
MOBILE  COUNTY  COMMISSION

205  Government  Street  8TH  FL  South

Mobile,  Alabama  36644

BID  INVITATION N0  . 5 4 - 2 6

JUNE  2 2,  2 0 2 6

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that
the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:

AAL  .:TAfflTORIAL  SERVICES  FOR  REVWUE  COMMISSION  AND  LICENSE  COMMISSION  SATELLITE

OFFICES  AS  PER  ATTACHED  SPECIFICATIONS:

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  OCTOBER  1,  2026,  THROUGH  SEPTEMBER  30,  2029.

Any  questions  or  comments  concerning  the  bid  requirements  must  be brought  to  the  attention
of  Jamila  Carter,  Service  Contract  Administrator,  205  Government  Street,  8"  FL  South,
Mobile,  Alabama  36602  jamila.carter@mobilecountyal.qov  prior  to  the  bid  openxng  or  Wlll  be

forever  waived.

All  bidders  shall  furnish  a  five  percent  (5%)  bid  bond  on  any  contract  exceeding  §30,  000.  00  :

provided  that  bonding  is  available  for  services,  equipment  or  materials.  Bid  bond  will  be

accepted  in  the  form  of  a  certified  check,  cashier'  s  check,  or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in

the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of

registration  to  transact  business  in  this  state.  Alabama  law  requires  that  a  successful

bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  xn  E-

Verify  prior  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,

signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this  invitation,  the  successful  b.xdder  must

comply  with  the  Contractor  Felony  Investigation  Policy,  available  in  the  Purchas.xng

Department  or  at  www.mobilecountyal.gov.

THE  MOBILE  COUNTY  COMMISSION  DOES  NOT  DISCRIMINATE  ON THE  BASIS  OF RACE,  AGE,  SEX,  NATIONAL

ORIGIN,  RELIGION,  OR  DISABILITIES.

F.O.B.  Mobile  DATE  OF  DELIVERY  TERMS  You  are  invited  to  bid  on  the

above  specifications.  The  restrictions  contained  herein  are  for  the  purpose  of  fxxxng  a

quality  level,  and  any  deviation  therefrom  must,  in  detail  establish  that  it  meets  the

quality  requirements.

BIDS  WILL  BE  RECEIVED  UNTIL  10:00  A.M.  J[TLY  15, 2026.

ALL  BJ-DE3  MUST  BE  SEALED,  "BID  NUMBER,  COMPANIE3  NAME,  AND  NAME  OF  THE  BT.D  TTEM  MARJKED  ON

THE  OUTSIDE  OF  THH,  EflEr.OPE.  THE  BIDDER  WILJ,  RETURN  THE  ENTIRE  BID  PACKA(.E.  BJD;  H[7,S'T BE

DEldVERED  TO  THE  RECEPTIONIST  TN  THE  OFFICE  OF  THE  COUNTY  COMMP3E310N  ADMINISTRATOR,  205

GOVERNMENT  STREET  ON  THE  mGHTH  FLOOR  SOUTH  TCMER  OF  THE  MOB'lLE  COUNTY  GOVERNMENT  Pr.,AZA.

FATI.,URE  TO  OBSERVE  THE  ABOVE  TNE3TRUCTT0m  T4T.I.,L  CONSTTTUTE  GROUHDS  FOR  REJECTION  OF  YOUR

BJD.  THE  COMMlr;EdON  RESERVES  THE  RIGHT  TO  REJECT  ANY  OR  ALL  ETDS,

MOBraOM SSION
E.  EDWIN  KERR,  COUNTY  ADMINISTRATOR

We  propose  to  meet  the  above  specifications  for  the  sum  of

9see  attached  list.

Delivery  can  be  made  in days  from  receipt  of  order.

RESPECTFULLY
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Bid  Documents

PROJECT NAME: SERVICE CONTRACT -  JANITORIAL  SERVICES FOR
MOBILE  COUNTY  REVENUE  COMMISSION  AND  MOBILE
COUNTY  LICENSE  COMMISSION  AT  VARIOUS

LOCATIONS

PROJECT LOCATION: MOBILE  COUNTY  REVENUE  COMMISSION  AND  MOBILE
COUNTY  LICENSE  COMMISSION  SATELLITE  OFFICES:

EIGHT  MILE  SHOPPING  CENTER

4557  ST.  STEPHENS  ROAD

EIGHT  MILE,  AL  36613

THEODORE  OAKS  SHOPPING  CENTER

5808  US  HIGHWAY  90 WEST,  SUITE  D
THEODORE,  AL  36582

BID  NUMBER: BID  N0.  54-26

TERM  OF  AGREEMENT:

1.  Tetm  of  this  Agteement  shall  cointnence  on  the  date  of  written  Notice  to  Ptoceed,  issued  by
the  County  and  endiiig  on  September  30,  2029.

COMPENSATION:

1. Monthly  Fee:  Tlie  Ser'vice  Conuactor  agi:ees  to chatge,  and  the  County  agrees  to  pay  the
monthly  fee as determined  by  the  agteed  at'nount  pticing  as ptesent  on  the  Bid  Foi:m  foi:  the
term  of  the  conttact,  for  the  required  monthly  janitorial  seiices.  Serv'ce  Contractor  shall  bill
monthly  foi:  services  i:endered  the  preceding  month.  All  invoices  submitted  shall  consist  of  an
original  and  clearly  reference  the  Bid  Number  and  a sufficient  description  to  identify  services
for  which  payment  is requested.

2. Under  Consti'uction:  When  a toom(s)  or  atea(s)  is uiidei:  consttuction,  being  temodeled,  ot
othei'wise  taken  out  of  ser'vice,  for  more  than  Tl'iitty  (30)  continuous  calendat  days,  Sei'vice
Conttactot  shall  be  telieved  of  an or  part  of  the  conttact  obligations  for  the  atea  designated.
As  the  Seivice  Conttactor  will  not  be  perforining  full  sei'vice  on  those  areas,  the  monthly
payments  win  be reduced  by  the  actual  numbei:  of  square  footage  that  is taken  out  of  sersrice.

3. Present  Billing  Rates:  Any  work  not  coveted  by  the  Scope  of  Wotk  of  the  conttact  shall  be
billed  at the  Sersrice  Contractor's  Additional  Rates  as described  in  the  Bid  Form,  all  additional
services  will  be  invoiced  separately  from  the  monthly  invoice.

4.  Special  and  Emergency  Event  Seivices:  At  the  tequest  of  the  Mobile  County  Coininission's
Sei'vice  Contract  Adininistrator,  Special  Event  Seiices  and  Emergency  Event  Services  will  be
invoiced  pet  the  Additional  Rates  as desctibed  in  the  attached  Bid  Fotm.  All  Invoices  fot
special  and  emergency  seivices  slian  include  the  fonowing  attachments:  Synopsis  of  hours
worked,  list  of  employees  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and
attach  email  authorization.  No  claii'n  for  Woi:k  futnished  by  the  Sei'vice  Contractot  not
specifically  provided  for  herein  shan  be paid  by  Mobile  County  Commission.



