
MOBILE  COUNTY  COMMISSION
205  Government  Street  8TH  FL  South

Mobile,  Alabama  36644

BID  INVITATION

AUGUST  26,  2025

N0.114-25

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that
the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:
A!AL  JMITORIAL  SERVICES  FOR  MOBILE  COUNTY  SHERIFF'S  OFFICE  ADMINISTRATION  BUILDING
LOCATED  AT  510  SOUTH  ROYAL  STREET  MOBILE,  AL  36602  AS  PER  ATTACHED  SPECIFICATIONS:
NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  DATE  OF  AWARD  THROUGH  SEPTEMBER  30,  2028.
Any  questions  or  comments  concerning  the  bid  requirements  must  be  brought  to  the  attention
of  Jamila  Carter,  Service  Contract  Administrator,  205  Government  Street,  8'h  FL  South,

Mobile,  Alabama  36644, jainila.cartet@,mobilecountyal.govprior  to the bid  opening  or will  be forever
waived.

All  bidders  shall  furnish  a five  percent  (5A)  bid  bond  on  any  contract  exceeding  !930,  000.  00  :
provided  that  bonding  is  available  for  services,  equipment  or  materials.  Bid  bond  will  be
accepted  in  the  form  of  a  certified  check,  cashier'  s  check,  or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in
the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of
registration  to  transact  business  in  this  state.  Alabama  law  requires  that  a  successful
bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  in  E-
Verify  pr'3por  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,
signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this
comply  with  the  Contractor  Felony  Investigation

Department  or  at  www.mobilecountyal.qov.

invitation  the  successful  bidder  must

Policy,  available  in  the  Purchasing

THE  MOBILE  CO'O'NTY  COMMISSION  DOES  NOT  )DISCRIMINATE  ON THE  BASIS  OF  RACE,  AGE,  SEX,  NATIONAL
ORIGIN,  RELIGION,  OR  DISABILITIES.

F.O.B.  Mobile  DATE  OF  DELIVERY  TERMS

above  specifications.  The  restrictions  contained  herein  are
quality  level,  and  any  deviation  therefrom  must,  in  detail
quality  requirements.

BJDS  WILL  BE  RECEIVED  UNTIL  10:00  A.M.  September  17

You  are  invited  to  bid  on  the

for  the  purpose  of  fixing  a

establish  that  it  meets  the

2025.

ALL  BIDS  H[7ST  BE  SEALED,  "BID  NUMBER,  COMPANY'S  NAME,  AN)D  HAME  OF  THE  BID  TTEM  MARKED  ON
THE  OUTE31DE  OF  THE  EWELOPE."  THE  BTDDER  WILL  RETURN  THE  ENTIRE  BTD  PACKM.E.  mDf>  MUST  BE
DELIVERED  TO  THE  RECEPTIONIST  IH  THE  OFFICE  OF  THE  COUNTY  COMMISE310H  M)MINISTRATOR,  205
GOVERNMEHT  STREET  ON  THE  mGHTH  FI.,00R  SOUTH  TCMER  OF  THE  MOB'lLE  COUHTY  GOVPBHMENT  PLAZA.
FAILURE  TO  OE33ERVE  THE  ABOVE  IN3TRUC'flONS  WILL  COm'flTUTE  GROUNDS  FOR  REJECTION  OF  YOUR
BTD.  THE  COMMI  fS3J[ON  RESERVES  THE  RT(,HT  TO  REJECT  A!ff  OR  ALL  BTDS.

MOBI:[2UyMMI,'9SxIOW
E.  EDWIN  KERR,  COUNTY  ADMINISTRATOR

We  propose  to  meet  the  above  specifications  for  the  sum  of

!9see  attached  list.
Delivery  can  be  made  in days  from  receipt  of  order.

RESPECTFULLY

BY



E-Verify #rFTh,o%'
(ililli

ORTdar

TFIJS  r)OCUMENT  A'lUST  BE  C(Dr!PLETKI),

St'GNED  AJVD  RET(TRNED  WITH  1'OUR  BID

As a conditioii  for the awarcl tif  a ccimpetitivcly  bid conti"iict  r.o a ccimpiiriy  liaving  oixe i>r more  cmploycesITI thC! Sratc  ofA[al:iaina,  kl'iO Bea.snn-TIaii'iiuoii  Alaba+na  Ttl\payer  (-'.iT.iZen!ihip and Protecl!on  Ael,codifled  ak Section  Q 1-13-],  ct seq., Code  or sllabama  (1975),  as amended,  requires  tliat  t}'ic compariyprovide, 111 ndvancc, pr'trofoi[ Ol)l'Ollm(:llt  ul F.-Vei'lC". E-VellI,'  IS illl  l'!ltl:nlel  IXIS('d 837!ite!11 opcrared bythc  l.J.S. Deprirlmci'it  of  Homeland  Secutity,  uihicli  !11Q  be ugecl to tlateri'i'iine  tlie  eligibility  of  neiv }iii'cs
ti:+uam'kinthc[.liiiledStaCr:i.  Furthcrinforma(ionabou(eurollmenlinE.-Veri!'yma>ibcfountlrit

