AND  MOBILE

COUNTY  REVENUE  COMMISSION

PROJECT LOCATION: CITRONELLE  MUNICIPAL  COMPLEX

19135  S MAIN  STREET  #2406

CITRONELLE,  AL  36522

BID  NUMBER: BID  NO.  90-26

TERM  OF  AGREEMENT:

1.  Term  of  this  Agreement  shan  cornrnence  on  the  date  of  written  Notice  to  Proceed,  issued  by

the  County  and  ending  on  September  30,  2029.

COMPENSATION:

1.  Monthly  Fee:  The  Sei'vice  Conttactot  agrees  to charge,  and  the  County  agrees  to pay  the

monthly  fee as detertnined  by  the  agreed  amount  pricing  as ptesent  on  the  Bid  Fotm  for  the

term  of  the  contract,  fot  the  required  monthly  janitotial  sei'vices.  Setvice  Conti:actor  shan bill

monthly  fot  sei'vices  i:endei:ed  the  preceding  month.  All  iiivoices  submitted  shan consist  of  an

otiginal  and  clearly  i:eference  the  Bid  Nuinber  and  a sufficient  description  to  identify  seiices

for  which  payment  is requested.

2. Under  Construction:  When  a room(s)  or  ai:ea(s)  is under  consti-uction,  being  remodeled,  or

otherwise taken out  of set-vice, fot  more than Thirt-5r (30) continuous calendai: days, Service
Conttactot  shall  be i:elieved  of  all  oi: patt  of  the  conti:act  obligations  for  the  ai:ea designated.

As  the  Sei'vice  Contractor  will  not  be  pei:foi:ining  full  service  in  those  ateas,  the  monthly

payments  will  be  teduced  by  the  actual  numbet  of  square  footage  that  is taken  out  of  service.

3.  Pi:esent  Billing  Rates:  Any  work  not  covered  by  the  Scope  of  Wotk  of  the  contract  shan be

billed  at the  Ser'vice  Conti:actot's  Additional  Rates  as described  in  the  Bid  Form,  all  additional

serices  will  be  invoiced  separately  from  the  monthly  invoice.

4.  Special  and  Emergency  Event  Services:  At  the  i:equest  of  the  Mobile  County  Cornrnission's

Seivice  Conti'act  Administratoi:,  Special  Event  Seiices  and  Emergency  Event  Sei'vices  will  be

invoiced  per  the  Additional  Rates  as described  in  the  attached  Bid  Form.  All  Invoices  for

special  and  emergency  seiv'ces  shan include  the  following  attachments:  Synopsis  of  hours

worked,  list  of  employees'  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and

attach  email  authoi:ization.  No  claim  foi:  Woi:k  futnished  by  the  Service  Contractor  not

specifically  provided  for  hei:ein  shan be  paid  by  Mobile  County  Corni'nission.

INOUIRIES:
1.  Questions  regatding  tl'ffls ptoject  should  be directed  to  the  Service  Contract  Adininisttatot  at

jarnila.cartei:@mobilecountyal.gov  no later than Tbtee (3) business days pffot to the bid opening.
Responses  to  questions  may  be handled  as an addendum  if  the  response  ptovides  clatification  to

the  tequitements  of  the  bid.  All  such  addenda  shall  become  part  of  the  contract  docui'nents.



FAMILIARITY  WITH  THE  WORK

1.  The  Seiice  Contractoi:,  by  submitting  a bid,  acknowledges  full  understanding  of  the  extent  and

charactei'  of  the  work  required  and  the  conditions  surrounding  the  pei:foimance  thereof.  The

County  will  not  be  tesponsible  foi'  any  misunderstanding  of  the  woi:k  to  be ffii:nished  ot

completed,  ot  any  of  the  conditions  surtounding  the  petfori'nance  tbereof.  It  is understood  that

execution  of  the  Agteement  by  the  Seivice  Conttactor  sei'ves  as the  stated  comtnitment

to fulfill  all  requirements  and  conditions  referred  to  in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  All  ptospective  biddets  shan  havea  representative  present  ata  MANDATORY  Pre-bid

Conference that will be held on Tuesday,  June 23, 2026, at I:OOpm, Local  Time, on site at
the  Mobile  County  License  Coinmission  and  Mobile  County  Revenue  Commission  location  at

the  Citronelle  Municipal  Complex,  19135  S Main  Stteet  #2406,  Citronelle,  AL 36522. Any

Sei'vice  Conttactoi:s  not  having  a representative  at t's  meeting  will  be  disqualified  from

bidding  on  this  project.

INSURANCE  REoUIREMENTS
1.  Setvice  Conttactot,  at its sole  expense,  shall  obtain  and  maintain  in  full  force  the  following

insurance  to protect  the  Service  Conttactor  and  tlie  Mobile  County  Commission  (MCC)  at

liinits  and  coverages  specified  herein.  These  limits  and  covei:ages  specified  are the  minimum  to

be maintained  and  are  not  intended  to  reptesent  the  cottect  insutance  needed  to  p.totect  the

Sei:vice  Contractor  fully  and  adequately.  If  tequested  by  MCC,  Ser'vice  Contractor  will  ptovide

copies  of  policies  within  10  days  of  request.

2.  All  insurance  shall  be  ptovided  by  insurers  licensed  to  conduct  business  in  the  State  of

Alabama  and  shall  have  a ininii'num  A.M.  Best  rating  of  A-  VII  and  must  be  acceptable  to

MCC.  Self-insured  plans and/or  group  funds  not  having  an A.M.  Best  i:ating  must  be
subinitted  to  MCC  foi:  pi:ioi:  approval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Wotket's  Compensation  and  Employets  Liability

Part  One:  Statutoty  Benefits  as tequii:ed  by  the  State  of  Alabama

Part  Two:  Employei:s  Liability  $1,000,000  Each Accident

$1,000,000  Each Employee

$1,000,000  Policy  Limit

Policy  shall  contain  a Waiver  of  Subtogation  Endorsement  in favor  of  MCC.

b. Commercial  Genetal  Liability

Coverage  on  an Occuti:ence  form'with  a combined  single  limit  (Bodily

Injury  and  Property  Damage  combined)  as follows:

Each  Occurtence

Personal  and  Advertising  Injury

Pi'oducts/completed  Opei:ation  Aggtegate

Genei:al  Aggregate

$1,000,000

$1,000,000

$2,000,000

$2,000,000



Aggiegate  Limit  applies  per  Project.