INOUIRIES:
1.  Questions  regai:diiig  tl'ffs project  should  be dii:ected  to the  Service  Conttact  Administtator  at

jarnila.carter@mobilecountyal.gov no later than Three (3) business days piior to the bid opening.
Responses  to  questions  may  be liandled  as an addendum  if  the  response  provides  claiification  to

the  tequitements  of  the  bid.  All  sucli  addenda  slian  become  part  of  the  conttact  docuinents.

FAMILIARITY  WITH  THE  WORK

1.  The  Seivice  Conttactor,  by  submitt'ng  a bid,  acknowledges  full  undetstanding  of  the  extent  and

character  of  the  work  tequited  and  the  conditions  surrounding  the  perfoimance  thei:eof.  The

County  will  not  be  i:esponsible  fot  any  inisundetstanding  of  the  woi:k  to be fiii:i'iished  ot

completed,  or  any  of  the  conditions  surroundiiig  the  petfoimance  thei:eof.  It  is undei:stood  that

execution  of  the  Agreement  by  the  Seivice  Contractoi:  serves  as the  stated  coininitment

to fulfill  all  requitements  and  condit'ons  refetted  to  in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  All  prospect've  bidders  shall  have  a i:epi:esentative  pi:esent  at a MANDATORY  Pre-bid

Confetence that will be held on Tuesday,  July 07, 2026 at 9:00 a,m. on site at the Mobile
Corinty  Revenue  Coininission  and  Mobile  County  License  Comi'nission  location  at the  Eight

IS/Iile Sliopping  Centei:,  4557  St. Stepliens  Rd.,  Eight  Mile,  AL  36613,  and  then  at 11:00  a.m.

meet  at the  Mobile  County  Revenue  Coininission  and  Mobile  County  License  Coininission

locations  at the  Theodore  Oaks  Shopping  Center,  5808  US  Highway  90 West,  Suite  D,

Theodore,  AL  36582.  Any  Service  Contractors  not  having  a representative  at is  meeting  will

be disqualified  fi:om  bidding  on  tl'ffls ptoject.

INSURANCE  REoUIREMENTS
1. Setvice  Contractor,  at its  sole  expense,  shall  obtain  and  maintain  in  full  force  the  following

insutance  to protect  the  Service  Conttactot  and  tlie  Mobile  County  Cominission  (MCC)  at

li+nits  and  covei:ages  specified  l'ierein.  These  liinits  and  coverages  specified  are  the  ininitnum  to

be maintained  and  ate  not  iiitended  to  tepresent  the  cottect  insurance  needed  to fully  and

adequately  protect  the  Service  Contractor.  If  requested  by  MCC,  Service  Conttactor  sliall

provide  copies  of  policies  within  10  days  of  request.

2. All  insui:ance  shall  be pi:ovided  by  insui:ers  licensed  to  conduct  business  in  the  State  of

Alabama  and  shall  have  a ininii'num  A.M.  Best  rating  of  A-  VII  and  must  be acceptable  to

MCC.  Self-insured  plans and/ot  gi:oup  :Eunds not  having  an A.M.  Best  rating  must  be
subinitted  to MCC  for  prior  approval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Wotker's  Compensation  and  Employets  Liability

Part  One:  Statutoi:y  Benefits  as required  by  the  State  of  Alabama

Patt  Two:  Employers  Liability  $1,000,000 Each  Accident
$1,000,000 Each  Employee

$1,000,000 Policy  Liinit

Policy  shall  contain  a Waivei:  of  Subrogation  Endorsement  in  favoi:  of  MCC.



b.  Commercial  Genetal  Liability

Coverage  oi'i  an Occurrence  fotm  w'th  a combined  siiigle  liinit  (Bodily

Injur5r and Propetty Damage coinbined) as follows:
Each  Occuttence

Personal and Advei'tising Injur7
Products/completed Opetat'on  Aggregate
Geiieral  Aggregate

$1,000,000

$1,000,000

$2,000,000

$2,000,000

Aggregate  Liinit  applies  per  Project

Covei:age  to  include:

>  Preinises  and  opei:ations

> Personal Injur7  and Advei:tisiiig  Injur7
> Ptoducts/Completed  Opei:ations

>  Independent  Conttactoi:s

>  Conttactual  Liability

>  Explosion,  Collapse  and  Underground  liazai:ds

> Excess/Umbi:ellaLiability

The  Coini'nercial  General  Liability  policy,  sl'ian name  MCC  as Additional  Insured  for

claii'ns  arising  out  of  the Service Contractors  and/or  any Subconttactoi:s  wotk.  The
ISO  Forms  CG  20 07 04 and  CG  20 37007  04  or  a comparable  form  that  is no  more

resttictive  shall  be i:equired.  The  additional  Insuted  fotm  MUST  include  the  curi:ent

Operations  and Products/Completed  Operations  of  each conttactoi:.  The naming  of
the  additional  insui:ed  does  not  obligate  the  additional  insuted  to  pay  any  premiums

due.

Aggregate  liinits  to  be on  a "per  project"  basis.

c.  Automobile  Liability

Coveting  all  Owned,  Non-Owned,  and  Hited  vehicles  with  a Combined  single  limit

(body  ii'ijui7  and propem'r damage combined) of $1,000,000 each accident. The
policy  shall  name  MCC  as an Additional  Insuted.

d.  Certificate  of  Insurance

A  Certificate  of  Insurance  evidenciiig  the  above  minii'num  tequii:ements  tnust  be

provided  to and  accepted  by  MCC,  PRIOR  to cotninencement  of  any  work  on  the

contract.  Each  policy  shall  be endoi:sed  to  provide  Thitty  (30) days  pi:ior  written  notice

of  cancellation  to the  MCC.

CANCELLATION  PROCEDURE

1.  The  Serice  Conttactor  shall  be notified  in  writing  of  any  pi:oblems  pettaining  to the

pei:foi:mance  of  the janitorial  sersrices. This  notification  will  be written  by the Count5r's
Sei'vice  Conti:act  Administrator  as specified  in  the  Agreement.  A follow  up  lettet  will  come

fi:om  the Ditectot  of  Facilities  and Maintenance.  If  no satisfactoi7  coi:rections  are made by
the  Sei'vice  Contractor  witbin  Ten  (10)  woi:king  days,  Mobile  County  Commission  may,  at its

discretion,  cancel  the  Agreement  ii'nmediately.  If  teri'ninated,  the  Service  Conttactot  will  be



removed  from  the  bid  list.  Cancellation  ptocedui:es  will  be strictly  enforced.

