
MOBILE  COUNTY  COMMISSION

205  Government  Street  8TH FL  South

Mobile,  Alabama  36644

BID  INVITATION  BID  N0.  123-26

JUNE  2 2,  2 0 2 6

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that

the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:

ANNUAL  JANITORIAL  SERVICES  FOR  THE  BAY  HAAS  BUILDING  LOCATED  AT  1150  GOVERNMENT  ST

MOBII,E,  AL  36603  AS  PER  ATTACHED  SPECIFICATIONS:

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  OCTOBER  1,  2026,  THROUGH  SEPTEMBER  30,  2029.

Any  questions  or  comments  concerning  the  bid  requirements  must  be  brought  to  the  attention

of  Jamila  Carter,  Service  Contract  Administrator,  205  Government  Street,  8"  FL  South,

Mobile,  Alabama  36602,  jamila.carter@mobilecountyal.gov  prior  to  the  bid  opening  or  will  be

forever  waived.

All  bidders  shall  furnish  a five  percent  (5%)  bid  bond  on  any  contract  exceeding  .930,  000.  00  :

provided  that  bonding  is  available  for  services,  equipment  or  materials.  Bid  bond  will  be

accepted  in  the  form  of  a  certified  check,  cashier'  s  check,  or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in

the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of

registration  to  transact  business  in  this  state.  Alabama  law  requires  that  a  successful

bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  in  E-

Verify  prior  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,

signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this

comply  with  the  Contractor  Felony  Investigation

Department  Or  at  www.mobilecountyal.gov.

invitation,  the  successful  bidder  must

Policy,  available  in  the  Purchas:ing

THE  MOBILE  COUNTY  COMMISSION  DOES  NOT  DISCRIMINATE  ON THE  BASa:S  OF  RACE,  AGE,  SEX,  NATIONAL

ORIGIN,  RELIGION,  OR DISABILITIES.

F.O.B.  Mobi.le  DATE  OF  DELIVERY  TERMS

above  specifications.  The  restrictions  contained  herein  are

quality  level,  and  any  deviation  therefrom  must,  in  detail

quality  requirements.

BIDS  WILL  BE  RECEIVED  UNTIL  10200  A.M.  JULY  15,

You  are  invited  to  bid  on  the

for  the  purpose  of  fixing  a

establish  that  it  meets  the

2026.

ALI,  BTDE3  MUST  BE  SEALED,  "BID  ffiMBm,  COMPffl"3  NAME,  AND  NAME  OF  THE  BID  ITEM  MARKED  ON

THE  OUT:IDE  OF  THE  ENVEI.,OPE."  THE  EIDDER  WTT,L  RETURH  THE  ENTIRE  BID  PACKAC:E.  Blr)3  H[7ST  BE

DELIVERED  TO  THE  RECEPTIONTST  TN  THE  OFFICE  OF  THE  COUNTY  COMMTE3E310N  ADMINTSTRATOR,  205

GOVEmMENT  E3TREET  ON  THE  mGHTH'JLOOR  SOUTH  TOT4ER  OF  THE  MOBII,E  COrJNTY  (;OVERHMENT  PLAZA.

FAILURE  TO  OBSERVE  THE  ABOVE  INS'RUCTTONF,  WII.,T,  COmTlTUTE  GROUNDS  FOR  RE.7EC'flON  OF  YOUR

BID.  THE  COMMISEdON  RESERVE:  THE  RIGHT  TO  REJECT  ANY  OR  ALL  BIDE.

E.  EDWIN  KERR,  COUNTY  ADMINISTRATOR

We  propose  to  meet  the  above  specifications  for  the  sum  of

9see  attached  list.

Delivery  can  be  made  in days  from  receipt  of  order.

RESPECTFULLY

BY



E-Veri
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THtSD(M:'.UMENT  klIi8T  BE COMPLIETED,
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Bid  Documents

PROJECT  NAME: SERVICE  CONTRACT  -  JANITORIAL  SERVICES AT
BAY  HAAS  BUILDING

PROJECT  LOCATION: BAY  HAAS  BUILDING

1150  GOVERNMENT  STREET

MOBILE,  AL  36604

BID  NUMBER: BID  N0.  123-26

TERM  OF  AGREEMENT:

1.  Tei:m  of  this  Agteement  shall  coini'nence  on  the  date  of  written  Notice  to Pi:oceed,  issued  by

the  County  and  ending  on  September  30,  2029.

COMPENSATION:

1. Monthly  Fee:  The  Senrice  Contractor  agtees  to  cliarge,  and  the  County  agrees  to pay  the

monthly  fee as detei:inined  by  the  agreed  amount  priciiig  as present  on  the  Bid  Form  for  the

term  of  the  COnti:aCt,  for  tlie  requited  monthly  janitorial  services.  Serice  Contractor  shall  bill

monthly  fot  set's-ices  rendered  the  pi:eceding  month.  All  invoices  submitted  shall  consist  of  an

original  and  shall  clearly  reference  the  Bid  Number  and  a sufficient  desci:iption  to  identify

sei'vices  foi:  wl'iicli  payment  is requested.

2. Undei:  Constiuction:  When  a room(s)  or  area(s)  is under  consti'uction,  being  remodeled,  or

otheiw'se  taken  out  of  sei-vice,  for  mote  than  Thirty  (30)  continuous  calendat  days,  Serv'ce

Contractor  shall  be relieved  of  all  or  part  of  the  contract  obligations  fot  the  ai:ea designated.

As  the  Service  Conttactor  will  not  be performing  full  seivice  in  those  areas,  the  montbly

payments  will  be  .teduced  by  the  actual  number  of  squai:e  footage  that  is taken  out  of  serv'ce.

3.  Present  Billing  Rates:  Any  work  not  coveted  by  the  Scope  of  WOI:k  of  the  contract  shall  be

billed  at the  Sersrice  Contractor's  Additional  Rates  as desci:ibed  in  the  Bid  Form,  an additional

setvaces  will  be  invoiced  separately  from  the  monthly  invoice.

