
MOBILE  COUNTY  COMMISSION
205  Government  Street  8TH  FL  South

Mobile,  Alabama  36644

BID  INVITATION BID  N0.  59-23

OC'lOBER  18,  2023

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that

the Mobxle  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:

ANNUAL  JANITORIAT,  SERVICES  FOR '['HE HISTORIC  AVENUE  CULTURAL  CENTER  LOCATED  AT  564  DR

MARrlN  LU'['HER  KING  JR AVENUE,  MOBILE,  AL  36603  AS  PER ATTACHED  SPECIFICA'['IONS:

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  DATE  OF AWARD,  '['HROUGH  SEP'['EMBER  30,  2026.

Any  questions  or  comments  concerning  the  bid  requirements  must  be  brought  to  the  attention

of  Susan  Holland,  Purchasing  Agent,  205  Government  Street,  8th  FL  South,  Mobile,  Alabama

36644,  susan.holland@mobilecountyal.qov  prior  to  the  bid  opening  or  will  be  forever  waived.

All  b+dders  shall  furnish  a five  percent  (5%)  bid  bond  on  any

provided  that  bonding  is  available  for  services,  equipment

accepted  xn  the  form  of  a certified  check,  cashier"  s check,

contract  exceeding  S30,  000.  00  :

or  materials.  Bid  bond  will  be

or  postal  money  order,  etc.

furnish  a Certificate  of  Authority  to  transact  business  in

State  l+mxted  liability  companies  shall  furnish  proof  of

thxs  state.  Alabama  law  requires  that  a successful

State  of  Alabama,  provide  proof  of  enrollment  in  E-

a contract.  (See  enclosed  notice  which  must  be  completed,
b i.d.  )

Out  of  State  Corporations  shall

the  State  of  Alabama.  Out  of

registration  to  transact  business  in

bidder,  if  it  has  employees  in  the

Verify  pri.or  to  the  award  of

signed  and  returned  with  your

If  applicable  to  a contract  resulting  from  this

comply  with  the  Contractor  Felony  Investigation

Department  or  at  www.mobilecountyal.qov.

invitation,  the  successful  bidder  must

Policy,  available  in  the  Purchasing

rHE MOBILE COUNTY  COMMISSION  DOES NOT DISCRIMINATE  ON !'HE  BASIS  OF RACE,  AGE,  SEX,  NA'['IONAL
ORIGIN,  RELIGION,  OR DISABILITIES.

F.O.B.  Mobile  DATE  OF DELIVERY  TERMS

above  specificatxons.  The  restrictions  contained  herein  are

qualxty  level,  and  any  deviation  therefrom  must,  in  detail,

qualxty  requirements.

BIDS  WILL  BE  RECEIW,D  UN'['IL  10  :OO A.M.  NOVEMBER  8

You  are  xnvsted  to  bid  on  the

for  the  purpose  of  fixing  a

establish  that  it  meets  the

2023.

ALL  BIDE  WJST  BE SEALF:D,  "BTD  NUMBER,  COMPANY'S  NAW,,  AHD NAME  OF  THE BID  ITEM  MARKED  ON

THE OUTSIDE  OF THE  ENVELOPE.  THE  BIDDER  WTLL  RETURN  THE ENTIRE  mD  PACKAGE.  mDS  MUST  BE

DEIJVERED  TO  THE m:CEP'TONIST  TN  THE OFFICE  OF  THE  COUNTY  COMM':ISF>ION  ADMINISTRATOR  205

GOVERNMENT  STREET  ON  THE BdGHTH  FLOOR  SOUTH  TOWER  OF  THE  MOBILE  COUNTY  GOVERHMENT  PLAZA

FAILURE  TO OBF>ERVE  THE MEjOVE  INF;TRUCTIONS  W'llJ,  CONSTITUTE  GROUNDF>  FOR  REJECTTON  OF  YOUR

BID.  THE COMMlf3EdON  RE:ERVFF,  THE  PJGHT  TO RE,JECT  ANY  OR ALL  BIDE

MOBILE  COUNTY  COMMISSION

We propose  to  meet  the  above  specifications  for  the  sum  of

!9see  attached  list.

Delivery  can  be  made  in

RESPECTFULLY

days  from  receipt  of  order.

BY



i .-   i ', IliJiil

IMPORT  ANT

THIS  DOCUMENT  MUST  BE  COMPLETED,

SIGNED  AND  RETURNED  WITH  YOUR  BID

As a condition  for  the award  of  a competitively  bid  contract  to a company  baving  one or more  employeesin the State ofAlabama,  the Beason-Hammon  Alabama  Taxpayer  Citizenship  and Protection  Act,codified  at Section  31-13-1,  et seq,, Code of  Alabama  (1975),  as amended,  requires  that  the companyprovide,  in advance,  proof  of  enrollment  in E-Verify.  E-Verify  is ari internet  based system  operated  bythe U.S. Department  of  Homeland  Security,  which  may be used to determine  the eligibility  of  new hiresto work  in the United  States. Further  information  about enrollment  in E-Verify  may  be found  at'i'- 'i'i  'i'-  .ti.>..:l  e. "O'-  e r eel !a- and !!  'y"-'  . l '.-'i'!l : ..-"!l:Ccljl'i)'..  ji  )'v,

As proof  of  enrollment  in E-Verify,  Mobile  County  requires  a copy  of  the electronically  signed  signaturepage of  the contractor's  Memorandum  of  Understanding  with  the U.S. Department  of  Homeland  Securityor Alabama  Department  of  Homeland  Security  (contractors  having  fewer  than 25 employees  may  enrollin  E-Verify  through  the state Departmer+t  of  Homeland  Security).

Please  complete  the following  and return  with  your  bid:

(company  name)  has no employees  in the
State of  Alabama

Or

(company  name)  is enrolled  in E-Verify  and acopy  of  the electronically  signed  signature  page of  the company's  Memorandum  of  Understanding  isattached.

Date Signature
Title



Company  ID Number;  4?77B3

;/7i4\.

llil,:11

To be accepted  as a participant  in E-Verify, you should only sign the Employer's  Sectionof the signature  page. If you have any questions, contact  E-Verify  at 888-464-42al8.

iEmp!qyer Mobile Courity Commission ' 
!Connie .Hudson
Name  (Please  Typ6 or Prlhi)

Electronically  Signed ( (2/e21/2011 i
IDare - "' Il

'Department  of Homeland  Security  -  Verification  Division

Name  (P!easa Type or Prini)

Electronically  Signed
'SignaUtre

Da[e
I

Information  Required  for the E-Verify  Program

Company  Nama:,'Mobile County Commission

Company  Facility  Address:'2"  GoVernmenks'ae'a

'8th  Floor  South  Towor

'MObile,  AL  3fi644

Company  Alternate
Address:

County  or Parish:  iMOBlLE

Employer  Identificatiori

%(41715B7: i'i3600at644

Page 12 0f13 I E-l!eri"y &10U for Employeri Revision Data og/01/og www.dhs.gov/E-Verify



Bid  Documents

PROJECT NAME: SERVICE CONTRACT -  J ANITORIAL  SERVICES FOR THE
HISTORIC  AVENUE  CULTURAJ,  CENTER

PROJECT LOCATION: HISTORIC  AVENUE  CULTURAL  CENTER

564 DR. MARTIN  LUTHER  IaNG  JR. AVENUE
MOBILE,  AL  36603

BID  NUMBER: 59-23

TERM  OF  AGREEMENT:

1.  Term  of  tbis  Agreement  shall  commence  on  the  date  of  written  Notice  to  Proceed,  issued  by
the  County  and  ending  on  September  30,  2026.