2. The Sei"ice  Conttactoi:  arid/or  the Corinty  may  cancel the conttact  by giving  wtitten  notice
of  such,  no  less than  Tl'iirty  (30)  calendai:  days,  notice  of  intent  to  cancel  the  contract.  If  the
Sei'vice  Conti:actoi:  ii'iitiates  the  cancelation,  the  Seiice  Contractor  must  also  forfeit  Fifty
Petcent  (50o/o) of  the  charge  for  janitorial  set-vice  for  their  last  complete  month  of  seiice.  In
the  event  of  cancellation  by  either  party,  ptotation  of  the  custodial  charge  will  be based  on  a
Thirty  (30)  day  month.

MISCELLANEOUS  PROVISIONS

1.  Indeinnify:  To  the  fullest  extent  perinitted  by  law,  the  Sei'vice  Conttactot  shall  indeinnify
and  hold  hai:inless  the  County,  and  its  agents  and  employees  fi:om  and  against  all  claiz'ns,
damages,  losses  and  expenses,  including,  but  not  liinited  to,  attotneys'  t-ees arising  out  of
or  tesulting  from  die  performance  of  tlie  Work.

2.  Subconttactots:  The  Se.i'vice  Conttactor  shan  not  employ  Subconttactors  without  the
express  witten  perinission  of  the  County.

3. Uniforms:  Ser-vice  Conti:actot's  employees  are required  to wear  a uniform  or  some  type
garment  that  will  identify  employees  wotking  for  the  company  while  on  the  pi:emises.

4.  Conduct:  The  Set-vice  Contractor  shall  require  employees  to  comply  with  any  and  all
insttuctions  pertaining  to conduct  and  building  regulations  issued  by  Service  Conttact
Adininistrator  and  Coutt  Police  Officers,  if  applicable.  The  Sei.-vice  Contractot  shall
prohibit  theit  employees  from  the  following:  disturbing  papers  on  desks;  opening  desk
di:awers;  opening  file  drawers  or  on  any  fui:niture;  using  telephones  or  office  equipment;

stealing/taking  County  property  or  personal  property;  using  illegal dtugs or alcohol  or
othet  ptohibited  substances;  being  undet  the  influence  of  illegal  dtugs  ot  alcohol  while  on
County  ptopei:ty;  carrying  or  using  guns,  knives,  or  other  dangerous  weapons;  and/or
unplugging  computers,  or  other  equipment.  Due  to  the  security  nature  of  Mobile  County
Revenue  Comi'nission  and  Mobile  County  License  Coininission  at  Various  Locations,
Seivice  Contractot's  employees  will  be issued  County  issued  ident'fication  security  cards,  if
applicable.  The  County  sliall  teserve  die  tiglit  to  have  any  Service  Conttactot's  petsonnel

removed, telocated,  and/or  barred ftom  access  to Mobile  County  Revenue Comtnission  and
Mobile  County  License  Cominission  at Various  Locations  at any  tii'ne.  Seiice  Contractor
will  replace  the  employee  iintnediately  upon  notification  by  the  Service  Contract
Adininistrator.  The  Sei'vice  Contractor's  personnel  shall  iini'nediately  retutn  the  County
issued  identification  secui:ity  card,  if  applicable.

5. Criminal  Record  Check:  Service  Contractor  shall  obtain  criminal  background  checks,  at its
expense,  on  all  petsonnel  at the  statt  of  this  contract  or  upon  employment.  The  criminal
background  check  is to  include  federal,  state,  and  local  including  any  location  that  the
employee  has resided  within  the  past  Five  (5) years.  Ten  (10)  days  ptior  to the  statt  of
work,  Service  Contractor  shall  provide  Service  Conttact  Adtninisti:atot  with
documentation  illustrating  backgtound  checks  have  been  successfully  completed.  No
employee  will  be  allowed  to  wotk  at the  Mobile  County  Revenue  Coinmission  and  Mobile

County  License Coini'nission  at Various  Locations  that has a criminal  recotd/istoi7  for
the  past  Five  (5) years,  if  applicable.

6. Qualifications  of  Employees:  A  fully  qualified,  and  ttained  fot  theii:  specific  duties,
woi:kfoi:ce  shall  be on-board  by  the  end  of  the  first  Thirty  (30)  days  of  the  conttact,  and
shall  be maintained  oughout  the  petiod  of  the  conti:act.



7.  All  employees  assigned  by  tlie  Service  Conttactot  to  petform  the  work  undei:  this  contract

shan be physically  able  to  do  tlieir  assigned  WOI:k,  and  sliall  be  in  good  liealth.  It  shall  be

the  Setvice  Contractor's  responsibility  to  insure  tliat  all  employees  meet  the  physical

standai'ds  needed  to  petfoi:m  tlie  work  assigned.  An  personnel  employed  by  the  Service

Conii:actor  shall  be  ttained  and  experienced,  qualified  in  this  type  of  work.

8. An personnel  assigned and/ot  beginning  work  on this Agteement  shall be trained  and
fully  awai:e  of  theit  tesponsibilities  and  duties.

9.  Supersrision  of  Employees:  The  Seiice  Contractor's  site  superv'sot  shall  be  readily

available  at an tii'nes  when  the  work  is being  perfoi:med.  The  Ser'vice  Contractor's

supei'visors  shan be  fully  and  adequately  ttained,  with  a rninii'num  of  Two  (2) years  of

expeiience  in  cleaning  superision,  sufficient  in  scope  to  meet  tlie  apptoval  of  the  Seiice

Contract  Administrator.

10.  Conuactor  Qualifications:  Ser'vice  Conttactot  must  have  been  in  business  at least  Two  (2)

consecutive  years.  Seiv'ce  Conii:actor  shall  provide  refetences  to  tecent  janitoiial  service

expetience  in  buildings  equivalent  to  apptoxiinately  15,872  sq. ft.  (Eight  Mile)  and

approxiinately  12,663  sq. ft. (Tlieodote  Oaks).  Failure  to  provide  evidence  of  at  least  Two  (2)
consecutive  years  in  business  or  refei:ences  will  be  cause  to  reject  bid.

lEnd  of  Scctio



BID  FORM

The  following  Bid  Format  shall  be  used.  Bids  submitted  on  alternate  fotms  may  be

rejected.  Fill  in  all  blank  spaces  with  an  apptopriate  entry.  Bid  Fotm  must  be  signed  by  an

officer  of  the  company  and  notarized.