4. Special  and  Emergency  Event  Ser-vices:  At  the  request  of  tlie  Mobile  County  Cominission's

Service  Contract  Adininisttatot,  Special  Event  Sei'vices  and  Emergency  Event  Services  wilIl  be

invoiced  per  the  Additional  Rates  as described  in  the  attached  Bid  Foi:m.  All  Invoices  fot

special  and  emergency  services  shan  include  the  fonowing  attachments:  Synopsis  of  hours

worked,  list  of  employee's  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and

attach  email  authorization.  No  claiin  fot  Work  furnished  by  the  Serv'ce  Conti:actor  not

specificany  provided  for  hetein  shan  be paid  by  Mobile  County  Coininission.

INOUIRIES:
1.  Questions  regai:ding  this  project  sliould  be  ditected  to  the  Service  Contract  Administrator  at

jamila.cartei:@mobilecountyal.gov no later than Three (3) business days piior  to the bid opening.
Responses  to  questions  may  be handled  as an addendui'n  if  the  response  ptovides  clarification  to

the  i:equitements  of  the  bid.  AI1 such  addenda  shan  become  pai:t  of  the  conti:act  docui'nents.



FAMILIARITY  WITH  THE  WORK

1.  The  Service  Conttactot,  by  subinitting  a bid,  acknowledges  full  undei:standing  of  the  extent  and

chatactet  of  tlie  work  requited  and  the  conditions  stu:rounding  the  pei:for'i'nance  thereof.  The

County  will  not  be  responsible  for  any  inisundetstanding  of  the  work  to  be futnished  oi:

completed,  or  any  of  the  condit'ons  surtounding  the  petfor'i'nance  thei:eof.  It  is undetstood  that

execution of the %eement  by the Service Conttactoi: sei'ves as the stated committnent
to fulfill  all  requirements  and  condit'ons  tefetred  to  in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  All  prospective  bidders  slian  have  a representative  pi:esent  at a MANDATORY  Pre-bid

Confetence that will be held on Monday,  July 6, 2026, at l:OOpm, on site at the Bay Haas
Building,  1150  Government  St, Mobile,  AI,  36603.  Any  Service  Conttactots  not  having  a

representative  at tbis  meeting  will  be disqualified  fi:om  bidding  on  this  pi:oject.

INSURANCE  REoUIREMENTS
1.  Service  Conttactoi:,  at its  sole  expense,  shall  obtain  and  maintain  in  full  foi:ce  the  following

insui:ance  to  protect  the  Service  Conttactor  and  the  Mobile  County  Coininission  (MCC)  at

liinits  and  coverages  specified  herein.  These  limits  and  covei:ages  specified  are  the  minimum  to

be maintained  and  are not  intended  to  tep.tesent  the  cortect  insui:ance  needed  to fully  and

adequately  ptotect  the  Service  Conti:actor.  If  i:equested  by  MCC,  Service  Conttactor  will

provide  copies  of  policies  within  10  days  of  request.

2.  AL1 insutance  shall  be ptovided  by  insurers  licensed  to  conduct  business  in  the  State  of

Alabama  and  shall  have  a ininii'num  A.M.  Best  rating  of  A-  VII  and must  be acceptable  to

MCC.  Self-insured  plans and/  or group  funds  not  having  an A.M.  Best tating  must  be
subinitted  to  MCC  fot  prior  apptoval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Wotker's  Compensation  and  Employets  Liability

Pai:t  One:  Statutory  Benefits  as i:equited  by  the  State  of  Alabat'na

Part  Two:  Employers  Liability  $1,000,000  Each  Accident

$1,000,000  Each  Employee

$1,000,000  Policy  Limit

Policy  shall  contain  a Waivet  of  Subrogation  Endorsement  in  favor  of  MCC.

b. Commetcial  Genetal  Liability

Coverage  on  an Occurrence  fotm'with  a combined  single  limit  (Bodily

Injury  and  Propetty  Damage  combined)  as follows:

Each  Occurrence

Petsonal  and  Advertising  Injury

Ptoducts  /  completed  Operation  Aggregate
Genei:al  Aggregate

$1,000,000

$1,000,000

$2,000,000

$2,000,000

Aggtegate  Limit  applies  per  Project.



Covetage  to  include:

> Premises  and  operations

> Petsonal Injur7  and Advettising  Injui7
> Products/Completed  Operations
> Independent  Conttactors

>  Contractual  Liability

>  Explosion,  Conapse and  Underg.tound  hazards

> Excess/UmbrellaLiability

Tlie  Coi'i'u'nercial  General  Liability  policy  shall  name  MCC  as Additional  Insuted  for

claii'ns  ai:ising  out  of  the  Serv'ce  Contractors  and/or  any  Subconttactors'  woi:k. The
ISO  Forms  CG  20 07 04 and  CG  20 37007  04  ot  a comparable  form  that  is no

longer  resttictive  shall  be .tequited.  The  additional  Insured  fort'n  MUST  include  the

curi:ent  Opetations  and Products/Completed  Operations of each contractot. The
natning  of  the  additional  insured  does  not  obligate  the  additional  insui:ed  to  pay  any

preiniums  due.

Aggregate  lii'nits  to  be on  a "per  ptoject"  basis.

e.  Automobile  Liability

Covering  all  Owned,  Non-Owned,  and  Hired  vehicles  with  a Combined  single  liinit

(bodily injur7 and ptopetty  damage combined) of $1,000,000 for each accident. The
policy  shall  name  MCC  as Additional  Insuted.

d. Certificate  of  Insutance

A  Cettificate  of  Insurance  evidencing  the  above  ininimum  i:equirements  must  be

provided  to and  accepted  by  MCC,  PRIOR  to  cornrnencement  of  any  wo.tk  on  the

contract.  Each  policy  shall  be endotsed  to  provide  Thitty  (30)  days  prior  written  notice

of  cancellation  to  the  MCC.  A  sample  Certificate  of  Insurance  is attached,  see

Exhibit  C.

CANCELLATION  PROCEDURE

1.  The  Sei'vice  Contractor  shall  be notified  in  writing  of  any  ptoblet'ns  pertaining  to  the

performance  of  the  janitorial  seivices.  Tl'ffls  notification  will  be wi:itten  by  the  County's

Seiice  Contract  Adininisttator  as specified  in  the  Agi:eement.  A follow-up  letter  will  come

fi:om the Director  of  Facilities and Maintenance. If  no satisfactor7 corrections ate made by
the  Sei'vice  Contractor  within  Ten  (10)  workiiig  days,  Mobile  County  Cotnmission  may,  at its

discretion,  cancel  the  Agreement  imi'nediately.  If  terminated,  the  Seivice  Conttactor  will  be

temoved  from  the  bid  list.  Cancellation  pi:ocedutes  w'll  be  sttictly  enforced.