COMPENSATION:

1.  Monthly  Fee:  The  Sei'vice  Conttactor  agrees  to charge,  and  the  County  agtees  to  pay  the
monthly  fee as determined  by  the  agreed  amount  pricing  as present  on  the  Bid  Form  for  the
term  of  the  conti:act,  fot  the  required  montbly  jai'iitorial  sei'vices.  Sei'vice  Contractor  shall  bill
monthly  for  sei'vices  rendered  the  preceding  month.  All  invoices  submitted  shan consist  of  an
oiiginal, and clearly reference the Bid Numbet and a sufficient desci:iption to identi$ services
for  which  payment  is requested.

2.  Under  Construction:  When  a room(s)  or  area(s)  is under  construction,  being  remodeled,  oi:
otheiw'se  taken  out  of  seivice,  for  more  than  Thitty  (30)  contiiiuous  calendat  days,  Service
Conttactor  shall  be  telieved  of  all  or  part  of  the  contract  obligat'ons  for  the  area  designated.
As  the  Seiv'ce  Conttactor  will  not  be  petfotrning  full  service  in  those  ateas,  the  monthly
payments  will  be reduced  by  the  actual  numbet  of  square  footage  that  is taken  out  of  ser'vice.

3.  Present  Billing  Rates:  Any  work  not  covei:ed  by  the  Scope  of  Wotk  of  the  conttact  shall  be
billed  at the  Seivice  Conttactor's  Additional  Rates  as described  in  the  Bid  Form,  an additional
seiices  will  be  iiivoiced  separately  from  the  montMy  invoice.

4.  Special  and  Emetgency  Event  Setvices:  At  the  tequest  of  the  Mobile  County  Commission's
Seivice  Contract  Administrator,  Special  Event  Sei'vices  and  Emei:gency  Event  Services  will  be
invoiced  per  the  Additional  Rates  as described  iii  the  attached  Bid  Form.  All  Invoices  for
special  and  emetgency  set'vices  shall  iiiclude  the  following  attacbments:  Synopsis  of  hours
worked,  list  of  employee's  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and
attach  email  authotization.  No  claim  fot  Woi:k  futnished  by  the  Service  Conttactor  not
specificany  provided  for  herein  shall  be paid  by  Mobile  County  Commission.

INOUIRIES:

1.  Questions  regardiiig  this  project  should  be  directed  to the  Seivice  Contract  Admii'iisttator  at

aptil.liolifield@,mobilecountyal.gov no later than Three (3) business days ptior to the bid opei'iing.
Responses  to  questions  may  be handled  as an addendum  if  the  tesponse  ptovides  clatification  to
the  requirements  of  the  bid.  A1I such  addenda  shall  become  part  of  the  conti:act  docutnents.



FAMILIARITY  WITH  THE  WORK

1. The Seiv'ce Conttactor, by submitting a bid, acknowledges full understan%  of the extent and
character  of  the  work  required  and  the  condit'ons  surrounding  the  petformance  thereof.  The

County  will  not  be responsible  for  any  misunderstanding  of  the  wotk  to be furnished  or

completed,  or  any  of  the  conditions  surroundiiig  the  performance  thereof.  It  is understood  that

execution  of  the  Agreement  by  the  Sei'vice  Contractor  serves  as the  stated  commitment

to fulfill  an requirements  and  conditions  referted  to  in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1. An prospective  biddei:s  shall  have  a representative  present  at a MANDATORY  Pre-bid

Conference  that  will  be held  on  Wednesday,  November  1,  2023  at  11:00  a.m.  on  site  at the

Historic Avenue Cultural Center, 564 Dr Mattin Luthet I(ing  Jr Avenue, Mobile, AL 36603.
Any  Setavice  Contractors  not  having  a representative  at this  meeting  will  be disqualified  ftom

biddiiig  on  this  ptoject.

INSURANCE  REOUIREMENTS
1. Service  Conttactor,  at its  sole  expense,  shan obtain  and  maintain  in  full  force  the  following

insutance  to  protect  the  Service  Conuactor  and  the  Mobile  County  Commission  (MCC)  at

limits  and  coverages  specified  herein.  These  limits  and  coverages  specified  are the  minimum  to

be  maintained  and  ai:e not  intended  to  represent  the  correct  insurance  needed  to ptotect  the

Service  Conttactor  fully  and  adequately.  If  requested  by  MCC,  Sei'vice  Contractor  will  ptovide

copies  of  policies  within  10  days  of  request.

2. An insurance  shall  be provided  by  insurers  licensed  to conduct  business  in  the  State  of

Alabama  and  shall  have  a minimum  A.M.  Best  rating  of  A-  VII  and  must  be acceptable  to

MCC.  Self-insured  plans and/or  gtoup  funds  not  having  an  A.M.  Best  rating  must  be

submitted  to  MCC  for  pi:ior  approval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Worker's  Compensation  and  Employers  Liability

Part  One:  Statutory  Benefits  as required  by  the  State  of  Alabama

Pai't  Two: Employers Liability  $1,000,000 Each  Accident

$1,000,000 Each  Employee

$1,000,000 Policy  Limit

The  policy  shall  contain  a Waivet  of  Subrogation  Endorsement  in  favor  of  MCC.

b. Commetcial  General  Liability

Covetage  on  an Occurrence  form  with  a combined  single  limit  (Bodily

Injui7 and Property Damage combined) as follows:
Each  Occuttence

Personal  and  Advettising  Injury

Products/completed  Opetation  Aggi:egate

General  Aggtegate

$1,000,000
$1,000,000
$2,000,000
$2,000,000

Aggregate  Limit  applies  pet  Project.



Premises  and  operations

Personal  Injury  and  Advertising  Injury

Products/Completed  Operations
Independent  Contractors

Conttactual  Liability

Explosion,  Conapse  and  Undergtound  hazards

Excess/Um)tella  Liability

Coverage  to  include:

>  Prernisi

>  Person

>  Produc

>  Indepei

>  Coi'ittat

>  Explosi

>  Excessi

The  Commercial  General  Liability  policy  shall  name  MCC  as Additional  Insured  fot
claims  atising  out  of  the Sei'vice  Conttactors  and/or  any  Subconftactoi:s'  work.  The
ISO  Forms  CG  20 07 04  and  CG  20 37007  04 or  a comparable  form  that  is no  more
restrictive  shall  be required.  The  additional  Insured  form  MUST  include  the  cuttent
Operations  and Products/Completed  Operations  of  each conti:actot.  The naming  of
the  additional  insured  does  not  obligate  the  additional  insured  to  pay  any  premiums
due.