Premises  and  operat'ons

Pei:sonal  Injui7  and Advertising  Injur7
Products/Completed  Opei:ations

Independent  Conti:actoi:s

Contractual  Liability

Explosion,  Conapse  and  Underground  hazai:ds

Excess/UmbteLla  Liability

Coverage  to  include:

>  Prernisi

>  Pei:son

>  Produc

>  Indepe:

>  Contrai

>  Explos:

>  Excess

The  Corni'nercial  Genei:al  Liability  policy  shall  name  MCC  as Additional  Insured  for

claii'ns  arising  out  of  the Service Conttactors  and/or  any Subconttactors'  work.  The
ISO  Fotms  CG  20 07 04 and  CG  20 37007  04  or  a compai:able  form  that  is no  more

restrictive  shall  be  tequii:ed.  The  additional  Ins'iu:ed  form  MUST  include  the  curtent

Operations  and Ptoducts/Completed  Opei:at'ons  of  each contractoi:.  The  naming  of
the  additional  insui:ed  does  not  obligate  the  additional  insured  to  pay  any  preiniums

due.

Aggregate  liinits  to  be on  a "pet  ptoject"  basis.

c.  Automobile  Liability

Coveting  all  Owned,  Non-Owned,  and  Hii:ed  vehicles  with  a Combined  single  limit

(bodily  injui'y  and  ptopetty  damage  combined)  of  $1,000,000  for  each accident.  The
policy  shan  name  MCC  as Additional  Insuted.

d.  Certificate  of  Insutance

A  Certificate  of  Insurance  evidencing  the  above  um  tequirements  must  be

ptovided  to  and  accepted  by  MCC,  PRIOR  to  cominencement  of  any  work  on  the

conttact. Each policy shall be endotsed to provide Thirt-5r (30) days prior written notice
of  cancellation  to  the  MCC.  A  sample  Certificate  of  Insutance  is attached,  see

Exhibit  C.

CANCELLATION  PROCEDURE

1.  The  Service  Conttactot  shall  be notified  in  writing  of  any  pi:oblems  pettaining  to  the

pe.tfotmance  of  the  janitotial  services.  This  notification  will  be  written  by  the  County's

Sei'vice  Contract  Administtatoi:  as specified  in  the  Agreement.  A follow-up  letter  will  come

from  the  Dii:ector  of  Facilities  and  Maintenance.  If  no  satisfactory  corrections  ate  made  by

the  Service  Conuactor  within  Ten  (10)  working  days,  Mobile  County  Commission  may,  at its

discretion,  cancel  the  Agreement  imi'nediately.  If  terminated,  the  Sei'vice  Conttactot  will  be

removed  from  the  bid  list.  Cancellat'on  procedui:es  will  be strictly  enforced.

2. The Sersrice Conttactot  and/ot  the County  may  cancel  the contract  by giving  written  notice
of  such,  no  less than  Thirty  (30)  calendat  days,  notice  of  intent  to  cancel  the  conttact.  If  the

Service Contractor  initiates  the cancelation,  the Service Conttacto.t  must  also forfeit Fift5r
Percent  (50'/o)  of  the  chatge  for  janitorial  set-vice  for  theii:  last  complete  month  of  seiice.  In

the  event  of  cancenation  by  eithei:  party,  pi:otation  of  the  custodial  charge  will  be  based  on  a

Thirty  (30)  day  month.



MISCELLANEOUS  PROVISIONS

1.  Indeinnify:  To  the  fullest  extent  permitted  by  law,  the  Service  Conttactot  shall  indemnify

and  hold  hatinless  the  County,  and  its  agents  and  employees  from  and  against  all  claii'ns,

damages,  losses,  and  expenses,  including,  but  not  limited  to,  attotneys'  fees arising  out  of

or  tesulting  ftom  the  pei:fotmance  of  the  Woi:k.

2. Subcontractoi:s:  The  Service  Conti:actoi:  sliall  not  employ  Subcontractots  without  the

express  wtitten  petmission  of  the  County.

3. Unifotms:  Ser'vice  Contractoi"s  employees  ate  tequii:ed  to  wear  a unifotm  or  some  type  of

garment  that  will  identify  employees  working  fot  the  company  while  on  the  preinises.

4.  Conduct:  The  Service  Contractoi:  shall  require  employees  to comply  with  all  instructions

pertaining  to conduct  and  building  regulations  issued  by  Service  Conti'act  Administtatot

and  Court  Police  Officets,  if  applicable.  The  Service  Contractor  shall  prohibit  theit

employees  from  the  following:  distutbing  papers  on  desks;  opening  desk  di:awers;  opening

file  di:awets  oi: on  any  furniture;  using  telephones  ot  office  equipment;  stealing/taking
County  property  or  personal  property;  using  illegal  *ugs,  alcohol,  or  other  prohibited

substances;  being  under  the  influence  of  illegal  drugs  or  alcohol  while  on  County

propetty;  catryying  ot  using  guns,  knives,  oi: other  dangerous  weapons;  and/or  unplugging

computers  or  other  equipment.  Due  to the  security  natute  of  the  Mobile  County  License

Cotnrnission  and  Mobile  County  Revenue  Coinrnission  at the  Cittonelle  Municipal  Complex,

Service Contractor's  employees  shall be issued County  issued  identification securit5r cards, if
applicable.  The  County  shall  reserve  the  right  to have  any  Service  Conttactot's  personnel

temoved,  relocated,  and/or  barted  f'tom  access to the Mobile  County  License  Commission
and  Mobile  County  Revenue  Commission  at the  Citronelle  Municipal  Complex  at any  time.