2. The Sei'vice  Conttactot  and/or  the County may cancel the contract by giving written  notice
of  such,  no  less than  Thii:ty  (30)  calendar  days,  notice  of  intent  to  cancel  the  contract.  If  the

Ser'vice  Conttactot  initiates  the  cancelation,  the  Set's-ice  Conttactor  must  also  forfeit  Fifty

Percent  (50o/o) of  the  charge  fot  janitorial  sei'vice  for  their  last  complete  month  of  sei'vice.  In
the  event  of  cancellation  by  either  party,  ptotat'on  of  the  custodial  charge  will  be  based  on  a

Thii:ty  (30)  day  month.



MISCELLANEOUS  PROVISIONS

1. Indemnify:  To  the  fullest  extent  petinitted  by  law,  the  Seiice  Conttactor  shall  indemnify  and  hold

Harmless  the  County,  and  its  agents  and  employees  from  and  against  all  claims,  damages,  losses

and  expenses,  including,  but  not  liinited  to  attotneys'  fees  arising  out  of  or  resulting  from  the

petformance  of  the  WOI:k.

2. Subcontractors:  The  Seiice  Conttactoi:  shall  not  employ  Subconttactots  without  the  express

written  perinission  of  the  County.

3. Unifoi:ms:  Service  Contractoi:'s  employees  ai:e required  to  weai:  a uniform  or  some  type  garment

That  will  identify  employees  working  for  the  company  woe  on  the  pi:emises.

4. Conduct:  The  Serv'ce  Contractoi:  shall  require  employees  to  comply  with  any  and  all  insti'uctions

pei:taining  to  conduct  and  building  regulat'ons  issued  by  Project  Manager  and  Court  Police

Officers.  The  Sei'vice  Conti:actor  shall  ptohibit  theii:  employees  fi:om  the  following:

a. Disturbing  papers  on  desks

b. Opening  desk  dtawers

c.  Opening  file  drawets  ot  on  any  futi'iitui:e

d.  Using  telephones  or  office  equipment

e. Stealing/taking  County  property  or personal  pi:opetty

f. Using  illegal  drugs  oi: alcohol  oi: other  prohibited  substances,  or  be  under  the  iiifluence  of

illegal drugs or alcohol while on Count7  pi:operty.

g. Cari7ing  ot using guns, knives, or other dangerous weapons
h.  Unplugging  computers  or  othet  equipment

i. Due  to  the  security  nature  of  Govei:nment  Plaza,  Seivice  Contractor's  employees  will  be

issued  a County  identificat'on  secui:ity  card.  The  County  shall  resersre  the  right  to  have  any

Sei'vice  Conttactoi:'s  pei:sonnel  removed,  relocated,  and/or  bati:ed  ftom  access to

Govetnment  Plaza  at any  tii'ne.  Seivice  Conttactoi:  will  i:eplace  the  employee  iintnediately

upon  notification  by  the  Project  Manager.  The  Service  Conttactor's  personnel  shall

iminediately  return  the  County-issued  identification  security  card.

5. Criininal  Record  Check:  All  Service  Conttactot  employees  working  in  Government  Plaza  shall

have  no crii'ninal  i:ecoi:d/l'fflstory  for  the past  five  (5) years. Ten  (10) days prioi:  to the stai:t of
woi:k,  Service  Conttactot  will  pi:ovide  Pi:oject  Manager  with  list  of  names  with  infoi:mation  and

a background  check  will  be  performed  on  each  employee.  No  employee  will  be  allowed  to  woi'k

at the Govetnment Plaza that has a ci:iininal  recotd/histoi7  for the past five (5) yeats.
6. Qualifications  of  Employees:  A illy  qualified,  and  trained  foi:  theii:  specific  duties,  wotkfotce

shall  be  on-board  by  the  end  of  the  fitst  30  days  of  the  contract,  and  shall  be  t'naintained

tmoughout  the  period  of  the  Contract.

7. All  employees  assigned  by  the  Service  Contractor  to  pei:form  the  work  undet  this  conti:act  shall

be  physically  able  to  do  theii:  assigned  work  and  shall  be  in  good  health.  It  shall  be  the  Service

Contractols  responsibilit5r  to insu.te that an employees meet the physical standards needed to
perform  the  woi:k  assigned.  All  pei:sonnel  employed  by  the  Se.ivice  Contractor  shall  be trained

and  expe.tienced,  qualified  in  this  type  of  woi:k.

8. All pei:sonnel  assigned  and/o.t  beginning  woi:k  on this Agteement  shall  be ti:ained  and fully awai:e
of  their  tesponsibilities  and  duties.



9. Supetvision  of  Employees:  Sei'vice  Conttactoi:  shall  at all  times  provide  adequate  on-site

supei'vision  (inii'iii'num  of 1 supei'viso.t/lead  custodian  per shift) of  employees to insure complete
and satisfactoi7  pei:fotmance of all woi:k in accordance with the Agteement. The Sei'vice
Conttactor's  site  supeiisor  sliall  be available  on-site  at all  tiines  when  the  wotk  of  the

contract  is being  carried  out.  The  Sei'vice  Contractor's  superv'so.ts  shall  be fully  and  adequately

ttained,  w'th  a ininii'nui'n  of  two  yea.ts'  experience  in  cleaning  super'vision,  sufficient  in  scope  to

meet  the  appi:oval  of  the  Pi:oject  Manager.

10.  Contractor  Qualifications:  Contractor  must  have  been  in  business  at least  seven  (7) consecutive

Years.  Seivice  Contractot  shall  provide  references  to  tecent  janitoi:ial  sei'vice  experience  in  multi-

Stor7 buildings equivalent to 251,300 sq. ft. Failure to ptovide evidence of at least seven (7)
Consecutive  years  in  busiiiess  or  tefetences  will  be cause  to  reject  bid.

Remainder  ofPage Leftlntentiona%Blank
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BID  FORM

The  following  Bid  Format  shall  be  used.  Bids  submitted  on  altetnate  fotms  may  be

rejected.  Fill  in  all  blank  spaces  with  an  apptopriate  entry.  Bid  Fotm  must  be  signed  by  an

officer  of  the  company  and  notarized.