DATE:  JUNE 22, 2026

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8"'-' FL.  S. TOWER

MOBILE,  AL.  36644

RE: PROJECT NAME: SERVICE CONTRACT -  J ANITORIAL  SERVICES FOR
THE  MOBILE  COUNTY  REVENUE  COMMISSION

AND  MOBILE  COUNIY  LICENSE  COMMISSION  AT

VARIOUS  LOCATIONS

PROJECT LOCATION: MOBILE  COUNTY  REVENUE  COMMISSION  AND

MOBILE  COUNTY  LICENSE  COMMISSION

SATELLITE  OFFICES:

EIGHT  MILE  SHOPPING  CENTER

4557  ST.  STEPHENS  RD.

EIGHT  MILE,  AL  36613

THEODORE  OAKS  SHOPPING  CENTER

5808  US  HIGHWAY  90 WEST,  SUITE  D

THEODORE,  AL  36582

BID  NUMBER: BID  N0.  54-26

In  compliance  with  the  Bid  Documents  and  having  cateilly  and  thoroughly  examined  said

documents  fot  the  subject  WOI:k  prepared  by  the  Pui:chasing  Department,  Mobile  County

Coinmission and dated June 22, 2026 and all Addenda (before subtnitting any bid it is the Bidder's
tesponsibility  to check  with  the  Purchasing  Department  for  all  Addenda  oi: special  instiuctions  that

may  impact  the  Bid)  theteto,  teceipt  of  which  is liereby  acknowledged,  the  pteinises  and  an

conditions  affecting  the  Work  prior  to making  is  Proposal,  the  Undersigned  Bidder,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:



Tlie  Bidder  lieteby  proposes  to fui:nish  all  labor,  materials,  tools,  insui'ance,  equipment,  and  supplies,

and  to sustain  all  the  expenses  incurred  iii  perforining  the  Work  on  the  above  captioned  Project  in

accordance  with  the  terms  of  the  Conii:act  Documents,  Scope  of  Work,  and  all  applicable  laws  and

tegulations  fot  the  sum  listed  below.

The  Wotk  shall  coini'nence  on  the  date  of  the  written  Notice  to  Proceed,  issued  by  the  Mobile

County  Corninission's  Facilities  Design  &  Consttuct'on  Depatti'nent.  The  teim  of  the  Comtact  shall

extend  and  will  tetininate  on  September  30,  2029.

BID:

Location
Year  1 -

Monthly

Year  1-

Annual

Year  2 -

Monthly

Year  2 -

Annual

Yeai:3  -

Monthly

Yeat  3 -

Annual
TOTAI_,S

License  Commission  at

Eight  Mile $ $ $ $ s $ $

Revenue  Commission

at Eight  Mile $ $ $ $ $ $ $

License  Commission  at

Theodore  Oaks
$ $ $ $ $ $ $

Revenue  Commission

at  Theodore  Oaks
$ s $ $ $ $ $

TOTALS: $ $ $ $ $ $ $

Yeai:  1:

Yegi:  2:

Year  3:

Contingency  Allowance:

Total:

.00

.00

.00

5,000.00

.00

Total  Bid  Amount  (Yeat  1 + Yeat  2 +  Yeat  3 + Contingency  Allowance):

(Ainorint  in  ll  otdh)

Donars  ($
(Amoum  in  NumLcrs)

The  Total  Bid  Amount  listed  in  wotds,  supetsedes  the  amounts  in  numbets  and  anywhete

else  in  this  Bid  Document.

The Mobile  County Coininission  i:eserves tlie riglits to add, remove, and modif5r sei'vices, as needed
dui:ing  the  term  of  this  Agteement.

The  Contingency  Allowance  of  Five  Thousand  and  00/  100  Dollai:s  ($5,000.00) is to  cover  any

unfoteseen  circumstances  and/or  additional  ser-vice  i:equests  dui'ing  the  term  of  this Agreement.

Bids  shall  include  all  applicable  sales  and  use  taxes  and  shall  be  ptovided  in  whole  dollar

amount  with  no  cents.



UNIT  PRICES  -  for  Additional  Set-vices  as specified  in  Scope  of  Wotk:

Floot  Cleaning  Only:

VCT  Flooring  -  Strip  and  Wax:

Cai'pet  Cleaning:

/sq.  ft.

/sq.  ft.

/sq.  ft.

Special  Event  Sei-vices  -  Supervisor:

Special  Event  Services  -  Woi:ket(s):
/liour
/houi:

Emergency  Cleaning  Sei'vices  - Supeiisor:

Emetgency  Cleaning  Sei'vices  -  Worker(s):
/liour
/hour

Hourly  Rates:  Foi:  wotk  petformed  outside  the  basic  scope  of  sersrices  and  not  included  in  the  total
Bid:

A.  Regular  Tiine  (8am  to 5pm,  Monday  through  Friday):

Supei-visot:  Yeat  1$  per  hour,  Year  2 $ pet  hout,  Yeat  3 $
Worker:  Year  1$  per  hour,  Yeat  2 $ per  liout,  Year  3 $

pet  hout.

per  hour.

B.  Overtii'ne  (5pm  to 8am,  Monday  thtough  Friday,  and  Weekends):

Supeivisor:  Year  1$  per  hour,  Year  2 $ pet  hout,  Year  3 $
Worker:  Year  1$  per  liour,  Year  2 $ per  liour,  Year  3 $

pei:  hour.

per  hout.

C.  Overtii'ne  Holidays  (Cotnpany  Holidays):

Supervisor:  Year  1$  per  hour,  Year  2 $
Worker:  Year  1$  per  hour,  Year  2 $

pet  hour,  Year  3 $
per  hour,  Year  3 '!fp

per  houta.

per  hout.

Pai:ts/Material:  Serv'ce Conttactor's  dii:ect cost plus Fifteen  Pe.tcent (15',/o).

The  Mobile  County  Coininission  reseives  the  tights  to add,  temove,  and  modify  services,  as needed
during  the  tetm  of  this  Agteement.

1.  BID  INCLUDES:

Addendum  Number  , Dated

Addendum  Numbei:  , Dated

Addendum  Number  , Dated

2. BID  SECURITY:  The undei'signed  Bidder  agrees that the attached Bid Securit5r, payable to The
Mobile  County  Commission,  in  the  amount  of  Five  Percent  (5'/"0) of  the  total  bid amount,  but  in  no
event  more  than  Ten Tliousand  and  00/  100 Dollars  ($10,000) as is the propet  measure of  liquidated
damages  which  the  Mobile  County  Coininission  will  sustain  by  the  failui:e  of  the  undersigned  to
execute the Contract  and to furnish  Surety Bonds (if  required).  Said Bid Securil7 shall become the
ptopei:ty  of  the  Mobile  County  Comtnission  as liquidated  damages  as specified  in  the  Contract
Documents.



An  Ittevocable  Lettet  of  Credit  (ILOC)  ftom  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  ot  Cashiet's  Check.  A  sample  Irrevocable  Letter  of  Ctedit  is attached,  see  Exhibit  C.