Aggregate  limits  to be on  a "per  project"  basis.

c.  Automobile  Liability

Covering  all  Owned,  Non-Owned,  and  Hired  vehicles  with  a Combined  single  limit

(bodily injui7  and pi:opetty  damage combined) of $1,000,000 for each accident. The
policy  shall  name  MCC  as Additional  Insured.

d.  Certificate  of  Insurance

A  Certificate  of  Insurance  evidencing  the  above  minimum  requirements  must  be
provided  to and  accepted  by  MCC,  PRIOR  to  commencement  of  any  work  on  the
contract.  Each  policy  shall  be endorsed  to  provide  Thirty  (30)  days  prior  written  notice
of  cancellation  to  the  MCC.  A  sample  Cettificate  of  Insurance  is attached,  see
Exhibit  C.

CANCELLATION  PROCEDURE

1.  The  Service  Conti:actor  shan  be notified  in  writing  of  any  problems  pettaining  to the
performance  of  the  janitorial  seiices.  This  notification  will  be written  by  the  County's
Service  Contract  Admii'fflsti:ator  as specified  in  the  Agreement.  A  follow-up  lettet  will  come

from  the Directoi:  of  Facilities  and Maintenance.  If  no satisfactoi7  cottections  ate made by
the  Sei'vice  Contractor  within  Ten  (10)  working  days,  Mobile  County  Commission  may,  at its
discretion,  cancel  the  Agreement  immediately.  If  terminated,  the  Seivice  Contractor  will  be
temoved  ftom  the  bid  list.  Cancellation  ptocedures  will  be strictly  enforced.

2. The  Seivice  Contractor  and/or  the  County  may  cancel  the  conti:act  by giving  written  notice
of  such,  no  less than  Thirty  (30)  calendar  days,  notice  of  intent  to cancel  the  contract.  If  the
Sei'vice  Contractor  initiates  the  cancelat'on,  the  Seiice  Contractor  must  also  forfeit  Fifty
Petcent  (50o/o)  of  the  charge  fot  janitoi:ial  ser'vice  for  theii:  last  complete  month  of  serice.  In
the  event  of  cancellation  by  either  party,  proration  of  the  custodial  charge  will  be based  on  a
Thirty  (30)  day  month.



MISCELLANEOUS  PROVISIONS

1.  Indemnify:  To  the  fu&st  extent  pei:mitted  by  law,  the  Setvice  Contractor  shall  indemnify
and  hold  harmless  the  County,  and  its  agents  and  employees  from  and  against  all  claims,

damages,  losses,  and  expei'ises,  including,  but  not  limited  to,  attorneys'  fees arising  out  of
ot  tesulting  ftom  the  petfotmance  of  the  Wotk.

2.  Subcontractoi:s:  The  Sei'vice  Conttactor  shall  not  employ  Subcontractors  without  the
exptess  wtitten  petmission  of  the  County.

3. Uniforms:  Service  Contractor's  employees  are required  to wear  a unifotm  or  some  type  of
garment  that  will  identify  employees  working  for  the  company  while  on  the  p.ternises.

4. Conduct:  The  Service  Conti'actor  shall  require  employees  to  comply  with  all  instructions
pertaining  to  conduct  and  building  tegulations  issued  by  Service  Contract  Administrator
and  Court  Police  Officers,  if  applicable.  The  Service  Contractor  shall  prohibit  their
employees  fi:om  the  following:  distutbing  papei:s  on  desks;  opening  desk  drawers;  opening

file  drawers  or  on  any  furi'iiture;  using  telephones  or  office  equipment;  stealing/taking
County  property  ot  petsonal  ptopei:ty;  using  illegal  di:ugs,  alcohol,  ot  othet  ptohibited
substances;  being  under  the  influence  of  illegal  drugs  or  alcohol  while  on  County

ptopetty;  cattying  ot  using  guns,  knives,  ot  othet  dangei:ous  weapons;  and/or  unplugging
computers  or  othet  equipment.  Due  to the  security  nature  of  the  Historic  Avenue  Cult-ui:al
Centet,  Ser'vice  Contractot's  employees  shall  be issued  County  issued  identification  security
cards,  if  applicable.  The  County  shan reserve  the  right  to  have  any  Service  Contractor's

personnel  removed,  relocated,  and/ot  bati:ed  fi:om  access  to  the  Histotic  Avenue  Cultural
Center  at any  time.  Seivice  Contractor  shall  replace  the  employee  immediately  upon
notification  by  the  Sei'vice  Conttact  Administtatoi:.  The  Ser'vice  Contractot's  petsonnel  shall
immediately  reffirn  the  County  issued  identification  security  card,  if  applicable.

5. Ci:iminal Recotd Check: Seivice Contractor shall obtain ctiminal back@ound checks, at its
expense,  on  an personnel  at the  start  of  this  contract  or  upon  employment.  The  criminal
background  check  is to  include  federal,  state,  and  local  including  any  location  that  the
employee  has tesided  within  the  past  Five  (5) yeats.  Ten  (10)  days  priot  to  the  start  of
work,  the  Sersrice  Contractor  shall  ptovide  Service  Contract  Adrninisti:atot  with
documentation  illustrating  background  checks  have  been  successfully  completed.  No
employee  will  be anowed  to wotk  at  the  Histotic  Avenue  Cultural  Centei:  that  has  a

criminal recoi:d/histoi7  for the past Five (5) years, if  applicable.
6. Qualifications  of  Employees:  Fully  qualified,  and  ttained  for  theit  specific  duties,

workforce  shall  be on  board  by  the  end  of  the  fu:st  Thii:ty  (30)  days  of  the  conttact  and
shall  be maintaiiied  thtoughout  the  pei:iod  of  the  conttact.

7. All  employees  assigned  by  the  Sersrice  Contractor  to perform  the  work  undet  this  contract
shall  be physically  able  to  do  theit  assigned  woi:k  and  shall  be  in  good  health.  It  shall  be
the  Service  Contractor's  responsibility  to  ensure  that  all  employees  meet  the  physical
standards  needed  to  petfotm  the  wotk  assigned.  All  personnel  employed  by  the  Service
Contractot  shall  be trained  and  experienced,  qualified  in  this  type  of  work,  fully  aware  of
their  responsibilities  and  duties.