DATE:  JUNE 22, 2026

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8T'-' FL.  S. TOWER

MOBILE,  AJ,.  36644

RE:  PROJECT  NAME: SERVICE CONTRACT  -  JANITORIAL  SERVICES FOR
BAY  HAAS  BUILDING

PROJECT  LOCATION: BAY  HAAS  B{nLDING

1150  GOVERNMENT  ST

MOBILE,  AL  36603

BID  NUMBER: BID  N0.  123-26

In  compliance  with  the  Bid  Documents  and  having  cai:efully  and  thoroughly  examined  said

documents  foi:  the  subject  Work  prepai:ed  by  the  Putchasing  Departinent,  Mobile  County

Coininission and dated June 22, 2026, and all Addenda (before subinitting any bid it is the Biddet's
responsibility  to check  witli  tlie  Purchasing  Departinent  for  all  Addenda  or  special  insttuctions  that

may  ii'npact  the  Bid)  thei:eto,  receipt  of  wbich  is heteby  acknowledged,  the  pi:emises  and  all

conditions  affecting  the  Work  pi:ioi:  to  making  this  Ptoposal,  the  Undersigned  Biddet,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:

The  Biddei:  heteby  ptoposes  to furnish  all  laboi:,  matetials,  tools,  insurance,  equipment,  and  supplies,

and  to sustain  all  the  expenses  incurred  in  petfoi:ming  the  Work  on  the  above  captioned  Pi:oject  in

accoi:dance  w'th  the  terms  of  the  Contract  Documents,  Scope  of  Work,  and  all  applicable  laws  and

regulat'ons  for  the  sum  listed  below.

The  Work  shall  corni'nence  on  the  date  of  the  w.titten  Notice  to  Proceed,  issued  by  the  Mobile

County  Corninission's  Facilities  Design  &  Consttuction  Depai:tment.  The  term  of  the  Contract

shall  extend  and  will  terminate  on  Septembet  30,  2029.



BID:

Location
Year  1-

Monthly

Year  1-

Annual

Yeat  2 -

Monthly

Year  2 -

Annual

Year3  -

Monthly

Year  3 -

Annual
TOTALS

Ground  Floot $ $ $ $ $ $ $
2"d Floor $ $ $ $ $ $ $

TOTALS: $ $ $ $ $ $ $

Year  1:

Year  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00

5,000.00

.00

Total  Bid  Amount  (Y  eat  1 + Yeat  2 + Year  3 + Contingency  Allowance):

(ilmount  in  SVo+dt)

Dollars  ($
(Ainount  in  Numbers)

The  Total  Bid  Amount  listed  in  wotds  supersedes  the  amounts  in  numbers  and  anywhete

else  in  this  Bid  Document.

The  Mobile  Coun!r  Coininission  tesei'ves  the  rights  to add,  temove,  and  modify  services,  as needed

during  the  tei:m  of  tl'iis  Agreement.

The Contingency  Allowance  of  Five Thousand  and 00/  100 Donai:s ($5,000.00) is to cover any
unforeseen  circumstances and/or  additional  service requests during  the term of  this Agi:eement.

Bids  shall  include  all  applicable  sales  and  use  taxes  and  shall  be  ptovided  in  whole  dollat  amount

with  no  cents,

UNIT  PRICES  -  for  Additional  Seiices  as specified  in  Scope  of  Wotk:

Floor  Cleaning  Only:

VCT  Flooring  -  Strip  and  Wax:

Cai'pet  Cleaning:

Special  Event  Serices  -  Supeiv'sot:

Special  Event  Services  -  Woi:ket(s):

Emergency  Cleaning  Serv'ces  - Supei'visor:

Emergency  Cleaning  Services  -  Worker(s):

/sq.  ft.

/sq.  ft.

/sq.  ft.

/hour

/houi

/hour

/hour



Hourly  Rates:  Fot  work  performed  outside  tlie  basic  scope  of  services  and  not  included  in  the  total

Bid:

A. Regular  Time  (8am  to  5pm,  Monday  through  Friday):

Supervisor:  Year  1$  pet  hout,  Year  2 $ per hour.

Worker:  Year  1$  pe.t hour,  Yeat  2 $ pei: hour.

B.  Overtii'ne  (5pm  to  8am,  Monday  though  Friday,  and  Weekends):

Supei'visor:  Year  1$  per  liour,  Year  2 $ per hour.

Worker:  Year  1$  per  houi:,  Year  2 $ pet  hour.

C. Ovettiine  Holidays  (Company  Holidays):

Supei'visor:  Yeai: 1$  pei: hour,  Year  2 $
Woi:ker:  Year  1$  per  hour,  Year  2 $

per  hour.

per  liout.

Parts/Material:  Serice  Contractor's  direct  cost  plus  Fifteen  Percent  (15'!/o).

The  Mobile  County  Cominission  resersres  the  tiglits  to  add,  temove,  and  moQ  services,  as needed

during  the  tetm  of  this  Agreement.

1.  BID  INCLUDES:

Addendum  Numbet  , Dated

Addendum  Number  -i  Dated

Addendum  Numbet  -i  Dated

2. BID  SECURITY:  Tlie  undersigned  Biddei:  agrees  that  the  attaclied  Bid  Secui:it-y,  payable  to  The

Mobile  County  Corninission,  in  the  amount  of  Five  Percent  (5'/o)  of  the  total  bid  amount,  but  in  no

event  more  than  $10,000  as is the proper  measui:e  of  liquidated  damages  which  the Mobile  County
Corninission  will  sustain  by  the  failure  of  the  undersigned  to  execute  the  Conttact  and  to  furnish

Suret5r Bonds (if requii:ed).  Said Bid Security sliall becoine the propett5r  of the Mobile County
Coi'nmission  as liquidated  damages  as specified  in  the  Contract  Documents.

An  Irtevocable  Letter  of  Credit  (ILOC)  ftom  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  ot  Cashier's  Check.  A  sample  Irtevocable  Lettet  of  Ctedit  is attached,  see  Exhibit  D.

3. REFERENCES:  Please  list  a ininii'num  of  Three  (3) ptofessional  refei:ences,  contact

information,  type  of  work  perfoi:med,  and  date(s)  pei:formed.  You  may  add  additional  teferences  on

a separate  sheet,  if  needed.