j'(S prO()F of.ctllX1lllueuL  kn E-l"('nt}',  MObile  COl)11t} requirCR !) COPY CJ Ille elf:ctl'on!cau:it  Slgned !'!%T'laturepn%'U Of tile coixkract<')T"s MeinOraudll)n  Of [)nderstanding  u'l[]l  l})e u.s. I)l;part)tlallt  Or Homelnnd  S'-Cunt!'01' A[al')aTTlil Departn'ienl  01' ITomeland  Security  (CO(ltnlCtO('S htlViilg  fel'i'eia tl)Fft1 25 eTTlplo:lees nla7 OIVOIIin l(-l'criry  througli  llie  slate Dcpartmcnt  iif  Horncliind  Sccurity)

Plcase  con'ipletc  the folIowii'ig  and reLurn witli  )ioui'  bid:

 (conipany  n:nnti}  hits no crnployccs  iix thc
State  of  Alabama

Oi-

SAMPLE
DOCUMENT

(c.on'ipany narqc)  is cnrollext  in E-Verify  arid ycopyor  the clccironical[y siBiiccl signature page ofllie  company's MeinnrandumofUnderstarxling  isariachcd.

})at.e Signature
Title



Conipiiny  10 Number;  477783

TO be aCC.ep[ad AS e participank  In E-Verlf;,  YOLI !illOllld  only  Eiigll  (he Employer's  SOCtiOrl
of  tlia  signature  paga.  If you  liavq  Ell)Y questlon=i,  contact  E-Verify  at 88El-464-42f  8.

Employer  Mobile  Coutiiy  Cnn'iniissiim

:Coiinie  Hudsoii
)il=ri=  {::assa  -IQ  (17 Hhiil)

!Eleclronrcallv  Sianvd
.-5':nJtir@

I"'J"JJ""2Dll

DopahmeTif  Of (lo'me!anti  8tl0l{r!151 -  VC!lLFirAkiOn DfV!Sign

)mon'narion Reqttired fi)l rhe E-Verir7 Progratri

i

J

Pi!g'' l' n! ' 3 , iVeal% Isl'J'' iol 3inp ti7ai I Rl%a }far Dale ':I&:C S i'tll w'iyw.dhs.gov/E-VeriFy



Bid  Documents

PROJECT  NAME: SERVICE CONTRACT  -  JANITORIAI,  SERVICES FOR THE
MOBILE  COUNTY  SHERIFF'S  OFFICE  ADMINISTRATION

BUILDING

PROJECT  LOCATION: 1\/IOBILE  COUNTY  SHERIFF'S  OFFICE

ADMINISTRATION  BUILDING

510  SOUTH  ROYAL  STREET

MOBILE,  AL  36602

BID  NUMBER: BID  N0.  114  - 25

TERM  OF  AGREEMENT:

1.  Te.tm  of  tl'ffls Agteement  shall  coini'nence  on  the  date  of  wi:itten  Notice  to Ptoceed,  issued  by

the  County  and  ending  on  Septembei:  30,  2028.

COMPENSATION:

1. Monthly  Fee: Tlie Seiv'ce Conttactoi: agrees to cliatge, and the County agrees to pay the
monthly  fee as deterinined  by  the  agreed  amount  pricing  as present  on  the  Bid  Foti'n  foi:  the

tetm  of  the  contract,  for  the  i:equired  montl'ily  jai'iitotial  ser'vices.  Sersrice  Conttactot  shall  bill

monthly  fot  ser'vices  rendered  tlie  pi:eceding  month.  All  invoices  submitted  shall  consist  of  an

otiginal and cleatly i:efei:ence the Bid Number and a sr'ifficient description to identi$  serv'ces
for  wl'iich  payment  is tequested.

2. Under  Construction:  '\X7hen a room(s)  or  area(s)  is under  consti'uction,  being  remodeled,  oi:

otherwise  taken  out  of  serice,  for  more  than  Thirty  (30)  continuous  calendar  days,  Sei.'vice

Conuactor  sliall  be  i:elieved  of  all  or  part  of  the  contract  obligations  fot  the  ai:ea  designated.

As  the  Seivice  Contractor  will  not  be  perforining  full  ser'vice  on  those  ateas,  the  monthly

payments  will  be reduced  by  the  actual  nut'nber  of  square  footage  that  is taken  out  of  service.

3. Present  Billing  Rates:  Any  wotk  not  covered  by  the  Scope  of  Work  of  the  conttact  shall  be

billed  at the  Seiice  Contractor's  Additional  Rates  as described  in  the  Bid  Form,  all  addit'onal

sei'vices  will  be invoiced  separately  fi:om  the  monthly  invoice.