8. Supervision  of  Employees:  Service  Contractor  shall  always  provide  adequate  on-site

super'vision  (tnii'iimum  of  One  (1) supervisot/lead  custodian  pei:  shift) of employees  to
ensure  complete  and  satisfactory  performance  of  all  work  in  accotdance  with  the
Agteement.  The  Serice  Conttactoi:'s  site  supei'visoi:  shall  always  be  available  on-site  when
the  work  is being  performed.  The  Service  Contractor's  supei'visors  shall  be fully  and



adequately  tr  ained,  with  a mii'um  of  Two  (2) years  of  experience  in  cleaning  supersrision,
sufficient  in  scope  to  meet  the  apptoval  of  the  Seiice  Conti:act  Administrator.

9. Contractor  Qualifications:  Service  Contractor  must  have  been  in  business  at least  Seven  (7)
consecutive  years.  Sei'vice  Contractoi:  shan provide  references  to recent  janitotial  service

expetience in multi-stor7 buildings equivalent to apptoxitnately 3,179 sq. ft. Failure to
provide  evidence  of  at least  Five  (5) consecutive  years  in  business  or  references  will  be
caused  to  reject  bid.

Remainder  of  Page  Left  IntentionallyBlank
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BID  FORM

The  following  Bid  Fotmat  shall  be  used.  Bids  submitted  on  alternate  fotms  may  be

rejected.  Fill  in  all  blank  spaces  with  an  apptopriate  entry.  Bid  Form  must  be  signed  by  an

officer  of  the  company  and  notatized.

DATE:  NOVEMBER  8, 2023

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8"'-' FL.  S. TOWER

MOBILE,  AL.  36644

RE: PROJECT NAME: SERVICE CONTRACT -  JANITORIAi,  SERVICES FOR
THE  HISTORIC  AVENUE  CULTURAL  CENTER

PROJECT LOCATION: HISTORIC  AVENUE  CULTURAL  CENTER

564 DR. MARTIN  LUTHER  KING  JR. AVENUE
MOBILE,  AL  36603

BID  NUMBER: 59-23

In  compliance  with  the  Bid  Documents  and  having  carefuny  and  thoroughly  examined  said

documents  for  the  subject  Work  prepated  by  the  Pui:chasing  Department,  Mobile  County

Commission  and  dated  Octobei:18,  2023  and  an Addenda  (before  submitt'ng  any  bid  it  is the

Biddei:'s  responsibility  to  check  with  the  Purchasing  Department  for  all  Addenda  oi:  special

instructions  that  may  impact  tlie  Bid)  thereto,  receipt  of  wl'ffch  is hereby  acknowledged,  the  premises

and  all  conditions  affecting  the  Work  prior  to  makiiig  this  Proposal,  the  Undersigned  Bidder,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:

The  Bidder  hereby  proposes  to furnish  an labot,  materials,  tools,  insurance,  equipment,  and  supplies,

and  to  sustain  all  the  expenses  incurred  in  performing  the  Work  on  the  above  captioned  Project  in

accordance  with  the  terms  of  the  Conttact  Documents,  Scope  of  Work,  and  all  applicable  laws  and

regulations  for  the  sum  listed  below.

The  Work  shall  commence  on  the  date  of  the  written  Notice  to  Proceed,  issued  by  the  Mobile

County  Commission's  Facilities  Design  &  Consti-action  Department.  The  teim  of  the  Contract  shan

extend  and  will  terminate  on  September  30,  2026.



BID:

I Location
i Yeat 1-

Monthly lYAneanrularlMYeoanlthl2 y
I Year  2 -

Annual

I Year  3 -
Monthly

' Year  3 -

Annual

I

TOTALS

Ground  Floor $ $ $ $ $ $ $
Basement $ $ $ $ $ $ $
TOTAI_,S: $ $1 '$ $, $ $ $,

Year  1:

Year  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00

2,000.00

.00

Total  Bid  Amount  (Year  1  + Yeat  2 + Year  3 + Contingency  Allowance):

Dollats  ($ 5(Amorint  In lNao+ds)
 (Amorint  in Numbcrs)

The  Total  Bid  Amount  listed  in  words  supersedes  the  amounts  in  numbets  and  anywhere
else  in  this  Bid  Document.

The  Mobile  County  Commission  reserves  the  rights  to add,  remove,  and  modify  setvices,  as needed
during  the  term  of  this  Agreement.

The  Contingency  Allowance  of  Two  Thousand  and  00/  100  Donars  ($2,000.00)  is to cover  any
unforeseen  citcumstances  and/ot  additional  service  requests  during  the  term  of  is  Agreement.

Bids  shall  include  all  applicable  sales  and  use  taxes  and  shall  be  ptovided  in  whole  dollar
amount  with  no  cents.

UNIT  PRICES  -  for  Additional  Sersrices  as specified  in  Scope  of  Work:

Floor  Cleaning  Only:

Tile/VCT  Flooring  -  Strip and Wax:
Carpet  Cleaning:

Special  Event  Seivices  -  Supei'visor:

Special  Event  Seivices  -  Worker(s):

Emergency  Cleaning  Seivices  - Supei'visor:

Emergency  Cleaning  Se.ivices  -  Worker(s):

/sq. ft.
/sq. ft.

/hour

/hour

/hour

/hour



Hourly  Rates:  For  work  performed  outside  the  basic  scope  of  services  and  not  included  in  the  total

Bid:

A. Regular  Time  (8am  to 5pm, Monday  through  Friday):

Supeiv'sor:  Year 1$  per hour,  Year  2 $ pei: hour,  Year  3 $

Wotket:  Yeai: 1$  per houi:, Year  2 $ pet hour,  Yeat  3 $

per  hour.

pet  hour.

B. Overtime  (5pm  to 8am,  Monday  thtough  Friday,  and  Weekends):

Supeiisor:  Year 1$  per hour,  Year  2 $ per houi:, Year  3 $

Wotker:  Year 1$  per hour,  Yeat  2 $ per hour,  Year 3 $

per  houi:.

per  hout.

C. Overtime  Holidays  (Company  Holidays):

Supei'visot:  Year 1$  per hout,  Year  2 $

Worker:  Year 1$  per hour,  Year  2 $

per  hour,  Yeat  3 $

pet  hour,  Year  3 $

per  hout.

pei:  hour.

Parts/Material:  Sei'vice  Conttactor's  ditect  cost  plus  Fifteen  Percent  (15o/o).

The  Mobile  County  Commission  reserves  the  rights  to add,  remove,  and  modify  services,  as needed

during  the  term  of  this  Agreement.

1. BID  INCLUDES:

Addendum  Numbei:  , Dated

Addendum  Number  , Dated

Addendum  Number  , Dated

2. BID  SECURITY:  The  undersigned  Bidder  agrees  that  the  attached  Bid  Security,  payable  to The

Mobile  County  Commission,  in  the  amount  of  Five  Percent  (5'!/o) of  the  total  bid  amount,  but  iii  no

event  mote  than $10,000 as is the proper  measure  of  liquidated  damages  which  the  Mobile  County

Commission  will  sustain  by  the  failure  of  the  undersigned  to  execute  the  Contract  and  to futnish

Sutety Bonds (if requii:ed). Said Bid Securit-5r shan become the property of the Mobile County
Commission  as liquidated  damages  as specified  in  the  Contract  Documents.