3. REFERENCES:  Please  list  a i'ninimum  of  Thtee  (3) pi:ofessional  references,  contact

infoi:mation,  type  of  woi:k  pei:fotmed,  and  date(s)  performed.  You  may  add  additional  refei:ences  on

a separate  sheet,  if  needed.

A.  Reference  #1:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(s):

Email:

B. Refei:ence  #2:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(s):

Email:

C. Refetence  #3:

Company  Nai'ne:

Company  Address:

Telephone:

Type  of  Wotk:

Date(s)):

Email:



4. SIGNATURE:  If  the  undersigned  Bidder  is incoi'porated,  the  entite  legal  title  of  the  company

fonowed  by  "a  corporation"  sliould  be  used.  If  Bidder  is an individual,  then  that  individual's  full

legal name fonowed  by doing  business as (d/b/a)  and  name  of fil:m,  if  any,  should  be used. If
Bidder  is a pattnership,  then full  name of  eacli partnet  sliould  be listed followed  by  "d/b/a"  and
name  of  fitm,  if  any.  Ensure  that  name  and  exact  arrangement  thereof  is tlie  same  on  all  foi:ms

subinitted  with  tl'ffs  Bid.  If  a woi:d  is abbreviated  in  the  official  company  name,  such  as "Co.",  then

use  that  abbreviat'on.  If  not  abbreviated  in  the  official  name,  spell  out.  Bidder  agi'ees  not  to revoke

or  withdtaw  this  Bid  until  Sixty  (60)  calendat  days  following  the  tiine  and  date  for  teceipt  of  bids.  If

notified  in  writing  of  the  acceptance  of  this  Bid  within  tl'iis  tii'ne  period,  Bidder  agrees  to  execute  a

Contract  based  on  this  Bid  on  the  presctibed  fotm  witl'm  Ten  (10)  calendar  days  of  said  notification.

COMPANY  NAME:

BY:

(Signatute  of  Atithorized  Company  Officer)

COMPANY  OFFICER:

Ptint  Ngme

TITLE

DATE

Sworn  to  and  subsctibed  befote  me  this day  of

Notary  Public

End  of  Scction



SCOPE  OF  WORK

BID  N0.  54-26

Scope  of  Services:

Work  to  be performed  by  Seivice  Contractor  under  tl'iis  Agteement  is an enhanced  level  of  sersrices
to consist  of  furnisg  all  labor,  matei:ials,  insurance,  tools,  equipment  and  supplies,  and  all
associated  travel  tiine  and  expenses  requited  to  provide  and  maintain  the  janitorial  services  at the
Mobile  County  Revenue  Comtnission  and  Mobile  County  License  Commission  at Vai:ious  Locations
located  at the  Eight  Mile  Sliopping  Center,  4557  St. Stephens  Road,  Eight  Mile,  AL  36613, and  the
Theodore  Oaks  Shopping  Centet,  5808  US  Highway  90 West,  Suite  D,  Theodote,  AL  36582, in
accordance  with  the  following:

General  Requitements:

1.  Cooi:dinate  all  work  with  the  Sei'vice  Conttact  Adininistrator  and  give  adequate  advance
notice.  Regulat  woi:k  days  at the  License  Commission  offices  shan be  Monday,  Tuesday,
Thursday,  and  Friday.  Regular  workdays  at the  Revenue  Commission  offices  shall  be
Monday,  Tuesday,  Tliursday,  and  Friday  with  the  exception  of  being  closed  throughout  the
months  of  April  until  October.

2.  Seiice  Conttactoi:  sl'ian  not  be requited  to perfotm  janitorial  seivices  foi:  Mobile  County
Revenue  Corninission  Satellite  Locations  at the  Eight  Mile  Shopping  Centei'  and  Theodore
Shopping  Center  during  the  months  of  Aptil  until  October.  The  Mobile  County  License
Coininission  Satellite  Locations  at the  Eiglit  Mile  Sliopping  Center  and  Theodoi:e  Shopping
Center  shall  temain  open  and  require  janitorial  seivices.  Exact  dates  of  closures  and
openiiigs  sliall  be  provided  to the  Sei'vice  Contractor.

3. Service  Conttactot  shan  fui:nish  adequate  petsonnel  to  perfotm  the  specified  wotk  and  shall
allow  sufficient  tii'ne  to pi:opei:ly  do  the  work  (i.e. Sei'vice  Conti:actor  must  not  cut  work
shoi:t  if  ovettime  pay  is tequired  to complete  all  tasks  satisfactorily).  Tms contract  does  NOT
anow  for  overtime.

4. Work  must  be  supersrised  to assure  that  all  work  is satisfactorily  performed.
5. Seivice  Contractor's  employees  must  be carefully  screened,  trained,  and  supetvised  by

Serice  Contractot.

6. When  woi:king,  Service  Conttactot's  employees  shall  be  neat  in  appeatance,  always  wear
approved  company  unifoitn,  and  weat  company  approved  identification  on  their  persons,  as
well  as the  County  issued  identification  security  cards,  if  applicable.  The  County  shall  resetve
the  riglit  to have  any  Seivice  Conti:actor's  personnel  removed,  relocated, and/or  barred from
access  to the  Mobile  County  Revenue  Coinrnission  and  Mobile  County  License  Cotnrnission
at Various  Locations  at any  tiine.  Ser-vice  Conttactoi:  shall  teplace  the  employee  iininediately
upon  notification  by  the  Service  Contract  Administrator.  The  Service  Contractoi:'s  personnel
shan  iininediately  retutn  the  County-issued  identification  catd,  if  applicable.

7. Service  Conttactor  employees  shan  not  use  personal  telepliones,  i:adios,  televisiorrs,  or  othei:
elecuonic  devices  while  on  duty.

8. Seivice  Conttactor's  employees  shall  turn  on  lights  only  while  cleaning  and  only  in  the  atea
being  cleaned.  A1I lights  (except  those  designated  by  the  County)  shall  be turned  off  when
cleaning  is complete.



9. Sei'vice Conttactot shall ptovide an equipment necessar7 to pto'vide the work as desci:ibed in
this  section,  including  but  not  limited  to:  waste  can  linei:s,  mops,  clean  mop  lieads,

commercial  vacuum  cleai'iets,  catts,  rags,  toilet  bowl  btushes,  extension  poles,  gloves,

personal  protective  equipment,  ttaining,  etc.

10.  The  County  shall  provide  hand  soap,  toilet  tissue,  paper  towels,  and  toilet  seat  covers,  if
applicable,  as well  as a special  cleanei:,  Betco  Daily  Sci'ub.  Seivice  Conti:actor  shan ptovide

weekly inventor7  list on all necessary items to the Serv'ce Contract Administtator  in a timely
manner.