A. Reference  #1:

Company  Name:

Company  Address:

Teleplione:

Type  of  Work:

Date(s):

Email:



B. Reference  #2:

Company  Name:

Company  Address:

Telephone:

Type  of  Wotk:

Date(s):

Email:

C. Reference  #3:

Company  Name:

Company  Addi:ess:

Telephone:

Type  of  Work:

Date(s):

Email:

4. SIGNATURE:  If  the  undersigned  Bidder  is incotpotated,  the  entite  legal  title  of  the  company

fonowed  by  "a  coi'poration"  should  be  used.  If  Biddei:  is an individual,  then  that  individual's  full

legal  name followed  by doing  business as (d/b/a)  and name  of  fii:m,  if  any, should  be used. If

Bidder  is a pai'tnersl'iip,  then  full  name  of  each pattner  should  be listed  fonowed  by  "d/b/a"  and
name  of  fii:m,  if  any.  Ensute  that  name  and  exact  arrangement  thereof  is the  same  on  an forms

subi'nitted  with  this  Bid.  If  a woi:d  is abbreviated  in  the  official  company  name,  such  as "Co.",  then

use  that  abbreviation.  If  not  abbteviated  in  the  official  name,  spell  out.  Biddet  agrees  not  to  revoke

or  withdi:aw  this  Bid  until  Siyty  (60)  calendar  days  following  the  tii'ne  and  date  for  receipt  of  bids.  If

notified  in  writing  of  the  acceptance  of  this  Bid  within  this  time  period,  Bidder  agtees  to  execute  a

Contract  based  on  tl'iis  Bid  on  the  p.i:escribed  form  within  Ten  (10)  calendar  days  of  said  notification.

COMPANY  NAME:

BY:

(Signatute  of  Authotized  Company  Officer)

COMPANY  OFFICER:

Print  Name

TITLE

DATE

Sworn  to  and  subscribed  befote  me  this day  of

Notary  Public
lEnd  of  Section



SCOPE  OF  WORK

BID  N0.  123-26

Scope  of  Services:

Wotk  to  be  performed  by  Ser'vice  Contractor  undei:  this  Agreement  is an enhanced  level  of  services

to  consist  of  futnishing  all  labor,  materials,  insui:ance,  tools,  equipment  and  supplies,  and  an

associated  travel  tii'ne  and  expenses  requited  to  pi:ovide  and  maintain  the  janitorial  seiices  at the

Bay  Haas  Building  located  at 1150  Govei:nment  Street,  Mobile,  AJ,  36603  in  accoi:dance  with  the

fonowing:

Genetal  Requirements:

1.  Coordinate  all  work  with  the  Serice  Conttact  Adininisttator  and  give  adequate  advance

notice.  Regular  work  days  shall  be Monday  through  Friday,  beginning  at 5:00  p.m.  with  the

exception  of  the  Tobacco  Tax  office  and  Child  Suppoi:t  office.  Tlie  Tobacco  Tax  office  shall

be cleaned  only  while  employees  are  present,  befoi:e  4:00  p.in.,  on  Wednesdays.

2. Sei'vice  Contractor  sliall  futnish  adequate  personnel  to  perform  the  specified  work  and  shall

allow  sufficient  tii'ne  to  ptopei:ly  do  the  wotk  (i.e. Seiv'ce  Conttactot  must  not  cut  work

short  if  overtime  pay  is requited  to complete  an tasks  satisfactotily).  This  conttact  does  NOT

allow  for  ovettiine.

3. Woi:k  must  be super'vised,  at all  tii'nes,  to assure  that  work  is satisfactorily  performed.

4. Seivice  Contractor's  employees  must  be carefully  screened,  ttained,  and  supei'vised  by

Seiice  Contractoi:.

5. Serice  Contractoi:  shall  obtain  criininal  background  checks,  at its  expense,  on  all  personnel

at the  statt  of  this  contract  ot  upon  employment.  The  criininal  background  check  is to

include  federal,  state,  and  local  including  any  location  that  the  employee  has resided  within

the past Five (5) yeai:s.  Any  pei:son  who  has been convicted  of  a felony  and/ot  certain
misdemeanors  will  not  be allowed  access  to  prosr'de  sei'vices  to the  Bay  Haas  Building,  if

applicable.

6. When  woi:king,  Service  Conttactot's  employees  shall  be neat  in  appearance,  always  wear

apptoved  company  uniform,  and  weat  company  apptoved  identification  on  theii:  pei:sons,  as

well as the Count-5r issued identification security  cards, if applicable. The County shall reserve
the right  to  have  any  Ser'vice  Contracto.t's  petsonnel  i:emoved,  relocated,  and/or  batted  from
access  to  the  Bay  Haas  Building  at any  tii'ne.  Seiv'ce  Conttactor  shall  replace  the  employee

itnmediately  upon  not'fication  by  the  Service  Contract  Adininistrator.  The  Ser'vice

Contractor's  personnel  shall  iinrnediately  teturn  the  County-issued  identification  catd,  if

applicable.

7. Sei'vice  Contractor's  employees  shall  not  use  pe.tsonal  telephones,  radios,  televisions,  ot

othei:  electronic  devices  wl'iile  on  duty.

8. Seivice  Conttactoi:'s  employees  shall  tui:n  on  lights  only  wffle  cleaning  and  only  in  the  ai:ea

being  cleaned.  All  lights  (except  those  designated  by  the  County)  shall  be tui:ned  off  when

cleaning  is complete.

9. Service Contractot shall provide all equipment  necessar7 to provide the work as described in
this  section,  including  but  not  lii'nited  to:  waste  can  liners,  mops,  clean  mop  heads,

commercial  vacuum  cleaners,  catts,  rags,  toilet  bowl  bi-ushes,  extension  poles,  gloves,

personal  protective  equipment,  training,  etc.



10. The  County  shall  provide  hand  soap,  toilet  tissue,  papet  towels,  and  toilet  seat  covers,  if

applicable. Sei'vice Contractor shan provide weekly inventoi7  list on all necessary items to
the  Serice  Conttact  Adininisttatoi:  in  a tii'nely  manner.

11. Seiv'ce  Conttactor  shall  pi:ovide  an cleaning  solutions  and  cliemicals  and  must  make  sui:e

that  the  cleanii'xg  supplies  are  available  at all  times  dui:ing  the  term  of  this  Agi:eement.