An  Irrevocable  Lettet  of  Credit  (ILOC)  from  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  or  Cashier's  Check.  A  sample  Irtevocable  Lettet  of  Ctedit  is attached,  see  Exhibit  D.

3. REFERENCES:  Please  list  a rninitnum  of  Three  (3) professional  references,  contact

information,  type  of  work  performed,  and  date(s)  performed.  You  may  add  additional  teferences  on

a separate  sheet,  if  needed.

A.  Reference  #1:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(s):

Email:



B. Reference  #2:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(s:):

Email:

C. Reference  #3:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(s):

Email:

4. SIGNATURE:  If  the  undersigned  Bidder  is incoiporated,  the  entire  legal  title  of  the  company
followed  by  "a  corpoi:ation"  should  be  used.  If  Bidder  is an individual,  then  that  individual's  full
legal  name  followed  by doing  business  as (d/b/a)  and  name  of  fu:m,  if  any,  should  be  used.  If
Bidder  is a partnetship,  then full  name  of  each pattnet  should  be listed  followed  by "d/b/a"  and
name  of  firm,  if  any.  Ensure  that  name  and  exact  ai:rangement  theteof  is the  same  on  all  fotms
submitted  with  this  Bid.  If  a word  is abbreviated  in  the  official  company  name,  such  as "Co.",  then
use  that  abbteviation.  If  not  abbreviated  in  the  official  name,  spell  out.  Bidder  agrees  not  to  revoke
or  withdraw  this  Bid  until  Sixty  (60)  calendar  days  following  the  time  and  date  for  receipt  of  bids.  If
notified  in  writing  of  the  acceptance  of  this  Bid  within  this  titne  period,  Bidder  agrees  to  execute  a
Conttact  based  on  this  Bid  on  the  prescribed  form  within  Ten  (10)  calendar  days  of  said  notification.

COMPANY  NAME:

BY:

(Signatute  of  Authorized  Company  Officer)

COMPANY  OFFICER:

Ptint  Name

TITLE

DATE

Swotn  to  and  subsctibed  before  me  this day  of

Notary  Public

13nd  of  Section



SCOPE  OF  WORK
Bid  No.  59-23

Scope  of  Services:

Wotk  to  be  performed  by  Service  Contractor  under  tbis  Agteement  is an enhanced  level  of  services
to consist  of  furnishing  an labor,  matetials,  insurance,  tools,  equipment  and  supplies,  and  all
associated  travel  time  and  expenses  requii'ed  to  provide  and  maintain  the  janitorial  services  at the
Histotic  Avenue Cultural Center located at 564 Dr. Mattin Luthet I(ing  Jr. Avenue, Mobile, AI,36603  in  accotdance  with  the  follow'ng:

General  Requirements:

1.  Coordinate  all  work  with  the  Set-vice  Contract  Administtator  and  give  adequate  advance
notice.  Regular  workdays  shan  be Tuesdays  and  Fridays  between  9:00am  -  2:00pm.

2.  Seivice  Contractor  shall  furnish  adequate  personnel  to  perform  the  specified  work  and  shall
anow  sufficient  time  to  ptopetly  do  the  work  (i.e.,  Seivice  Contractor  must  not  cut  work
short  if  ovettitne  pay  is requited  to complete  all  tasks  satisfactorily).  This  conttact  does  NOT
allow  for  overtime.

3. Work  must  be superised  to  assui:e  that  all  work  is satisfactorily  performed.
4. Service  Conttactot's  employees  must  be  catefully  sci:eened,  ttained,  and  supei'vised  by

Set-vice  Contractor.

5. Sei'vice  Contractor  shall  obtaiii  criminal  background  checks,  at its expense,  on  all  petsonnel
at the  start  of  this  conttact  or  upon  employment.  The  criminal  background  check  is to
include  federal,  state,  and  local  including  any  location  that  the  employee  has tesided  within
the  past  Five  (5) years.  Any  person  who  has been  convicted  of  a felony  and/or  certain
misdemeanors  will  not  be anowed  access  to  provide  services  to the  Historic  Avenue  Cultural
Centet,  if  applicable.

6. When  working,  Serice  Conttactor's  employees  shall  be  neat  in  appearance,  always  wear
approved  company  ui'iifotm,  and  wear  company  apptoved  identification  on  theit  persons,  as
well  as the  County  issued  identification  security  cards,  if  applicable.  The  County  shall  tesei've
the  right  to  have  any  Sersrice  Conttactor's  personnel  temoved,  relocated,  and/of  bai:i:ed  ftom
access  to  the  Historic  Avenue  Cultural  Centei:  at any  time.  Sersrice  Contractor  shall  replace
the  employee  immediately  upon  notification  by  the  Sei'vice  Contract  Administtator.  The
Sei'vice  Contractor's  petsonnel  shall  immediately  teturn  the  County  issued  identification
catd,  if  applicable.

7.  Service  Conttactoi:'s  employees  sliall  not  use  petsonal  telephones,  radios,  televisions,  or
other  electronic  devices  while  on  duty.

8. Seivice Conttactor's employees sliall turn on lights only while deaning and Ol'llY in the atea
being  cleaned.  All  lights  (except  those  desigriated  by  the  County)  shall  be tutned  off  when
cleaning  is complete.

9. Seiv'ce Conttactor shall provide all equipment necessai7  to provide the work as described inthis  section,  including  but  not  limited  to:  waste  can  liners,  mops,  clean  mop  heads,
commercial  vacuum  cleaners,  carts,  rags,  toilet  bowl  brushes,  extension  poles,  gloves,
petsonal  pi:otective  equipment,  ttainii'ig,  etc.

10.  The  County  shall  ptovide  hand  soap,  toilet  tissue,  paper  towels,  and  toilet  seat  covers,  if
applicable,  as wen  as any  special  cleanets.  Ser'vice  Conttactot  shan provide  weekly  inventory
list on all necessai7  items to the Seivice Conttact Administt'atot  in a timely mannet.



11. Service  Contractor  shall  provide  an cleaning  solutions  and  chemicals  and  must  make  sure

that  the  cleaning  supplies  ate  available  at all  times  during  the  term  of  this  Agreement.

12. Whenever  chemicals  oi: cleaning  solutions  are  required,  apply  them  in  the  concentration  and

quantity  as recommended  by  the  manufactui:et  in  accordance  with  all  applicable  codes.

Set-vice  Contractor  shall  provide  and  keep  updated  copies  of  the  Safety  Data  Sheets  (SDS).  A

propet  and  approved  SDS Book  shan be in  each  janitorial  closet  as requited.  All  ai:eas  shan

be properly  and  thoroughly  prepared  to  teceive  chemicals  and  cleaning  solutions.

13. Setvice Contractor's employees shan use all means necessai7 to protect floors, wans, and
furnishings  from  damage  caused  by  Set-vice  Conttactoi:'s  equipment,  cleaning  mateiials,

cleaning  techniques,  and  personnel.