11. Sei'vice  Contractor  shall  provide  all  cleaning  solutions  and  clieinicals  and  must  make  sure

that  the  cleaning  supplies  ate  available  at all  tii'nes  during  the  term  of  this  Agreement.  Serice

Contractor  shall  use only  disinfectant  cleanei:s  labeled  to  kill  99.9o/o  of  germs.

12.  Whenever  clieinicals  or  cleaniiig  solutions  ate  i:equited,  apply  in  the  concentration  and

quantity  as recoini'nended  by  the  manufachu'er  iii  accoi:dance  with  all  applicable  codes.

Service  CotXtactoi:  shall  provide  and  keep  updated  copies  of  the  Material  Safety  Data  Sheets

(MSDS).  A  pi'opet  and  apptoved  MSDS  Book  shall  be  located  in  each  janitorial  closet  as

tequired.  All  areas  shall  be propetly  and  thoi:oughly  ptepai:ed  to receive  chemicals  and

deaning  solutions.

13. Serice  Conttactot's employees sliall use all means necessai7  to ptotect floots, walls, and
furnishings  from  damage  caused  by  Sei'vice  Conttactot's  equipment,  cleaning  materials,

deaning  techniques,  and  personnel.

14. If  Sei'vice Contractoi:  causes damage to any of Mobile Count5r's ptopei:ty in the coui:se of its
work, Sei'vice Contractor sliall iini'nediately noti$  the County and shall have all tepairs or
i:eplacements  made  at no  cost  to Mobile  County.

15.  Serice  Contactot  sliall  coordinate  tii'ne,  building  access,  and  othet  conditions  necessary  for

cleaning  with  the  Sei'vice  Contract  Adininistrator.

16.  Seivice  Contractor  shall  cooi:dinate  scheduling  of  set-vices  with  the  County's  Seiice

Conttact  Adininisttator  and/ or  designated building reptesentative(s).
17.  In  the  event  of  discrepancies,  ii'i'u'nediately  notify  the  Sei'vice  Conttact  Administtatot.  Do  not

proceed  with  cleaning  until  all  disctepancies  have  been  fully  tesolved.

18.  All  building  areas  shall  be cleaned  according  to these  specifications  and  at the  time  and

frequencies  designated.

19.  No  invoices  shall  be approved  for  payment  if  ai:eas  are not  adequately  cleaned.  The  Service

Conttactor  shall  inci:ease  cleaning  to  whatever  degree  may  be found  appi:opriate  and  subject

to  approval  of  authorized  personnel.  Follow-up  shall  be cont'nued  as long  as the  pi:oblem

persists  at no  additional  cost  to the  County.

20. Do  not  distui:b  papers  on  client  desks,  tables,  chaii:s,  etc.  If  paper  is on  floor  and  there  is

doubt  of  the  paper's  impottance,  confirm  witl'i  individual  as to if  they  want  the  papets

moved  oi:  left  iii  place.  In  no  cii:cumstance  is Sei'vice  Conttactor's  personnel  to  move,  touch,

disturb  items  without  authorization.

21. All  surfaces  designated  sliall  be dusted  with  clean  cloths,  dusters,  brushes,  etc.  Any  surface

with  fingetprints,  dirt,  matkings,  etc.  shall  be cleaned  with  a clean  damp  cloth  and  the

appropriate  cleansei:s.

22. All  telephones  shall  be  cleaned  and  sanitized  with  clean  cloths  and  disinfectant  for  bactei:ia,

germs,  and  odor.

23. A11 drinking  fountains,  containers,  toilet  partitions/fixtures,  etc. shall be cleaned, sanitized,
and disinfected with the appropriate cleanser standardized in the industi7.

24. Remove  fingerptints,  spots,  dirt,  etc. fi:om  furniiute,  doots,  frames,  etc.  with  a clean  damp

cloth and cleansei: standardized in the industi7. No streaks ot stains shall remain.



25. Clean an glass (iiiterior only) with a glass cleaner and process standatized  in the industi7.
26. All  non-cai'peted  flooi:jug  sliall  be mopped  clean  with  clean  water  and  the  appi:opriate

cleanser standardized in the industi7 for that type of flooring. Floors shall be polished to
maintain  protective  coating.  Flooi:s  sliall  be sti:ipped,  cleaned,  refinished,  and  machine

polished  pet  the  scliedule  in  Exhibit  D  -  Specific  Cleaning  Requitements.  Appropriate

sealer  shall  be used  on  an hai:d  surface  flooting.

27. Carpeted  flooriiig  shall  be thoi:oughly  vacuumed  per  the  schedule  in  Exhibit  D  -  Specific

Cleaning  Requirements.  An paper,  visible  dirt,  stains,  etc.  shall  be removed  daily.  Remove

an light  furniture  and  vacuum  thtough  and  ai:ound  the  heaviet  fui:nitui:e.

28. Carpeted  flooring  shall  be sliampooed  per  the  schedule  in  Exhibit  D  -  Specific  Cleaning

Requitements,  or  as needed  pei:  the  Ser'vice  Conttact  Adminisu:ator's  request.  The  catpeted

flooring shall be shampooed using rotar7  discs and non-soiling shampoo to penetrate fibei:s.
Clean  with  absorption  disc.  Vacuum  carpet  the  day  aftet  shampooing.  Use  shampoo  that  is

compatible  to car'pet  and  as tecoininended  by  the  manufactui:ei:  of  the  shampoo  and  the

cai'pet.  High  power  vacuum  loose  grit  and  soil  from  carpet.  Carpet  shall  be  pi:e-treated  to

reinove any stains. Caipet sliall be sliampooed clean using rotar7  discs and non-soiling
shampoo  solution.  Clean  ot  riiise,  extract  usiiig  high  petformance  extraction  equipment.

Deodorize  carpet  with  specified  chei'nical  agent  to conttol  odors.

29. All work  shall  be in  accoi:dance  witli  the  Clean  Water  Act;  the  Alabama  Watei:  Pollution

Control  Act;  and  the  current  vetsion  of  the  Alabama  Handbook  foi:  Ei:osion  Control,

Sedii'nent  Conttol,  and  Stormwatet  Management  on  Construction  Sites  and  Utban  Areas.  An
waste  water  with  oils,  grease,  etc. sliall  be  properly  contained  and  disposed  of.  It  cannot  be

ditected  into  the  storm  drains.  Woi:k  to be  performed  shall:

a. Provide  protectioi"i  and  constiauct  janitorial  sersrices  in ways  that  comply  w'tli  all applicable

environinental  laws  and  regulations  and  tliat  e possible  air,  waterway,  and  subsoil

containination  or  pollution  or otlier  rindesirable  effects.

b. Coi'nply  witli  all Mobile  Corinty  Commission,  City  of  Mobile,  City  of  Pricliard,  and

Alabama  Departinent  of  Environmental  Management  requii:emei'its.  Pay  particular  attention

to Water  Regulation  and  Allowable  Discliarges.

c. Obtain  any necessary  perinits  tl'iat  may  be required  due to discliai:ges.