Service  Contractor  shall  teplace  the  employee  immediately  upon  notification  by  the  Seivice

Contract  Adrr'misttatot.  The  Service  Contractor's  personnel  shall  immediately  retui:n  the

County  issued  identification  secutity  card,  if  applicable.

5. Criininal  Recoi:d  Check:  Service  Conttactor  shan obtain  criminal  backgtound  checks,  at its

expense,  on  an personnel  at the  start  of  this  contract  or  upon  employment.  The  criminal

backgi'ound  check  is to  include  fedei:al,  state,  and  local  including  any  location  that  the

employee  has i:esided  within  the  past  Five  (5) years.  Ten  (10) days  priot  to the  statt  of

wotk,  Sersrice  Contractor  shall  provide  Seiice  Conttact  Adr'ninisttator  with

documentation  illusttating  backgi:ound  checks  have  been  successfully  completed.  No

employee  will  be allowed  to work  at the  Mobile  County  License  Commission  and  Mobile

County  Revenue  Commission  at the  Citronelle  Municipal  Complex  that  has a criminal

record/histoi7  for the past Five (5) years, if  applicable.
6. Qualifications  of  Employees:  A  ffilly  qualified,  and  ti:ained  for  their  specific  dut'es,

wotkfotce  shall  be on  board  by  the  end  of  the  fitst  Tl'ffity  (30) days  of  the conttact  and

shall  be  maintained  throughout  the  peiiod  of  the  contract.

7. All  employees  assigned  by  the  Service  Contractoi:  to  petfoi:m  the  wotk  under  this conti:act

shall  be physically  able  to  do  their  assigned  work  and  shall  be  in  good  health.  It  shall  be

the  Service  Contractor's  tesponsibility  to  ensute  that  all  employees  meet  the physical

standards  needed  to  perform  the  vvotk  assigned.  All  personnel  employed  by the Service

Conttactot  shall  be trained  and  experienced,  qualified  in  this  type  of  wotk,  fully  awate  of

their  responsibilities  and  duties.



8. Supervision  of  Employees:  Set-vice  Contractor  shall  at all  times  p.tovide  adequate  on-site

super'vision  (ininimum  of One (1) supervisor/lead custodian  per  shift)  of employees to

ensure complete and sat'sfactoi7 performance of all woi:k in accordance with the
Agreement.  The  Ser'vice  Contractor's  site  supervisot  shall  be  available  on-site  at an times

when  the  work  is being  perfotmed.  The  Serice  Conttactor's  supeiv'sots  shall  be  y and

adequately  trained,  with  a minimum  of  Two  (2) years  of  expetience  in  cleaning  supervision,

sufficient  in  scope  to meet  the  approval  of  the  Seivice  Contract  Adtninisttatot.

9. Contractor  Qualifications:  Service  Conti:actoi:  must  have  been  in  business  at least  Five  (5)

consecutive  years.  Ser'vice  Conti:actor  shall  provide  references  to recent  janitoiial  service

experience in multi-stoi7 buildings equivalent to approximately 2,747 sq. ft. Failure to
provide  eiridence  of  at least  Five  (5) consecutive  years  in  business  or  references  will  be cause

to  reject  bid.

10. The Revenue Commissionet's Office area will be closed from April  to October evet7 year.
Actual  closing  and  opening  dates  will  be  pi:ovided.
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BID  FORM

The  fonowing  Bid  Fotmat  shall  be  used.  Bids  submitted  on  altetnate  forms  may  be

rejected.  Fill  in  all  blank  spaces  with  an  apptopriate  entry.  Bid  Form  must  be  signed  by  an

officet  of  the  company  and  notatized.

DATE:  JUNE 9, 2026

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8'r'-' FL.  S. TOWER

MOBILE,  AL.  36644

RE: PROJECT NAME: SERVICE CONTRACT  -  J ANITORIAL  SERVICES FOR
THE  MOBILE  COUNTY  LICENSE  COMMISSION  AND

MOBILE  COUNTY  REVENUE  COMMISSION

PROJECT LOCATION: CITRONELLE  MUNICIPAL  COMPLEX

19135  S MAIN  STREET  #2406

CITRONELLE,  AL  36522

BID  NUMBER: BID  NO.  90-26

In  compliance  with  the  Bid  Documents  and  having  carefully  and  thotougbly  examined  said

documents  for  the  subject  Work  prepared  by  the  Putchasing  Deparunent,  Mobile  County

Coinrnission and dated July 1, 2026 and all Addenda (before submitting any bid it is the Bidder's
responsibility  to check  with  the  Putchasiiig  Departi'nent  for  all  Addenda  ot  special  instructions  that

may  impact  the  Bid)  theteto,  receipt  of  which  is hereby  acknowledged,  the  ptemises  and  all

conditions  affecting  the  Work  prior  to  making  this  Proposal,  the  Undetsigned  Biddet,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:

The  Biddet  heteby  proposes  to  irnish  all  labor,  materials,  tools,  insurance,  equipment,  and  supplies,

and  to sustain  an the  expenses  incurted  in  perforining  the  Wotk  on  the  above  captioned  Ptoject  in

accordance  with  the  tetms  of  the  Contract  Documents,  Scope  of  Work,  and  all  applicable  laws  and

regulations  for  tlie  sum  listed  below.

The  Work  shall  cornrnence  on  the  date  of  the  wtitten  Not'ce  to  Proceed,  issued  by  the Mobile

County  Commission's  Facilities  Design  &  Consttuction  Depattment.  The  term  of  the Contract

shall  extend  and  will  terminate  on  September  30,  2029,



BID:

Location
:. Year  1-

Monthly

Year  1-

Annual

Year  2 -

Monthly

Year2  -

Annual

Yeat  3 -

Mont_hly

Yeat  3 -

Annual
TOTALS

Ground  Floor $ $ $ $ $ $ $

TOTALS: $ s $ $ s $ $

Year  1:

Year  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00

5,000.00

.00

Total  Bid  Amount  (Year  1  + Yeat  2 + Year  3 + Contingency  Allowance):

(Amciunk  in  lVordt)

Donats  ($
(Amount  in  Numbers)

The  Total  Bid  Amount  listed  in  wotds  supetsedes  the  amounts  in  numbers  and  anywhere

else  in  this  Bid  Document.