14. If  Seiice  Contractot  causes  damage  to any  of  Mobile  County's  propetty  in  the  coutse  of  its

work,  Sei'vice  Contractor  shan immediately  notify  the  County  and  shall  have  all  repairs  or

replacements  made  at no  cost  to  Mobile  County.

15. Service  Contactor  shan coordinate  time,  building  access,  and  other  conditions  necessary  for

cleai'iing  with  the  Seiice  Contract  Administratoi:.

16. Seivice  Contractot  shall  cootdinate  scheduling  of  services  with  the  County's  Service

Contract  Administrator  and/or  designated  building  representative(s).

17. In the event  of  discrepancies,  immediately  notify  the  Seivice  Contract  Admiiffstrator.  Do  not

ptoceed  with  cleaning  until  all  discrepancies  have  been  fully  resolved.

18. An building  areas  shall  be cleaned  according  to  these  specifications  and  at the  titne  and

frequencies  designated.

19. No  invoices  shall  be approved  for  payment  if  areas  are  not  adequately  cleaned.  The  Service

Contractor  shan increase  cleaning  to  whatevet  degree  may  be found  appropriate  and  subject

to  approval  of  authorized  petsonnel.  Follow-up  sliall  be continued  as long  as the  problem

persists  at no  additional  cost  to the  County.

20. Do  not  disturb  papers  on  client  desks,  tables,  chaits,  etc. If  paper  is on  the  floor  and  there  is

doubt  of  the  paper's  importance,  confii:m  with  individual  as to  if  they  want  the  papers

moved  ot  left  iii  place.  In  no  circumstance  is Sei'vice  Contractor's  personnel  to  move,  touch,

disturb  items  without  authorization.

21. All  surfaces  designated  shan be dusted  with  clean  cloths,  dusters,  brushes,  etc.  Any  surface

with  fingerprints,  it,  matkings,  etc. shall  be cleaned  with  a clean  damp  cloth  and  the

appropriate  cleansers.

22. All  telephones  shan be cleaned  and  sanitized  with  clean  cloths  and  disinfectant  for  bacteria,

germs,  and  odot.

23. A1I drinking  fountains,  containers,  toilet  partitions/fixtures,  etc.  shan be cleaned,  sanitized,

and isinfected  with the appropi:iate  cleanser standardized in the industi7.
24. Remove  fingetprints,  spots,  dii:t,  etc. from  furniture,  doors,  frames,  etc.  with  a clean  damp

cloth and cleanser standardized in the industi7.  No streaks oi: stains shan i:emain.

25. Clean an glass with a glass cleaner and pi:ocess standardized in the industi7.
26. r!11 non-catpeted  flooring  shan be  mopped  clean  with  clean  water  and  the  appropriate

cleanset standardized in the industi7  for that type of flooring. Floots  shall be polished  to
maintain  ptotective  coating.  Floors  shall  be stripped,  cleaned,  refinished,  and  machine

polished  per  the  schedule  in  Exhibit  E -  Specific  Cleaning  Requirements.  Appropriate

sealers  shan be used  on  all  hard  sui:face  flooring.

27. Carpeted  flooring  shall  be thoroughly  vacuumed  per  the  schedule  in  Exhibit  E  -  Specific

Cleaning  Requirements.  All  papei:,  visible  ditt,  stains,  etc.  shan be removed  daily.  Remove

an light  furi'fftute  and  vacuum  through  and  around  the  heaviet  furniture.



28. Carpeted  flooring  shan be shampooed  pet  the  schedule  iii  Exhibit  E  -  Specific  Cleaning

Requirements,  or  as needed  per  the  Set-vice  Conttact  Administratot's  request.  The  car'peted

flooi:ing shall be sbampooed using totai7  discs and non-soiling shampoo to penehate fibers.
Clean  with  absorption  disc.  Vacuum  carpet  the  day  after  shampooing.  Use  shampoo  that  is

compatible  with  carpet  and  as recommended  by  the  manufacturer  of  the  shampoo  and  the

carpet.  High  power  vacuum  loose  grit  and  soil  from  carpet.  Carpet  shall  be pre-tteated  to

remove  any  stains.  Carpet  shan  be shampooed  clean  using  rotary  discs  and  non-soiling

shampoo  solution.  Clean  oi: rinse,  extract  using  high  petfotmance  extraction  equipment.

Deodorize  carpet  with  specified  chemical  agent  to  control  odors.

29. All  work  shan  be in  accoi:dance  with  the  Clean  Water  Act;  the  Alabama  Water  Ponution

Control  Act;  the  current  version  of  the  Alabama  Handbook  for  Erosion  Control,  Sediment

Control,  and  Stormwater  Management  on  Construction  Sites  and  Utban  Areas;  and  the

current  version  of  the  Mobile,  Alabama  City  Code  Chapter  17 Stormwater  Management  and

Flood  Conttol.  All  wastewater  with  oils,  grease,  etc. shan  be propei:ly  contained  and  disposed

of.  It  cannot  be directed  into  the  storm  drains.  Work  to  be performed  shall:

a. Provide  protection  and  construct  janitorial  seiv'ces  in  ways  that  comply  with  all

applicable  envii:onmental  laws  and  regulations  and  that  e possible  air,

waterway,  and  subsoil  contamination  or  pollution  or  other  undesirable  effects.

b.  Comply  with  all  Mobile  County  Commission,  City  of  Mobile,  and  Alabama

Department  of  Envii:onmental  Management  requirements.  Pay  particular  attention

to  Water  Regulation  and  Allowable  Discharges.

c. Obtain any necessai7 permits that may be requited due to discharges.
30. A  full  list  of  floors  within  the  Historic  Avenue  Culhii:al  Center  is attached,  see Exhibit  A  -

Locations.

31. A  fun list  of  Mobile  County  Commission's  Holidays  is attached,  see Exhibit  B -  County

Holidays.

32. A  sample  Certificate  of  Insurance  is attached,  see Exhibit  C -  Certificate  of  Insurance.

33. An  Irrevocable  Letter  of  Credit  (ILOC)  fi:om  a bank  MAY  be supplied  in  lieu  of  the  Bid

Bond  oi: Cashiet's  Check.  A  sample  Ittevocable  Letter  of  Ci:edit  is attached,  see Exhibit  D  -

Irrevocable  Lettet  of  Credit.

34. Specific  cleaning  requitements  and  buildiiig  layouts  are attached,  see Exhibit  E  -  Specific

Cleaning  Requirements.