30. A  list  of  floors  within  the  Mobile  County  Revenue  Commission  and  Mobile  County

License  Coininission  at Vai:ious  Locations  is attached,  see Exhibit  A  -  Locations.

31. A full  list  of  Mobile  County  Corni'nission's  Holidays  are attached,  see Exhibit  B -  County

Holidays.

32. An  Itrevocable  Letter  of  Credit  (ILOC)  f'rom  a bank  &fAY  be supplied  in  lieu  of  the  Bid

Bond  or  Cashier's  Check.  A  sample  Ittevocable  Letter  of  Credit  is attached,  see Exhibit  C -

Ittevocable  Lettet  of  Ctedit.

33. Specific  cleaning  requirements  and  buildiiig  layouts  are  attached,  see Exhibit  D  -  Specific

Cleaning  Requitements.

34. During  the  term  of  the  Agteement,  the  County  may  ask  the  Serv'ce  Contractor  fot  extra

cleaning  ser'vices  outside  of  tbe  regular  schedule  as desctibed  in  Exhibit  D  -  Specific

Cleaning  Requitements,  the  Sei'vice  Contractoi:  shall  provide  a quote  for  the  extta  cleaning

seiv'ces  using  the  Unit  Pticing  for  Labor  and  Parts  Rates,  Additional  Sei'vices  as described  in

the  Agreement.

35. The  County  t'nay  also  during  the  course  of  this  Agi:eement  request  that  die  Seivice

Contractot  ptovide  personnel  to provide  Special  Events  Sei'vices.  The  Serice  Contractot

shall  ptovide  a quote  foi:  the  sei'vices  i:equested  by  the  County  using  Unit  Pricing  fot  Labot

and  Parts  Rates,  Special  Event  Pi:icing  as described  in  the  Agreement.



36. Tlie  Service  Contract  Adinii'fflsttatot  shall  meet  with  the  Service  Conttactor  on  a i:egular  basis

to  provide  feedback  on  all  services  ptovided.

37. Seivice  Conti:actor  shall  perfotm  a seini-annual  deep  clean  of  the  entire  building  focusing  on

the  sinall  details,  iiicluding  but  not  liinited  to moppiiig,  vacuuming,  and  dusting  from  ceiling

to floot.

Remainder  of  Page Left  Intentiona%Blank

End  of  Section



EXHIBIT  A  -  LOCATIONS

EIGHT  MILE  SHOPPING  CENTER
4557 ST. STEPHENS  ROAD

EIGHT  MILE,  AL  36613

FLOOR , SQUARE

FOOT  AGE

PUBLIC

RESTROOMS

PRIV  ATE

RESTROOMS
License 7,576 2-4/2 o

Vestibule 225 o o
Revenue 7,576 4-8/4 o

TOTALS: 15,872 6-12/6 o

THEODORE  OAKS  SHOPPING  CENTER
5808 US HIGHWAY  90 WEST,  SUITE  D

THEODORE,  AL  36582

FLOOR  ,I SQUARE
, FOOTAGE

PUBLIC

RESTROOMS
PRIVATE

RESTROOMS
License 7,248 1-2/2 o

Vestibule 733 2-4/2 o
Revenue 4,682 1-2/2 o

TOTALS: 12,663 4-8/6 o

*4Apptoximate  Square  Footage,  Sei'vice  Contractor  to verify  exact  dii'nensions,  resti:oom  locations,
number  of  toilets  and  sinks.

End of  Section



EXHIBIT  B  COUNTY  HOLIDAYS

HOLIDAY NUMBER  OF  DAYS  CLOSED

Columbus  Day 1

Vetei:an's  Day 1

Tlianksgiving 2

Chtisti'nas 2

New  Years 1

Dr. Mai:tin Luthe.t I(ing,  Jt. and
Robei:t  E.  Lee's  Birt_hdays

1

Marffi  Gras 2

Memorial  Day 1

Juneteenth 1

Independence  Day I

Labor  Day 1

**County  holidays  ate  subject  to cliange.  Seivice  Conttactoi:  shall  be notified  of  any  additions,

substitutions,  or  deletions.  Additionally,  in  tlie  case  of  unplanned  closures  of  Mobile  County

Revenue  Coininission  and  Mobile  County  License  Coini'nission  at Various  Locat'ons,  due  to

liutticanes,  wintei:  storms,  etc.,  Sei'vice  Comtactor  shall  be  notified  as soon  as possible.

End  of  Section



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE
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TH18 CERTIFICATE  IS ISSUED  AS A MATTER  OF INFORMATION  ONLY  AND  CONFER8  NO RIGHTS  UPON  ?Ht:  (:eRTIFICATE  HOL.DER.  THIS
CERTIFICAYff  DOES NOT AFPIRA!ATIVELY  OR NEGATlVElY  AMEND,  EXTEND  OR ALTER  THE COVERAGE  AFFORDED  BY NE  POLICIE8

BELOW. THIS CERTIFICATE OF INSURANCE  DOES NOT CONSTITUTE  A CONTRACT  BETWEEN  THE ISSUING  INSURERIS).  AuTHOqt2Eo
REPRESENYATIVE  OR PRODUCER,  AND  THE; CERTIFICATE  HOLDER.

IMPORTANT:  IT the cenlllcale  liolder  tri ait ADDITIONAl  INSURED,  lliu  policy(les)  iiiusl  liave  ADDITIONAL  INSURED  provlsloiis  or be endorsed.
It SUBROGATION  IS WATVED.  subject  to tha taring  and coiidltlonri  of tho policy.  certain  pollcles  may  requlra  an endorsement.  A stiitement  on
llils  corllfi(:ale  dtXl!+ 1101 Canter  TlgHIS 10 life  certlflcate  holder  In Ileu  of  siich  endorsenieni(s).
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COVERAGES CERfiFICATE  NUMBER: REVISION  Nut/IBER:

THIS IS TO ccTlTIFY  THAT TH(: POLICIC!I (X IN3JR/iNCE  L13TEO n"LOl'l  HAVE BEEII ISSLIEO TO 'tH!_ I+ISURED NtU-jEl) ABOVE: l  OR {I"IE r'CAICY PERTOD
INDICATEO.  NOTVtlTll!iT/VIOIIIG  ANY REOUIREI'.IENT TERII  OR CONDrTIO'  I O;  ANY CONTRACT (Xi OTHEII  DOCJI-IE}IT  IhllTH nESJ"ECT 'TO V.'H)CH T}IIS
C!'R+FICAT[  ).IAY DC EStlEO  OR MAY PCRtlliN.  TH[  liNSLlrlANCE AFFORDED  BY +H[ P0ulClES  O!:SCRlfll:Ll  H[REIN  IS SllBJEC'r  TO ALL THE TERt.'tS.
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SAMPLE

i3@e.,1,JtutENi"1'

CERTIFICATE  HOLDER CANCELLATION

Mobile  County  Coinnusqiiin

205 Goveitvnenl  Street

@Jobilg. AL 368'J2

I

SHOULD ANY OF THE ABOVE  DESCRIBEO t'OLl(,IES  BE CANCElLEO  B90R €
THE E)U'lRAT)ON  DAffi  rllffREOF,  NOTICE Wlll.  BE OELlVEREt)  IN
ACCORCIANCEWrnl?HEPOLICY  PR(IXSIONS.