The  Mobile  County  Cotninission  reserves  the  rights  to  add,  temove,  and  modify  services,  as needed

dui:ing  the  term  of  tl'ffls Agreement.

The Contingency  Allowance  of  Five  Thousand  and 00/  100 Donars  ($5,000.00)  is to cover  any

unforeseen  circumstances  and/oi:  additional  seiv'ce  requests duting  tlie term  of  this Agreement.

Bids  shalN  include  all  applicable  sales  and  use  taxes  and  shall  be  ptovided  in  whole  dollar

amount  with  rio  cents.

UNIT  PRICES  -  for  Additional  Services  as specified  in  Scope  of  Work:

Floor  Cleaning  Only:

Tile/VCT  Flooting  -  Sttip  and  Wax:

Carpet  Cleaning:

Special  Event  Services  -  Supeivisot:

Special  Event  Sei'vices  -  Workei:(s):

Emetgency  Cleaning  Seiices  - Supervisot:

Emetgency  Cleaning  Services  -  Worker(s):

/sq. ft.

/sq. ft.

/hour

/hour

/hour

/hout



Hourly  Rates:  For  work  perfotmed  outside  tbe  basic  scope  of  seiices  and  not  included  in  the  total

Bid:

A. Regular  Time  (8am  to 5pm,  Monday  thtough  Friday):

Super-visor:  Year  1$  per  hour,  Yeai:2  $ per  hout.

Wotkei':  Year  1$  pet  hour,  Year  2 $ per  hour.

B.  Overtime  (5pm  to 8am,  Monday  through  Ftiday,  and  Weekends):

Supei'visor:  Year  1$  per  hour,  Year  2 $ per  houi:.

Worker:  Year  1$  per  hour,  Year  2 $ per  hout.

C.  Ovei:tiine  Holidays  (Company  Holidays):

Supei-visoi::  Yeai:  1$  pet  hour,  Year  2 $

Wotket:  Year  1$  pei:  hout,  Year  2 $

pet  hout.

per  hour.

Parts/Material:  Seiv'ce  Contractor's  direct  cost  plus  Fifteen  Percent  (15',/o).

The  Mobile  County  Cotni'nission  reserves  the  riglits  to  add,  i:emove,  and  modify  seiv'ces,  as needed

during  the  term  of  tl'iis  Agreement.

1.  BID  INCLUDES:

Addendum  Niunber  , Dated

Addendum  Number  , Dated

Addendum  Number  , Dated

2. BID  SECURITY:  The  undei:signed  Biddei:  agrees  that  the  attacl'ied  Bid  Security,  payable  to  The

Mobile  County  Commission,  in  the  amount  of  Five  Petcent  (5'/o)  of  the  total  bid  amount,  but  in  no

event  more  than $10,000 as is the  proper  measure  of  liquidated  damages which  the Mobile  County
Coinmission  wm sustain  by  the  failure  of  the  undersigned  to  execute  the  Contract  and  to nish

Sutety  Bonds  (if  requii:ed).  Said  Bid  Security  shan  become  the  propetty  of  the  Mobile  County

Commission  as liquidated  damages  as specified  in  the  Conti:act  Documents.

An  Irtevocable  Letter  of  Credit  (ILOC)  from  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  or  Cashiet's  Check.  A  sample  Itrevocable  Lettet  of  Credit  is attached,  see  Exhibit  D.



3. REFERENCES:  Please  list  a um  of  Tl'u:ee  (3) pi:ofessional  refetences,  contact

information,  type  of  woi:k  performed,  and  date(s)  perfotmed.  You  may  add  additional

teferences  on  a separate  sheet,  if  needed.

A. Refei'ence  #1:

Company  Name:

Company  Address:

Telephone:

Type  of  Wotk:

Date(s):

Email:

B. Refetence  #2:

Company  Name:

Company  Address:

Teleplione:

Type  of  Woi:k:

Date(s):

Email:

C. Reference  #3:

Company  Name:

Company  Address:

Telephone:

Type  of  Wotk:

Date(s"):

Email:

Remainder  of  Page Left  Intentiona%Blank



4. SIGNATURE:  If  the  undetsigned  Biddet  is incorpoi:ated,  the  entire  legal  title  of  the  company

followed  by  "a  cot'poration"  should  be used.  If  Biddei:  is an individual,  then  that  individual's  full

legal name followed  by doing  business as (d/b/a)  and name  of  fii:m,  if  any,  should  be used. If

Bidder  is a partnership,  then full  name  of  each pattner  should  be listed  followed  by "d/b/a"  and
name  of  fii:m,  if  any.  Ensure  that  name  and  exact  ari:angement  theteof  is the  same  on  all  forms

subinitted  with  this  Bid.  If  a word  is abb.teviated  in  the  official  company  name,  such  as "Co.",  then

use  that  abbreviation.  If  not  abbreviated  in  the  official  name,  spell  out.  Bidder  agrees  not  to  tevoke

or  withdraw  this  Bid  until  Sixty  (60)  calendat  days  following  the  time  and  date  for  teceipt  of  bids.  If

notified in wtiting of the acceptance of this Bid within this time pei:iod,  Biddei:  a@ees to execute a
Conttact  based  on  this  Bid  on  the  presctibed  form  within  Ten  (10)  calendat  days  of  said  notification.