12. Whenevet  cheinicals  or  cleaning  solutions  ate  i:equired,  apply  in  the  concenttation  and

quantity  as recoinmended  by  the  manufactutet  in  accordance  with  all  applicable  codes.

Seiice  Conttacto.t  shall  provide  and  keep  updated  copies  of  the  Matei:ial  Safety  Data  Sheets

(MSDS).  A  proper  and  approved  MSDS  Book  shall  be  located  in  each  janitorial  closet  as

i:equired.  All  areas  shall  be  ptopetly  and  thotoughly  ptepared  to  i:eceive  chemicals  and

cleaning  solutions.

13. Seivice Conttactot employees shall use all means necessai7  to protect floors, walls, and
futnishings  fi:om  damage  caused  by  Service  Contractor's  equipment,  deaning  materials,

cleaning  techniques,  and  personnel.

14. If  Sei'vice Contractoi:  causes damage to any of Mobile County's propei:t5r in the course of its
work,  Serv'ce  Conttactoi:  shall  iinrnediately  notify  the  County  and  shall  have  all  i:epaits  ot

replacements  made  at no  cost  to Mobile  County.

15. Service  Contactot  shall  coordinate  tii'ne,  building  access,  and  othet  conditions  necessary  foi:

cleaning  with  the  Service  Contract  Adininistrator.

16. Sei'vice  Contractor  shall  cooi:dinate  scheduling  of  services  with  the  County's  Service

Contract  Adi'ninisttatot  and/  oi: designated  building  reptesentative(s).
17. In  the  event  of  discrepancies,  iinmediately  notify  the  Seiice  Contract  Administrator.  Do  not

pi:oceed  with  cleaning  until  all  discrepancies  have  been  fully  resolved.

18. All  building  ai:eas  shall  be cleaned  accotding  to  these  specifications  and  at the  time  and

ftequencies  designated.

19. No  invoices  shan  be apptoved  for  payment  if  areas  are  not  adequately  cleaned.  The  Seivice

Conttactor  shall  inci:ease  deaning  to  whatevet  degree  may  be found  apptoptiate  and  subject

to  approval  of  authotized  personnel.  Follow-up  shall  be  continued  as long  as the  problem

persists  at no  additional  cost  to the  County.

20. Do  not  disturb  papers  on  client  desks,  tables,  chairs,  etc.  If  paper  is on  floor  and  there  is

doubt  of  the  papet's  ii'nportance,  confirm  with  individual  as to  if  they  want  the  papers

moved  or  left  in  place.  In  no  citcumstance  is Sei'vice  Contractoi:'s  petsonnel  to  move,  touch,

or  distui:b  items  without  authorization.

21. All  surfaces  designated  shall  be dusted  with  clean  cloths,  dusters,  br'ushes,  etc.  Any  surface

with  fingei'ptiiits,  dirt,  markings,  etc.  shall  be cleaned  with  a clean  damp  cloth  and  the

appropriate  cleansets.

22. All  telephones  shall  be cleaned  and  sanitized  with  clean  cloths  and  disinfectant  for  bacteria,

germs,  and  odoi:.

23. All drinking  fountains,  containers,  toilet  partitions/fixtures,  etc. shall be cleaned, sanitized,
and disinfected with the appropi:iate  cleanser standardized in the industt7.

24. Remove  fingerprints,  spots,  ditt,  etc. from  furnitute,  doors,  frames,  etc.  with  a clean  dat'np

cloth  and  cleanser  standardized  in  the  industi'y.  No  streaks  or  stains  shall  temain.

25. Clean all glass with a glass cleaner and process standa.tdized in tl'ie industt7.



26. All  non-catpeted  flooi:ing  shall  be mopped  clean  w'th  clean  watei:  and  the  apptopriate

cleansei: standardized iii  the industi7  foi: that type of flooi:ing. Floots shall be polished to
maintain  ptotective  coating.  Floors  shall  be sttipped,  cleaned,  i:efinished,  and  mace

polished  pei:  the  schedule  in  Exhibit  C -  Specific  Cleaning  Requirements.  Apptopriate

sealer  shall  be used  on  all  liard  surface  flooi:ing.

27. Car'peted  flooring  slian  be thoroughly  vacuumed  per  the  schedule  in  Exhibit  C -  Specific

Cleaning  Requitements.  All  paper,  visible  dirt,  stains,  etc.  sliall  be removed  daily.  Remove

all  light  fui:nitute  and  vacuum  through  and  around  the  lieavier  fui:niture.

28. Car'peted  flooring  sliall  be shampooed  pei:  the  scliedule  in  Exhibit  C -  Specific  Cleaning

Requitements,  or  as needed  pet  the  Service  Contract  Adi'ninisttator's  tequest.  The  carpeted

flooting slian be sliampooed using totar7  discs and non-soiling shampoo to penetrate fibers.
Clean  with  absorption  disc.  Vacuum  catpet  the  day  after  shampooing.  Use  shampoo  that  is

compatible  to catpet  and  as tecoinmended  by  the  manufacturei:  of  the  shatnpoo  and  the

carpet.  High  powet  vacuui'n  loose  grit  and  soil  fi:om  carpet.  Catpet  shall  be  pi:e-ti:eated  to

remove any stains. Carpet shall be shampooed clean using rotat7 discs and non-soiling
shampoo  solut'on.  Clean  or  rinse,  exttact  using  high  perfoi:mance  exttaction  equipment.

Deodorize  catpet  with  specified  chei'nical  agent  to conttol  odors.