35. During  the  term  of  the  Agteement,  the  County  may  ask  the  Service  Contractor  for  extra

cleaning  sei'vices  outside  of  the  tegular  schedule  as desctibed  in  Exhibit  E  -  Specific

Cleaning  Requirements,  the  Seivice  Contractor  shan  provide  a quote  for  the  extra  deaning

services  using  the  Unit  Pticing  for  Labor  and  Pai:ts  Rates,  Additional  Seiv'ces  as described  in

the %eement.
36. The  County  may  also  during  the  course  of  this  Agreement  i:equest  that  the  Service

Conttactor  provide  petsonnel  to  provide  Special  Events  Services.  The  Seivice  Contractor

shall  provide  a quote  for  the  services  requested  by  the  County  using  Unit  Pricing  for  Labor

and  Parts  Rates,  Special  Event  Pricing  as desctibed  in  the  Agreement.

37. The  Sei'vice  Contract  Adtninistrator  shall  meet  w'th  the  Sersrice  Conttactot  on  a regular  basis

to  provide  feedback  on  an sei'vices  provided.

38. Due  to the  nature  of  this  building  and  the  functions  within,  the  Sei'vice  Contractot  shan

NOT  be responsible  for  any  of  the  exhibits.

)-')i'id of  Section



EXHIBIT  A  -  LOCATION

HISTORIC  AVENUE  CULTURAL  CENTER

564 DR. MARTIN  LUTHER  KING  JR. AVE.
MOBILE,  AL  36603

' FLOOR SQUARE

FOOTAGE

PUBLIC

RESTROOMS

PRIVATE

RESTROOMS

Ground  Floor 2,618 2 -  2/2 o

Basement 561 o o

TOT  ALS: 3,179 2 -  2/2 o

**Apptoxii'nate  Square  Footage,  Se.i'vice  Contractot  to  vei:ify  exact  dimensions,  resti:oom  locations,

number  of  toilets,  sinks,  and  showers.

1-ind  of  Section



EXHIBIT  B  COUNTY  HOLIDAYS

I HOLIDAY I NUMBER  OF DAYS CLOSED
I Columbus Day I 1
I Veteran's Day 1

I Thanksgivi_ng 2

Chi:istmas 2

New  Yeats 1

Di:. Martin Luthet I(ing, Jr. and
Robert  E. Lee's  Birthdays

1 i

Mardi  Gras 2

Memorial  Day 1

Juneteenth 1 ,
Independence  Day i i

Labor  Day 'i i
**County  holidays  are subject  to change.  Seivice  Contractor  shan be  notified  of  any  additions,

substitutions,  oi: deletions.  Additionally,  in  the  case of  unplanned  closui:es  of  the  Historic  Avenue
Cultural  Center,  due  to hurricanes,  wintei:  storms,  etc.,  Sersrice  Contractor  shall  be notified  as soon

as possible.

End  of  Scction



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE

'J'-DATF.lMIDDIYYYYi

MIU.DDNY
TH18 CiRTlFICATE  l8 13SuED  AS A MATTER  OF INFORMATION  ONLY AND CONPER8  NO RIGHT8  UPON THE aERffFICATE  HOuDER.  TH18CERTIFICATE  DOES NOT AFPIRMATlVEtY  OR HE(iATMl_Y  AMEND.  EXTEND  OR AlTER  THE COVERA(ig  APFORDED  BY THE POllCIESBEuOW.  TH18 CERTIFICATE  OF INSURANCE  DDeEi NOT CONSTlTIJffi  A CONTRACT  BE'FWEEN  THE ISSlllNG  INSURER(S).  AUTHaRlZEDREPRESENTATIVE;  OR PRODLICEFI,  AND  TH!:  CERTIFICATE  HOLDE:R.
IMPDRiANT:  li ihe tieitltlcale  liolder  Is all ADDITIONAl  INSUR!D,  litu  policy(195)  moat  +iave ADDITloNAl-  iN-suN0  provisions  Or tie iindors9d.If SLIEIROGATION  IS WATVED,  subject  to tii*  terms  anti  eonditlons  of it's  pollcyi  cartam  pollcles  niay  inquire  an endoqement-  A statoinont  elntails carllfk.afe  does  noi  confer  rights  to  the  certificate  holder  In Ileii  of  such  endorsement(J.

PPtCk)11(.ER

Broker  or %ein  Name  ai-id Aild+ess
Eo

A
10%
Hl

'ACT  "  "-'  "

'H
 IPAX  -'a'h.  hlli  a IN'l-  Ntii____  __  ___

'' ar

.. riB
)l

'ff_!
At)

2
)+

IN81lttERfB)AFFnrlDlN(1 70VERAOE -  T_ - 7NAleil
1N81111ERA, COMPANYNAME i-IN3-Uffin
111SU11ER8 CON-IPANYNAME  '- 12345Ctiinpany  Nano  ain+l Atltliuiis
,NsuRER.C COThilPANYN/E 12345

,NBuRERD COMPANYN/IME _X'- 12345
i,,su,,g,,E.  COMPANYM!  "--' 12345
IllSURFiRli: CCX,lPANYNA?tl!:  - 12345COVERAGES CERTIFICATE  NLIMBER:

R!Vl!510N  NUMBER:l'HlFi It> 10  (-ERTIFY THA1 THE +'DLIC1E5 0F INSURANCa  L!!iT[-O BELOVI' HA'i'E BEE14 I!iSUEO TO 'IHE INSuRED NAI-IED ABOVE FOR THa POLICY PERIODINDICATED.  ND'TWITl'tS'lAtNDINCi .ANY R!:QUIR!Al!NT  TER'-! OR CONDITION OF +'lNY CONTRACT  OR OTHER DOClllilENT  WITH RESPECT T)  VJI-11CH Till!iCCRjll-ICATE  -'!AY {IE 5!iUC0  0R MAY PERTAIN. Tl'lE IN!URANCE  AFF()RDED BY THE PCLICIES DECICRlt3El) HEREIN I!i 8U5JECr  TO ALL THE TERMS,EXCLUSIONS  AI'lD CONDITIONS OF SUC;H P OLIC-aES. Ll)ilJT S S140WN fllAY HAVE BEEN REDLICED BY "'AID  CLAIM!:i.Ill-ill
LTII I ThP! OF IN!IIIIIIINC! l':'o::,.lH!9iol piiucv +iutuiia llSjj)l'!" P(ILCY FXI'

jVAUOCNVYWlI LlMff8

A ff="Ee-f-aE-I
I I i,.,..,..= Iki!illD[).YYMlAltX)tYY ffl_l-

.g I_,000,l)_l)u __ _

I

'i

=1 '1.(11)0,IX)tlI;VL  A(X"31'lEl'ArE Ll71llTA-PP71E5FE"t- -l--'1 _ l";a1 """ n  il_rt pO(lbY  Jr.(T  i____il-_  I
I I OlNEtl I I I l""-a=