COMPANY  NAME:

BY:

(Signature  of  Authorized  Company  Officer)

COMPANY  OFFICER:

Print  Name

TITLE

DATE

Swotn  to  and  subsctibed  before  me  this day  of

Notary  Public

l')nd  of  Section



SCOPE  OF  WORK

BID  N0.  90-26

Scope  of  Services:

Work  to  be performed  by  Set-vice  Contractor  under  this  Agreement  is an enhanced  level  of  services

to  consist  of  fui:nishing  all  labor,  materials,  insurance,  tools,  equipment  and  supplies,  and  all

associated  ttavel  tii'ne  and  expenses  requii:ed  to ptovide  and  maintain  the  janitorial  sei'vices  at the

Mobile  County  License  Coininission  and  Mobile  County  Revenue  Coininission  at the  Citronelle

Municipal  Complex  located  at 19135  S Main  Street  #2406,  Cittondle,  AL  36522,  in  accoi:dance  with

the  following:

Genetal  Requitements:

1.  Cooi:dinate  all  woi:k  with  the  Seiice  Conti:act  Administrator  and  give  adequate  advance

notice.  Regulat  wotkdays  shall  be  Tuesday  and  Ftiday  beginning  at  4:00pm  with  the

exception  of  the  Revenue  Commission  being  closed  thtoughout  the  months  of  April

until  October.

2.  Sei'vice  Contractor  shan  not  be  requii:ed  to  perform  janitotial  services  fot  Mobile  County

Revenue  Cominission  at the  Cittonelle  Municipal  Complex  during  the  months  of  April  until

October.  The  Mobile  County  License  Commission  at the  Cittonelle  Municipal  Complex

shall  remain  open  and  tequite  janitorial  sei'vices.  Exact  dates  of  closutes  and  openings  shall

be  ptovided  to  the  Ser'vice  Conti:actor.

3.  Seiv'ce  Conti:actot  shall  furnish  adequate  petsonnel  to  perform  the  specified  work  and  shall

allow  sufficient  tii'ne  to ptoperly  do  the  woi:k  (i.e. Service  Contractor  must  not  cut  work

short  if  overtime  pay  is requii:ed  to  complete  all  tasks  sat'sfactorily).  This  contract  does  NOT

allow  foi:  overtime.

4.  Wotk  must  be super"vised  to assure  that  all  work  is satisfactorily  perfotmed.

5. Senrice  Contractor's  employees  must  be carefully  sci:eened,  ttained,  and  supervised  by

Sei'vice  Conttactor.

6. Sei'vice  Conttactot  shan  obtain  criminal  background  checks,  at its  expense,  on  all  personnel

at the  start  of  this  contract  ot  upon  employment.  The  ctiininal  backgtound  check  is to

include  federal,  state,  and  local  including  any  location  that  the  employee  has resided  within

the  past  Five  (5) years.  Any  person  who  has been  convicted  of  a felony  and/or  cettain

misdemeanors  will  not  be allowed  access  to  provide  services  to the  Mobile  County  License

Commission  and  Mobile  County  Revenue  Commission  at the  Citi:onene  Municipal  Complex,

if  applicable.

7. When  working,  Set-vice  Contractor's  employees  shall  be neat  in  appearance,  always  wear

approved  company  unifoi-in,  and  wear  company  approved  ident'fication  on  their  persons,  as

wen  as the  County  issued  identification  secutity  cards,  if  applicable.  The  County  shall  reserve

the  right  to liave  any  Seiv'ce  Contractor's  personnel  removed,  relocated,  and/or  barred fi:om

access  to tlie  Mobile  County  License  Coininission  and  Mobile  County  Revenue  Commission

at the  Citronene  Municipal  Complex  at any  tii'ne.  Sei'vice  Conttactot  shall  replace  the

employee  iinmediately  upon  notification  by  the  Seivice  Contract  Adrninisttatot.  The  Service

Contractor's  personnel  shall  imi'nediately  return  the  County  issued  identification  cai:d,  if
applicable.

8. Sei'vice  Contractoi:'s  employees  shall  not  use  pei:sonal  telephones,  radios,  televisions,  ot

other  electronic  devices  while  on  duty.



9. Service  Contractor's  employees  shall  turn  on  liglits  only  while  cleaning  and  only  in  the  ai'ea

being  cleaned.  All  lights  (except  those  designated  by  the  County)  shall  be  tutned  off  when

cleaniiig  is complete.

10. Seivice Contractot shall ptovide all equipment necessar7 to provide the woi:k as described in
this  section,  including  but  not  limited  to  waste  can  linets,  mops,  clean  mop  heads,

comi'nercial  vacuum  cleanets,  catts,  i:ags,  toilet  bowl  brushes,  extension  poles,  gloves,

petsonal  pi'otect've  equipment,  training,  etc.

11.  The  County  shan  provide  hand  soap,  toilet  tissue,  paper  towels,  and  toilet  seat  covers,  if

applicable, as well as any special cleaners. Sei'vice Contractor shall provide weekly inventoi7

list on all necessai7 items to the Sei'vice Conttact Adininisttator  in a timely manner.
12. Service  Contractor  shall  provide  all  cleaning  solutions  and  chemicals  and  must  make  sure

that  the  cleaning  supplies  are available  at all  tii'nes  during  the  tetm  of  this  Agreement.

13. Whenever  chemicals  or  cleaning  solutions  ate  requited,  apply  them  in  the  concentration  and

quantity  as recommended  by  the  manufachiret  in  accordance  with  all  applicable  codes.

Sei'vice  Conttactot  shan  provide  and  keep  updated  copies  of  the  Safety  Data  Sheets  (SDS).  A

ptopei'  and  approved  SDS  Book  shall  be  located  in  each  janitorial  closet  as tequired.  All

ateas  shall  be properly  and  thoroughly  prepated  to  i:eceive  chemicals  and  deaning  solutions.

14. Sei'vice Conti'actor's employees shall use all means necessat7 to protect floots, walls, and
fui:nishings  from  damage  caused  by  Service  Contractor's  equipment,  cleaning  materials,

cleaning  techniques,  and  petsonnel.