29. All  work  sliall  be  iii  accordance  with  the  Clean  Water  Act;  the  Alabama  Water  Pollution

Conttol  Act;  the  cuttent  version  of  the  Alabama  Handbook  for  Ei:osion  Control,  Seditnent

Conttol,  and  Stoi:mwater  Management  on  Consttuction  Sites  and  Urban  Ateas;  and  the

cui:rent vei:sion of the Mobile, Alabama Cit-5r Code Chaptei: 17 Stormwater Management and
Flood  Conti:ol.  All  waste  watei'  with  oils,  gi:ease,  etc.  shall  be propei:ly  contained  and

disposed  of.  It  cannot  be directed  into  the  storm  di:ains.  Woi:k  to  be petfotmed  shall:

a. Ptovide  ptotection  and  consttuct  janitotial  sei'vices  in  ways  that  comply  with  all

applicable  environmental  laws  and  regulations  and  that  e possible  ait,

waterway,  and  subsoil  containination  oi: pollution,  ot  other  undesirable  effects.

b.  Comply  with  all  Mobile  County  Coinmission,  City  of  Mobile,  and  Alabama

Department  of  Environmental  Management  requiiements.  Pay  particular  attention

to  Watet  Regulation  and  Allowable  Dischatges.

c. Obtain any necessai7 perinits that may be i:equired due to dischatges.
30. A  full  list  of  floors  within  the  Bay  Haas  Building  is attached,  see Exhibit  A -  Locations.

31. A  full  list  of  Mobile  County  Commission's  Holidays  are attached,  see Exhibit  B -  County

Holidays.

32. Specific  cleaning  i:equii:ements  and  building  layouts  are attached,  see Exhibit  C -  Specific
Cleaning  Requirements.

33. During  the  term  of  the  Agreement,  the  County  may  ask  the  Service  Contractor  foi:  extra

deaning  seivices  outside  of  the  regulat  schedule  as desci:ibed  in  Exhibit  C -  Specific
Cleaning  Requitements.  The  Sei'vice  Conttactor  shall  pi:ovide  a quote  fot  the  extta

cleaning  services  using  the  Unit  Pricing  for  Laboi:  and  Parts  Rates,  Additional  Sersrices  as

described  in  the  Agreement.

34. The  County  may  also  dui:jug  the  coutse  of  this  Agreement  tequest  that  the  Setice

Contractor  provide  personnel  to provide  Special  Events  Seiv'ces.  The  Seiice  Conttactor

shall  ptovide  a quote  for  the  sei'vices  i:equested  by  the  County  using  Unit  Pticing  for  Labor

and  Parts  Rates,  Special  Event  Pricing  as described  in  the  Agreement.

35. The  Sei'vice  Conttact  Administtatot  shan meet  with  the  Sei-vice  Conttactoi:  on  a regulat  basis

to  pi:ovide  feedback  on  all  serices  provided.



36. When  a tooin(s)  or  atea(s)  is undet  consti'uction,  being  remodeled,  or  otherwise  taken  out  of

seiice,  for  moi:e  than  tl'iitty  (30)  contiiiuous  calendat  days,  Ser'vice  Contractor  will  be

relieved  of  all  or  patt  of  the  contract  obligations  fot  the  area  designated.  As  the  Service

Contractor  will  not  be perfotining  full  ser'vice  on  those  areas,  the  monthly  payments  will  be

teduced  by  the  actual  number  of  square  footage  that  is taken  out  of  ser'vice.

lEnd  of  Scction



EXHIBIT  A  -  LOCATIONS
BAY  HAAS  BUILDING

1150  GOVERNMENT  STREET

MOBILE,  AL  36603

FLOOR

SQUARE  FOOT  AGE

TO  BE  CLEANED

PUBLIC

RESTROOMS

PRIVATE

RESTROOMS

Gi:ound  Flooi: 17,170 2-8/8 o

2"  Floot 17,170 2-9/9 o

TOTALS: 34,340 4-17 /17 o

**'Apptoxii'nate  Squate  Footage,  Se.i'vice  Conttactoi:  to verify  exact  dii'nensions,  i'esti:oom  locat'ons,

number  of  toilets  and  sinks.

]Ei'id  of  Section



EXHIBIT  B  COUNTY  HOLIDAYS

HOLIDAY NUMBER  OF  DAYS  CLOSED

Columbus  Day 1

Vetei:an's  Day 1

Thanksgiving 2

Chtish'nas 2

New  Years 1

Dr. Martin Luther I(ing, Jr. and
Robert  E. Lee's  Bitthdays

1

Mardi  Gras 2

Memorial  Day 1

Juneteenth 1

Independence  Day I

Labor  Day 1

*' *County  holidays  are subject  to change.  Serice  Conttactot  shall  be notified  of  any  additions,

substitutions, or deletions. Additionally, in the case of unplanned closutes of the Jon Archei:
Agticultutal  Centei:,  due  to hui:ricanes,  winter  storms,  etc.,  Serv'ce  Contractor  shall  be notified  as

soon  as possible.

lEnd  of  Sectioi'i



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE

(lATli  (tllillt)l)ntYYY)

Mjil/DD/YY

THIS  CeRTiFICATE  IS 19SLlED AS A MAn  ER OF INFORMATION  ONLY  AND  CONFER8  NO RIGHT8  UPON  THE C:ERTIFIC;ATE  HOLDER.  THIS
CERTIFICATa  [)0!i8  NOT AFPIRMATIWLY  OR NH(iAnV € LY AMEND,  EXTEND  OR ALTER  THE COVERAGE  AFFORDtD  5-Y THE: POLIG:IES
BElOW.  TH18 CERT{FICATE  OF INSURANCE  DO!S  NOT CONSTITUTE  A CONT{'iACT  BETWEEN  THE ISStllNG  1N8URF.R(S).  AuTHORl;_E))
REPRESENTATIVE  OR PRODUCER,  AND  THE CEFtTIFICATE  HOLDER.

IhlPORTANT: If the ceitlflcale  Irolder  Is an ADDITIC)NAl  IN!IUR!D,  lliii  liollcy(lus)  must  iiave  ADDITIONAL  INSURED  provisions  or be endorsed.
IF SUEIROGATION  IS WAIVED.  sub)eci  to the  terms  and coiiditlons  of the pollcy,  certalii  (ioliclea  may  require  an endorseinsnl  A stnteinant  on

11115 cgrllflcate  does  not conler  rights  to  the  certlflcate  holder  in Ileti  of  such  endorseiiienl(s).
PQobllceR
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lN8klRER  4  COMPANY  NAME '12345

ltl3tlllED uisrines  (I CO+ilPAl'lY  Nt%lE 12:145

Crimpairy  Namii  and Adiliiiss ,NBuRERc COtlAPANYfQAME 12345

uisuiihiio  COMPAl'iYNAME 12345

11BpH(14 E,  COMPANY  NilME 12345

1J18UR1'RF: COT,lPANYt4AM! 12345

COVERACiES CERTIFICATE  NUNIBER: REVISION  NIIMEIER:

TH18 IPi tQ  C[:ilTIFY  THAT THE +'DLICIEI  OF IN6UR/WCE  Ll!!TEO B!LOVI'  )'lA'i'E gEEl'l I!iSllED  TO THE INSIIRED NAMEU ABOVE FOR TH[: pci.lcy  PEriloo
INDICATED.  NOtWITliSTANDlr((f  ANY R!(1111R!Tit!N7  T!R)it  OR CONDmON  OF ANY CONT'JIACT OR OTHER DOCtll,IENT  WITH RESPECT TO VJHCH THIS
Cl:RTFlaATE  MAY :[IE ISSUED OR MAY KRTAIN.  Tt'l[_ INSURANCE AJ'FC+R[)ED B'la THE PO1_IC,1E9 DESCRIBED HEREIN l!= !illJfflCT  TO ALL THE TERMS.
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EXHIBIT  D  IRREVOCAJ3LE  LETTER  OF  CREDIT

TH[S  LETTER  IS TO  BE PRINTED  O- N

OFFICIAL  BANK  LETTERHEAD  ST  ATIONARY

CURRENT  DATE
SAMPLE

DOCUMENT

IRREVOCjlBLE  LETTER  OF  CRFJ)IT

'vie  Nieret,v  estaM:sl'i  *uu-  ii-revcicalile  letter  i+[  credit  in your  Favor  fcir  AC'CO  UNT

NArvtE, in an amount  noa to exceed  5o/o OF  L31L) A('v'lOUNT.  '%"v'liic]'i will  reniaitt

avaiNab'lc  to (Conipany  name)  foc  use in conauct.ing  [3usiness  witli  the fvlot'iile

County  C:oinmissioxi.

BANK  NAME

BANK  REPRESENT!l  VE  SIGNATURE.

N="iME  !iND  TI'TL,E

End  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Area:  Genetal  Ptivate  Offices,  Lobbies,  Public  Areas,  Conference  Rooms,  and  Break  Rooms

A.  Daily

1. Empty  wastebaskets.

2. Transport  trash  to designated  area.

3. Dust  and  spot  clean  elevator  door.

4. Sanitize  all  high  toucli  points  -  light  switches,  door  handles,  hand  rails,  elevator  call

buttons  door  release  buttons  etc.

5. Dust  all  furnitui:e,  including  desks,  chairs,  and  tables.  Client  papets  on  desks,  tables,

cabinets  etc.  are not  to be disturbed.

6. Dust  all  exposed  fiting  cabinets,  bookcases,  and  shelves.

7. Vacuum  coini'non  areas,  including  flooi:  mats.

8. Dust  tables  in  conference  rooms.

9. Dust  mop  or  sweep  flooi:s.

10.  Dust  window  ledges.

11.  Dust  computet  moi'iitors  and  keyboards.

12.  Sanitize  telephones  and  liandles.

13.  Clean  and  sanitize  dtinking  fountains.

14.  Sanitize  countertops  and  sinks  in  break  rooms.

15.  Spot  clean  lobby  glass,  including  front  doors.

B.  Weekly

1. Dust  pictures,  fi:ames,  charts,  etc.

2. Clean  all  desks  after  perinission  fi:om  clients.

3. Remove  fingerprints  fi:om  doors,  ftames,  light  switches,  kick  and  push  plates,  handles,

i:ailings,  etc.

4. Vacuum  office  ai:eas,  including  undei:  desks /work  ateas.

5. Damp  mop  flooi:s.

6. Damp  clean  walls  in  elevator.

7. Clean  entire  intei:ior  lobby  glass  and  stivctures,  including  front  doors.

C.  Monthly

1. High  dust  above  hand  heiglit  all  liorizontal  surfaces,  including  shelves,  moldings,  ledges,

etc.

2. Remove  dust  and  cobwebs  from  ceiling  areas,  clean  vents  and  difffiser  outlets.

3. Dust  blinds.

4. Scrub  and  refinish  floots  to  maintain  adequate  pi:otective  coating.

E. Semi-Annually  (ot  as needed)

1. Snip,  clean,  refinish,  and  machine  polish  floors.

2. Vacuum  and  clean  carpeted  ai:eas.



Atea:  Restrooms

A.  Daily

1. Clean  and  polisli  all  chrome  fitt'ngs.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  urinals.

3. Clean  and  sanitize  sinks  and  countettops.

4. Clean  and  polish  all  glass  and  inii:rots,  as needed.

5. Empt7  all containei:s and disposals, insert line.t as needed.
6. Empt5r and sanitize interioi:  of sanitar7 containers.
7. Dust  mop  o.t sweep  floors.

8. Damp  mop  floors.

9. Dust  partitions.

10.  Remove  spots,  stains,  and  splashes  from  wall  atea  adjacent  to  liand  basins.

11.  Remove  fingerprints  and  sanitize  all  igh  touch  point  ateas:  doots,  frames,  light  switches,
kick  and  push  plates,  handles,  etc.

12.  Refill  all  dispensers  to  normal  limits;  napkins,  soap,  toilet  tissue,  towels,  linets,  etc.

13.  Clean  and  sanitize  an flush  i:ings,  drains,  and  ovet  flow  outlets.

14.  Low  dust  all  hoi:izontal  surfaces  to  hand  height,  including  sills,  moldings,  ledges, shelves,
frames,  and  heat  outlets.

B.  Weeldy

1. Clean  and  sanitize  exteiioi:  of  an  containei:s.

2. Clean  and  sanitize  toilet  and  urinal  partitions.

3. High  dust  above  hand  height  all  horizontal  sui'faces,  including  shelves,  ledges,  and

moldings.

C.  Quartetly

1. Top  scrub  and  wax  flooting.

D.  Seini-annually  (ot  as needed)

1. Sttip  clean,  i:efinish,  and  machine  polish  floors  to  maintaiii  adequate  protective  coating.

Area:  Exteriot

A.  Daily

1. Sweep  sidewalks  in  front  of  facility.

2. Empty  and  damp  clean  ash  trays.

B.  Weekly

1. Clean  foyet  exterior  glass.

C.  Quarterly

1.  Clean  interior  and  exteiior  of  building's  windows.

D. Annually

1. Powei:  wash  sidewalks  around  facility.
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