AUTIIQII{ZFDlllF?;lFjl_lllA  tNE

_=!': a '- i'- ' ". a 'ala(+ '  t:" " C

ACORD  26 (2016{03)

@ 1D882C115  ACORD  CORPORATION.  All  rights  reserved.

Tho  ACORD  namo  and  logo  are  roglstered  miirks  of ACORD

End  of  Section



EXHIBIT  D  IRREVOCABLE  LETTER  OF  CREDIT

THiS  LETTER  }S I'O  BE PRIN]'ED  ON

OFFICNAL  BANK  LETTERHEAD  ST  ATIONARY

Ct)RRENT  D-/'iTE
SAMPLE

DOCUMENT

IRREVOCABLE  LETTER  OF  CREDIT

We  lici-eiy  establisli  (1L1{' irrevcicat'ile  ieiter  ci["credit  in your  F<ivor  rcir ACCOUNT

NAME,  in an amount  not  tc'i exceed  5olo OF  Bll)  A;'vlOUN'[a. %V)iicli will  remain

available  to (Company  name)  for  use in conducting  [3usiness  witli  the Mobile

Cotinty  Commission.

BANi(  NAMF.

B,ANK  REPRESENT  /'r'(.7E SIGN  ATURE.

N7WE  ,AND  TITL,E

End  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Atea:  Genetal  Ptivate  Offices,  Lobbies,  Public  Ateas,  Conference/Ttaining  Rooms, and
Break  Rooms

A.  Daily

1. Empty  trash.

2. Transpott  ttash  to designated  area.

3. Sanit'ze  all  l'fflgh  touch  points  -  light  switches,  dooi:  handles,  liand  i:ails,  door  release

buttons,  etc.

4. Dust  an furnitute,  including  desks,  chairs,  and  tables.

5. Client  papers  on  desks,  tables,  cabinets,  etc. ate  not  to  be disturbed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  shelves.

7. Vacuum  corni'non  areas,  including  floor  mats.

8. Sanitize  countertops,  tables,  and  sinks.

9. Dust  tables  in  conference  rooms.

10.  Dust  mop  oi:  sweep  floots.

11.  Dust  window  ledges.

12.  Dust  computer  monitors  and  keyboards.

13.  Sanitize  telephones  and  liandles.

14.  Spot  clean  lobby  glass,  including  front  doors.

15.  Clean  and  sanitize  di:inking  fountains.

B.  Weekly

1. Dust  pictures,  fi:ames,  cliarts,  etc.

2. Clean  all  desks  aftet  permission  from  clients.

3. Remove  fingetpi:ints  from  doors,  frames,  light  switclies,  kick  and  pusli  plates,  handles,

railings,  etc.

4. Vacuum  individual  offices,  including  under  desks/woi:k  areas.
5. Damp  mop  floors.  Do  not  i'nop  floors  wl'iile  customets  and  employees  are  in  the building

unless  given  special  permission.

6. Clean  and  sanitize  trash  cans  in  the  lobby.

7. Clean  plexiglass  barriers.

8. Dust,  damp  wipe,  and  sanitize  cliaii:s.

9. Clean  cliair  mats.

10.  Scrub  and  i:efinish  floors  to maintaiii.

C.  Seini-Annually

1. Strip  and  wax  floors.

2. Vacuum  and  dean  carpeted  ai:eas.

3. Clean  window  sills  and  windows.

4. Wipe  baseboards.

5. Dust  all  futnitute  including  desks,  chairs,  tables,  and  shelves.  (Client  papers  on  desks,
tables,  cabinets,  etc.  ate  not  to be disturbed.)

6. Clean  and  sanitize  countertops  and  sinks  iii  kitchen  areas.

7. Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents  and  diffuser  outlets.
8. Sanitize  all  high  touch  points  -  light  switclies,  door  handles,  hand  i:ails,  doot  i:elease

buttons,  etc.



Atea:  Resttooms  -  Public  &  Ptivate

A.  Daily

1. Clean  and  polish  all  chtome  fittings.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

3. Clean  and  sanitize  siiiks.

4. Clean  and  polish  all  glass  and  mirrors.

5. Empty  an containers  and  disposals,  insert  liner  as needed.

6. Empty and sanitize  interior  of sanitai7  containers.
7. Dust  mop  ot  sweep  floors.

8. Damp  mop  floors.  (Use  clieinical  cleanei:s  as pi:ovided  by  the  Revenue  Corninission.)

9. Dust  part'tions.

10.  Remove  spots,  stains,  and  splaslies  from  wall  a.i:ea  adjacent  to hand  basins.

11.  Remove  fingerprints  and  sanitize  all  high  touch  point  areas:  doots,  frames,  light  switches,

kick  and  push  plates,  handles,  etc.

12.  Refill  all  dispensers  to normal  liinits:  naplffis,  soap,  toilet  tissue,  linets,  etc.

13. Low  dust all lioi'izontal  surfaces to hand  heigJ  including  sills, moldings,  ledges, shelves,
ftames,  and  heat  outlets.

B.  Weekly

1. Sctub  and  refinish  flooi:s  to maintain.

C.  Semi-Annually

1. Strip  and  wax  floors.

2. Wipe  baseboai:ds.

3. Clean  and  sanitize  countei:tops  and  sinks.

4. Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents  and  diffuser  outlets.

5. Sanit'ze  all  higli  toucli  points  -  liglit  switches,  door  handles,  hand  tails,  door  i:elease

buttons,  etc.

Atea:  Exteriot

A.  Daily

1. Sweep  sidewalks  located  in  fi:ont  of  facility.

2. Empty  trash  cans.

3. Empty  and  damp  clean  ash  trays.

4. Pick  up  any  trash  in  pai:king  lot  area  in  vicinity  of  the  Mobile  County  Revenue

Coininission  and  Mobile  Countr  License  Coininission  at Various  Locations.

B.  Weeldy

1. Clean  and  sanitize  trash  cans.

C.  Bi-Monthly

1. Clean  intetior  and  exterior  of  building's  windows.

D.  Semi-Annually

1. Ptessure  wash  extetioi:  of  building,  including  sidewalks  atound  building.
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