15. If  Service  Conttactor  causes  damage  to  any  of  Mobile  County's  ptoperty  in  the  coutse  of  its

wotk,  Service  Contractoi:  shall  immediately  notify  the  County  and  shall  have  all  repaits  ot

replacen"iems  made  at no  cost  to Mobile  County.

16. Service Contactor shall coordinate tii'ne,  building access, and other conditions necessai7 fot
cleaning  with  the  Service  Contract  Administtator.

17. Sei'vice  Contractor  shall  cootdinate  scheduling  of  services  with  the  County's  Service

ComtactAdrninisttator  and/or designated buildingtepresentative(s).
18. In  the  evei"it  of  disci:epancies,  imtnediately  notify  the  Seivice  Contract  Adi'ninisttatot.  Do  not

ptoceed  with  cleaning  until  all  disc.tepancies  have  been  fully  resolved.

19.  All  building  ateas  shall  be cleaned  according  to  tbese  specifications  and  at the  tii'ne  and

ftequencies  desigiiated.

20. No  invoices  shall  be approved  for  payment  if  ai:eas  ate  not  adequately  cleaned.  The  Seivice

Contractor  shall  inctease  cleaning  to  whatever  degree  may  be found  appi:opriate  and  subject

to  approval  of  authotized  personnel.  Follow-up  shall  be continued  as long  as the  ptoblem

persists  at no  additional  cost  to  the  County.

21. Do  not  disturb  papets  on  client  desks,  tables,  chairs,  etc.  If  paper  is on  floor  and  there  is

doubt  of  the  paper's  ii'nportance,  confii:m  with  individual  as to  if  they  want  the  paper  moved

ot  left  in  place.  In  no  circumstance  is Sersrice  Conuactot's  petsonnel  to  move,  touch,  disturb

items  without  authorizat'on.

22. An sui'faces  designated  shall  be dusted  with  clean  cloths,  dusters,  btushes,  etc.  Any  surface

with  fingerptiixts,  dii:t,  markings,  etc.  shall  be cleaned  with  a clean  damp  cloth  and  the

appropriate  cleansers.

23. All  telephones  shall  be cleaned  and  sanitized  with  clean  cloths  and  disinfectant  for  bacteria,

germs,  and  odot.

24. All  dtinkii"ig  fountains,  containers,  toilet  partitions/fixtures,  etc. shall be cleaned, sanitized,
and disinfected with the appropriate cleansei: standardized in the industt7.



25. Remove  fuigerprints,  spots,  dirt,  etc.  from  furniture,  doots,  frames,  etc.  with  a clean  damp

cloth and cleanset standardized in the industi7. No streaks or stains shan remain.
26. Clean all glass with a glass cleanet and pi:ocess standardized in the industi7.
27. All  non-carpeted  flooring  shan  be  mopped  clean  with  clean  watet  and  the  apptoptiate

cleanser standatdized in the industi7 foi: that type of flooting. Flooi:s shall be polished to
maintain  protective  coating.  Floots  shan  be stripped,  cleaned,  tefinished,  and  machine

polished  per  the  schedule  in  Exhibit  D  -  Specific  Cleaning  Requirements.  Appropriate

sealers  shall  be used  on  all  hard  sui:face  flooring.

28. Cai'peted  flooi:ing  shall  be  thoi:oughly  vacuumed  pet  the  schedule  in  Exhibit  D -  Specific

Cleaning  Requirements.  All  paper,  visible  dirt,  stains,  etc. shall  be removed  daily.  Remove

all  liglit  fc'itnitui:e  and  vacuum  thtough  and  around  the  heaviet  furniture.

29. Cai'peted  flooi'ing  shall  be shampooed  per  the  schedule  in  Exhibit  D -  Specific  Cleaning

Requitements,  or  as needed  per  the  Service  Conti:act  Administrator's  request.  The  carpeted

flooi:ing  sl'iall  be shampooed  using  rotary  discs  and  non-soiling  shampoo  to  penettate  fibets.

Clean  with  absoi'ption  disc.  Vacuum  catpet  the  day  aftei'  shampooing.  Use  shampoo  that  is

compatible  with  carpet  and  as i:ecomi'nended  by  the  manufacturet  of  the  shampoo  and  the

carpet.  High  power  vacuum  loose  gtit  and  soil  ftom  carpet.  Caipet  shall  be pte-treated  to

remove any stains. Catpet shall be shampooed clean using rotar7  discs and a non-soiling
shampoo  solution.  Clean  or  tinse,  extract  using  high  petformance  extraction  equipment.

Deodorize  car-pet  with  specified  chemical  agent  to control  odots.

30. All  work  sliall  be  in  accotdance  with  the  Clean  Water  Act;  the  Alabama  Water  Pollution

Conti'oLAct;  the  current  version  of  the  Alabama  Handbook  for  Erosion  Conttol,  Sediment

Conttol,  and  Stotmwatei:  Management  on  Construction  Sites  and  Urban  Ateas;  and  the

current  version  of  the  Mobile,  Alabama  City  Code  Chapter  17  Stormwater  Management  and

Flood  Control.  An wastewater  with  oils,  grease,  etc. shall  be  ptopetly  contained  and  disposed

of.  It  cannot  be ected  into  the  storm  dtains.  Work  to  be performed  shall:

a. Provide  protection  and  consti'uct  janitorial  serv'ces  in  ways  that  comply  with  all

applicable  environmental  laws  and  regulations  and  that  ze possible  air,

watei'way,  and  subsoil  contamination  or  ponution  or  othet  undesirable  effects.

b.  Comply  with  all  Mobile  County  Corninission,  City  of  Mobile,  and  Alabama

Depai:ti'nent  of  Environmental  Management  reqements.  Pay  particular  attention

to  Watet  Regulation  and  Allowable  Discharges.

c. Obtain any necessai7 permits that may be tequii:ed due to discharges.
31. A  full  list  of  floors  within  the  Mobile  County  License  Cotnmission  and  Mobile  County

Revenue  Comtnission  at the  Cittonelle  llunicipal  Complex  is attached,  see Exhibit  A -
Locations.