.4 2,(1(:U[)[)[1

,$

B

Al)TOAIOBILE  LIABlllrY

-  I

iill=m'=""= :
I
I
I
I

I 1'l2-311!i67894(11MA41[]D{YYI
II
I I

Ixiiaio:
I

1:=:':"::____:':::.,
aClOl'_Y INJURY (Par acdil;intl I

' t'Tf5PEll r(  DA.SlACE
Fe+abs)enll  I

5 1.0C(lOO[l

!l

'3

!l

!lIX
C' ::,:':::"' I1_X

I l:ffl:.,,..
I I

' 1234%7B9

ra.aootyy IMP,VOD/YY

€A(;11 (V:CliRREtilCE ' s 5,(1(Xl,000  -'-
q 5.(JC0,0011

a

A(X-lteC1ATe IDED I I ieT!:+lTt:)'l  l  I l

D iWo""  O-!
EH3'ja'::i%...,.,.,,...,,, i

N I A

j

12345

M)AIDD.'YY l&iN,ttDDfYY I
_X_l'H___ti I JNI'

.6a'l; L. GACH AC61t)t+l l _ _

_llif_ :  fA  a M%)  YEE
!  I-. [18satit-  ptxici'  cttair

$ 1,DIXl.Ot)O

,,. 1,Ol'/.),000

E =-===-I I I

I
ABC  l 234!i

M(b0l['lDhaY IMThAIDD I I
5D.D:'10

0B5C ltll'Tt5N t)F Ol'tRATCN!i  i LaCAl It}NB i VS)41t)ttS IACORD 101. Aditlllonii+ )liaoii}a  3ihedi.ik-. !nllV ba b)tacked If mii+c iipiiea is iiiqulind)
Bid ;!I)'XX-XX,  Annual  Janltaniil  Setvaces far(FACll_lTY  NAIIE)

='='J'4"[%/k'f"'!i.-;.".

;','eCa!'_:!_i%4J'J")'

CERTIFICATE  HOtC)ffR CAN(.!LLATION

I =,..,,..==,,.W..,,..,=.205 Govemrnant  Street

I Mobilg.  AL 38802

I

!)HOULD  ANY OF Ttffi  AElCIVa OE8CRIB&O POLICIN8 BE CANCELLED BHFOH!
TH!: E)U'lFIATK)N  rlAffi  T+5ffOF,  NOTICE WIIL  BE DEL1V9!D  INAC;OROANC!!W{THTHI?OLICY  PROV15110N3.

AIJrllC)R(250 REPil€g!iN7ATNl
(j

_ZI_ ! iyi'y.= (. a.ayri, a7 .ll=. 'l.C_..

ACORD  26  (2(116/03)
@lfl88-2(H5ACORD(.ORPORATION.  Allrightsreserved.

The  ACQRD  name  and  Iogo  arc  registered  marks  of  ACORD

End  of  Section



EXHIBIT  D  IRREVOCABLE  LETTER  OF  CREDIT

THIS  LETTER  15 T'O BE I'RINTED  ON
OFFICIAL  BANK  LETTERHEAD  ST  ATIONARY

CURREN'J"  DiATE
SAMPLE

DOCUMENT

IRREVOCABLE  LETTER  OF.CREmT

We liereiiy  estal'ilisli  iuic irrevocalile  letter  c+locredit iri your  Fasior l'or ACC'OUNT
NAME,  in an amount  not  to exceed  5o.A OF BID  AMOUNT.  Wliicl"i  will  retnam
available  to (Coinpany  name)  foy use in conducting  L'3usiness ivitli  tlie  Moliile
County  Commissioti.

BANK  NAME

BANK  REPRESENT  AVE  SIGNATURE

N/l!\/iE  ,AND  T ITLE

End  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Atea:  General  Private  Offices,  Lobbies,  and  Public  Areas

A.  Daily

1. Empty  wastebaskets  and  paper  shredders.

2. Ti:ansport  trash  to  designated  area.

3. Sanitize  an high  touch  poiiits  -  light  switches,  door  handles,  handrails,  etc.

4. Dust  an futniture,  including  desks,  chaii:s,  and  tables.  Client  papers  on  desks,  tables,

cabinets,  etc. are not  to  be disturbed.

5. Dust  an exposed  filing  cabinets,  bookcases,  and  shelves.

6. Vacuum  common  ai:eas,  including  floor  mats.

7. Dust  mop  or  sweep  flooi:s.

8. Dust  window  ledges.

9. Dust  computer  monitors  and  keyboai:ds.

10.  Sanitize  telephones  and  handles.

11.  Clean  and  sanitize  di:inking  fountains.

12.  Clean  and  sanitize  doors  in  lobby  atea.

B.  Weekly

1. Dust  pictures,  ftames,  charts,  etc.

2. Clean  an desks  after  permission  from  clients.

3. Remove  fingei'ptints  from  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  office  ateas,  including  undei:  desks  /work  areas.

5. Damp  mop  floors.

C.  Monthly

1. High  dust  above  hand  height  all  horizontal  sutfaces,  including  shelves,  moldings,  ledges,

etc.

2. Remove  dust  and  cobwebs  from  ceiling  areas;  clean  vents  and  diffuser  outlets.

3. Dust  blinds.

D. Quatterly

1. Clean  all  interior  windows.

E.  Semi-Annually  (or  as needed)

1. Vacuum  and  clean  cai'peted  ai:eas.

2. Strip,  clean,  refinish,  and  machine  polish  floors  in  staircase,  landing,  janitorial  closet.



Atea:  Resttooms

A.  Daily

1. Clean  and  polish  all  chrome  fittings.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.
3. Clean  and  sanitize  all  flush  rings,  drains,  and  overflow  outlets.
4. Clean  and  sanitize  sinks  and  countertops.
5. Clean  and  polish  hU glass  and  mittoi's.

6. Empty  all  cont:ainets  and  disposals,  insett  liner  as needed.

7. Empty and sanitize intei:ior of sanitar7  containers.
8. Dust  mop  or  sweep  floots.

9. Damp  mop  floots.

10.  Remove  spots,  stains,  and  splashes  from  wall  atea  adjacent  to hand  basins.
11.  Remove  [ingei'ptints  and  sanitize  all  high  touch  point  ai:eas: doors,  frames,  light  switches,

kick  and  pusli  plates,  handles,  etc.
12.  Refill  all  ispensers  to  noi:mal  limits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.
13.  Low  dust  all  horizontal  sutfaces  to  hand  height,  including  sills,  moldings,  ledges,  shelves,

frames,  and  heat  outlets.

B.  Weekly

1. Clean  and  sanitize  exteitor  of  an containers.
2. Clean  and  sanitize  toilet  and  urinal  partitions.
3. High  dust  above  hand  height  an horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

C.  Bi-Monthly

1. Sciub  and  refinish  to  maintain  adequate  protect've  coating.

D. Quarterly

1. Wax and buff  floors accor%  to manufacturer's recommendations.

E. Semi-annually  (or  as needed)

1. Strip  clean,  refinish,  and  machine  polish  floors.

Area:  Exterior

A.  Semi-Annuany

1. Power  wash  sidewalks  around  facility.



BUILDING  LAYOUT

i; i, ; I 1. 1,

l
l

li
!ilil:i

[lnflme

lind  of  Scctton