32. A  full  list  of  Mobile  County  Commission's  Holidays  is attached,  see Exhibit  B -  County

Holidays.

33. A  sample  Certificate  of  Insurance  is attached,  see Exhibit  C -  Certificate  of  Insutance.

34. An  Itrevocable  Letter  of  Credit  (ILOC)  from  a bank  MAY  be supplied  in  lieu  of  the  Bid
Bond  ot  Cashier's  Check.  A  sample  Ittevocable  Letter  of  Credit  is attached,  see Exhibit  D -
Irrevocabie  Lettet  of  Ctedit.

35. Specific  cleaning  tequitements  and  building  layouts  ate  attached,  see Exhibit  E - Specific

CNeanirxg  Requitements.



36. During  tl'ie  term  of  the  Agreement,  the  County  may  ask  the  Service  Contractor  for  extta

deaning  sei'vices  outside  of  the  regular  schedule  as described  in  Exhibit  E  -  Specific

CNeaning  Requitements,  the  Service  Conttactoi:  shall  ptovide  a quote  for  the  extra  cleaning

services  usiiig  the  Unit  Pricing  for  Laboi:  and  Parts  Rates,  Additional  Services  as described  in

the  Agreement.

37. The  County  may  also  dui'ing  the  course  of  this  Agreement  tequest  that  the  Service

Contractor  provide  personnel  to  provide  Special  Events  Services.  The  Seivice  Contractor

sl"iall  pi'ovide  a quote  for  the  seiices  requested  by  the  County  using  Unit  Pricing  fot  Labor

and  Pai:ts  Rates,  Special  Event  Pricing  as described  in  the  Agreement.

38. Tlie  Sei'vice  Conttact  Adininisttator  shall  meet  with  the  Service  Contractor  on  a regular  basis

to provide  feedback  on  an services  ptovided.

39. Service  Contractor  shall  perform  an  annual  deep  clean  of  the  entite  building  focusing  on  the

small  details,  including  but  not  limited  to mopping,  vacuuming,  and  dusting  ftom  ceiling  to

floor.

Remainder  of  Page Left  Intentiona%Blank
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EXHIBIT  A  -  LOCATION

CITRONELLE  MUNICPAL  COMPLEX

19135  S MAIN  STREET  #2406

CITRONELLE,  AL  36522

FLOOR SQUARE

FOOT  AGE

PUBLIC

RESTROOMS

PRIVATE

RESTROOMS

License  Cominission  and

Revenue  Co+ninission

2,747 2 -  6/6 o

**Approxiinate  Squate  Footage,  Serice  Contractoi:  to  vetify  exact  dii'nensions,  resttoom  locations,

number  of  toilets,  sinks,  and  showers.

]-')nd of  Section



EXHIBIT  B  COUNTY  HOLIDAYS

HOLIDAY NUMBER  OF  DAYS  CLOSED

Columbus  Day 1

Veteran's  Day I

Thanksgiving 2

Christinas 2

New  Yeai:s 1

Di:. Martin Luther I(ing, Jr. and
Robei't  E. Lee's  Birthdays

1

Mardi  Gras 9

Memorial  Day 1

Juneteenth 1

Independence  Day 1

Labor  Day 1

"'*County  holidays  ate  subject  to change.  Service  Contractor  shall  be notified  of  any  additions,

substitutions,  ot  deletions.  Additionally,  in  the  case  of  unplanned  dosures  of  the  Mobile  County

Revenue  Coininission  and  Mobile  County  License  Coinrnission  at the  Citi:onelle  Municipal

Complex,  due  to huri'icanes,  wintet  storms,  etc.,  Service  Contractor  shall  be  notified  as soon  as

possible.

]'-nd  Of  Scction



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE

tlATff itlfrUD0nlYYYi

Ml//DD/YY

THIS  C)iRTIFICATE  IS ISSLIED AS A MATTER  OF iNFORMATION  ONLY  AND CONFER8  NO R1GHT8 11PON THE (.ERTIFIC.%T!  HOIDER.  THIS

CERTIFICAr[:  tlOE8  NOT AFFIRMATIVELY  OR NEGAnVELY  AMEND,  EXTEND  OR AITER  THE COVERAGE  AFFORD!tO  BY THE POLI(11ES
BELOW.  THIS CERTIFICATE  OF mSURANCE  DOE8  NOT CONSTITUTE  A CONTRACT  BE'lWEEN  THE ISSlllNG  INSURER(S).  AuTHORlZED
REPRESENTATIVE  OR PRODUCER,  AND  THE CErlTIPIC  ATE  HOLDER.

Ihit'oRTANT:  If the cei'tfflcale  liolder  Is 811 AODITIONAL  INSUR!D,  tliti  poltcy(liis)  mus)  liave  ADDITIONAL  INSURED  proii'lslons  Or be 811dOrud.
II SLIBROGATION  IS WA(VED,  subject  to the terins  and conditions  of  the pollcy,  certain  pallcles  may  requirs  an endorseinent.  A statement  on

llib'  csrlifmaie  does  noi  t.onlei  tights  to the cer!iflcate  holder  In Ileu  of such  endorsement(sl
pBeitiUcl)i

Broker  or %eiit  Name and Aildttiss

COIIT!ICT
NAldl_.

PH
IAI

D)
C.

PAK
!+g-hll:  17U(!.N('A ____

LS
-liJ
At

AA
DI
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End  of  Section



EXHIBIT  D  IRREVOCABLE  LETTER  OF  CREDIT

"i'HlS  LE.TTER  IS TO BE PR{NI'ED  ON

OFFICIAL  BANK  LETTERI-IEAD  ST  ATIONAR'l'

CURRENT  IMTE
SAMPLE

DOCUMENT

IRREVOCABLE  LETTER  OF  (.'RF,DIT

'i'Ve 1iere%' eslalilisli OLlr irrevocalile letter or credit in your Faxior rcir ACC'0 UNT
NAME,  in an amount  ncit to exceed  5o/ii OF BII)  AMOLlN'la.  Wliicli  will  i-en'iain

available  to (Coinpany  name') for  use in conducting  L1usiness witl'i  the tS/lobile

Count)i  Coininission.

B./INK  NAMI":

BANK  REPRESENT,i'yVE  SIGNATURF.

NAME  !ND  TITLE

End  of  Scct+o+i



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Area:  General  Private  Offices,  Lobbies,  Public  Ateas,  Conference  Rooms,  and  Break  Rooms

A.  Daily

1. Empty  uash.

2. Transport  ti:ash  to  designated  ai:ea.

3. Sanitize  all  high  touch  points  -  light  switches,  doot  handles,  handrails,  door  release

buttons  etc.

4. Dust  an furniture,  including  desks,  chairs,  tables,  etc.  Client  papers  on  desks,  chairs,  tables,

etc.  ate  not  to  be  disturbed.

5. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

6. Vacuum  cori'unon  ateas,  including  floor  mats.

7. Dust  tables  in  conference  tooms.

8. Dust  mop  or  sweep  floots.

9. Dust  wiiqdow  ledges.

10.  Dust  computer  monitots  and  keyboards.

11.  Sai'iitize  telephones  and  hanaes.

12.  Clean  and  sanitize  drinking  fountains.

13.  Clean  and  sanitize  countertops,  tables,  and  sinks  in  break  rooms.

14.  Clean  and  sanitize  tables  and  chaii:s  in  break  rooms.

15.  Clean  an glass  and  doors  in  lobby  ai:ea.

B.  Weemy

1. Dust  pictures,  frames,  charts,  etc.

2. Clean  all  desks  aftet  petrnission  ftom  clients.

3. Remove  fuigerprints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  office  areas, including  undei:  desks  /work  ateas.
5. Damp  mop  floors.

6. Clean  and  sanitize  trash  cans  in  lobby.

7. Clean  plexiglass  bai:riers.

8. Dust,  damp  wipe,  and  sanitize  chairs.

9. Clean  chair  mats.

C.  Monthly

1. High  dust  above  hand  height  all  horizontal  surfaces,  including  shelves,  moldings,  ledges,

etc.

2. Remove  dust  and  cobwebs  from  ceiling  ateas;  clean  vents  and  diffuser  outlets.

3. Dust  blinds.

D.  Semi-Annually  (ot  as needed)

1. Sti:ip,  clean,  refinish,  and  machine  polish  floors.

2. Vacuum  and  clean  cai'peted  areas.



E. Annually

1. Strip,  clean,  refii'iish,  and  machine  poIlish  floors.

2. Vacuum  and  clean  car'peted  areas.

3. Clean  windowsills  and  windows.

4. Wipe  baseboards.

5. Dust  all  furniture  including  desks,  cliaits,  tables,  and  shelves.  Client  papers  on  desks,

tables,  cabinets,  etc. are not  to be distutbed.)

6. Clean  and  sanitize  corintertops  and  sinks  in  kitchen  areas.

7. Remove  dust  and  cobwebs  from  ceiling  ateas,  clean  vents,  and  diffuset  outlets.

8. Sanitize  hll  liigh  touch  points  -  light  switches,  doot  handles,  handtails,  dooi:  telease

Buttons,  etc.

9. High  dust  above  hand  height  all  hotizontal  surfaces,  including  shelves,  moldings,  ledges,

Etc.

10.  Dust  blinds.

Atea:

A.

Restrooms

Daily

1. Clean  and  polisli  all  chrome  fittings.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

3. Clean  and  sanitize  an flush  rings,  dtains,  and  overflow  outlets.

4. Clean  aad  sanitize  sinks  and  countertops.

5. Clean  and  polisli  all  glass  and  inirrots.

6. Empt3- all containets and disposals, insei:t liner as needed.
7. En"ipty  and  sanitize  interior  of  sanitary  containers.

8. Dust  mop  oi:  sweep  floots.

9. Damp  mop  floors.

10.  Dust  pai:titions.

11.  Remove  spots,  stains,  and  splashes  from  wall  area  adjacent  to  hand  basins.

12.  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doors,  frames,  Ilight  switches,

kick  and  push  plates,  handles,  etc.

13.  Refill  all  dispensers  to normal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

14.  L- ow  dust  all  l"iorizontal  surfaces  to hand  height,  including  sills,  moldings,  ledges,  shelves,

frames,  and  heat  outlets.

B. Weeld'5-
1. Clean  an&  sanitize  extei'iot  of  an  containets.

2. Clean  and  sanitize  toilet  and  urinal  pattitions.

3. H- igh  dusi:  above  hand  height  all  horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

C.  Quartetly

1. Wax  and  buff  floors  according  to  manufacturer's  i:ecommendations.

D.  Semi-annually  (ot  as needed)

1. Ship  clean,  refinisli,  and  machine  polish  floors.



E.  Annually

1. Strip,  clean,  refinish,  and  machine  polish  floors.

2. Wipe  baseboards.

3. Clean  and  sanitize  countertops  and  sinks.

4. Remove  dust  and  cobwebs  ftom  ceiling  ai:eas,  dean  vents,  and  diffuset  outlets.

5. Sanitize  all  high  touch  poiiits  -  light  switches,  door  handles,  handrails,  dooi:  release

but'i:ons,  etc.

Area:

A.

Extetior

Daily

1. Sweep  sidewalks  located  in  fi'ont  of  facility.

2. Empty  trash  cans.

3. Empty  and  damp  clean  ash  uays.

4. Pick LlP any uash in parking lot area located in the vicinity of the facilit5r.

B.  Weekly

1. Clean  and  sanitize  ttash  cans.

C.  Montbly

1. Clean  iiiteriot  and  exteiior  of  building's  windows.

D. Annually

1. Pressute  wasli  exterior  of  building,  including  sidewalks  ai'ound  facility.

End  of  Section