4. Special  and  Emergency  Event  Services:  At  the  request  of  the  Mobile  County  Coinmission's

Seiice  Contract  Adinii'ffsttator,  Special  Event  Services  and  Emergency  Event  Services  will  be

invoiced  per  the  Additional  Rates  as desci:ibed  in  the  attached  Bid  Foi:m.  All  Invoices  fot

special  and  emergency  services  sliall  include  the  following  attacl'u'nents:  Synopsis  of  liouts

worked,  list  of  employees  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and

attacli  email  authorization.  No  claii'n  for  Work  furnislied  by  the  Serice  Conti:actot  not

specificany  provided  for  herein  shall  be paid  by  Mobile  County  Coiuinission.

INoUIRIES:

1.  Questions  tegarding  tl'ffls project  should  be  dii:ected  to  the  Seiv'ce  Contract  Adtninistrator  at

jainila.carter@,mobilecountyal.gov no later than Thtee (3) business days ptioi: to the bid opening.
Responses  to questions  may  be hanaed  as an addendum  if  the  response  provides  claiification  to

the  requii:ements  of  the  bid.  A11 such  addenda  sliall  become  part  of  the  conttact  documents.



FAMILIARITY  WITH  THE  WORK

1.  The  Service  Conti'actor,  by  subinitting  a bid,  acknowledges  full  understanding  of  the  extent  and

chatacter  of  the  work  requii:ed  and  the  condit'ons  sui:rounding  the  performance  thereof.  Tlie

County  will  not  be responsible  fot  any  inisundei:standing  of  the  work  to  be hirnished  or

completed,  or  any  of  the  conditions  surtounding  the  petfoi'i'nance  thereof.  It  is understood  that

execution  of  the  Agi:eei'nent  by  the  Set-vice  Conuactor  sei'ves  as the  stated  coininitment

to fulfill  an requirements  and  conditions  referred  to in  this  Agreement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  All  prospective  biddei:s  shall  liave  a tepresentative  present  at a MANDATORY  Pi:e-bid

Conference  that  will  be lield  on  Tuesday,  September  9, 2025,  at  10:00  a.m.,  on  site  at the

Mobile  County  ShetifPs  Office  Adininisti:ation  Building,  510  South  Royal  Sti:eet,  Mobile,  AL

36602.  Any  Sei'vice  Contractors  not  having  a reptesentative  at tl'ffls meeting  will  be disqualified

fi:om  bidding  on  tl'ffls project.

INSURAJ%JCE  REOUIREMENTS
1. Service  Conttactor,  at its sole  expense,  slian  obtain  and  maintain  in  full  force  the  fonowing

insurance  to protect  tlie  Service  Contractor  and  tlie  Mobile  County  Cominission  (MCC)  at

limits  and  coverages  specified  herein.  These  hinits  and  covetages  specified  are  the  ininii'num  to

be  maintained  and  are not  intended  to  represent  the  coi:i:ect  insurance  needed  to fully  and

adequately  protect  tlie  Sei:vice  Contractor.  If  requested  by  MCC,  Setvice  Conttactot  will

provide  copies  of  policies  within  10  days  of  request.

2. All  insurance  shall  be provided  by  insui:ets  licensed  to  conduct  business  in  the  State  of

Alabama  and  slian  liave  a inii'iimum  A.M.  Best  rating  of  A-  VII  and  must  be acceptable  to

MCC.  Self-insured  plans  and/or  gtoup  funds  not  having  an A.M.  Best  rating  must  be
sub+nitted  to MCC  for  prior  approval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Wotker's  Compensation  and  Employets  Liability

Part  One:  Statutory  Benefits  as required  by  tlie  State  of  Alabai'na

Part  Two:  Employers  Liability  $1,000,000  Each  Accident

$1,000,000  Each  Employee

$1,000,000  Policy  Limit

Policy  sliall  contain  a Waiver  of  Subrogation  Endorsement  iii  favor  of  MCC.

b. Commercial  Genetal  Liability

Coverage  on  an Occurrence  form  witli  a combined  single  limit  (Bodily

Injur7  and Property Damage combined) as follows:
Eacli  Occurrence

Personal and Advertising Injui7

$1,000,000

$1,000,000

$2,000,000

$2,000,000

Products/completed  Operation  Aggregate
Genei:al  Aggregate

Aggtegate  Limit  applies  per  Project



Preinises  and  operat'ons

Personal Injur7 and Advertising Injuty
Products/Completed Operations
Independent  Contractors

Contractual  Liability

Explosion,  Collapse  and  Underground  hazards

Excess /Umbrella Liability

Covei:age  to u"iclude

>  Preinis

>  Person

>  Produr

>  Indepe

>  Contra

>  Explos

>  Excess

The  Commetcial  General  Liability  policy  shall  name  MCC  as Additional  Insured  for

claii'ns  arising  out  of  the  Service  Contractors  and/oi:  any  Subconttactors  wotk.  Tlie

ISO  Fotms  CG  20 07 04 and  CG  20 37007  04 or  a comparable  form  that  is no  more

restrict've  shan  be  required.  The  additional  Insured  fo.i:m  MUST  include  the  cutrent

Operations  and  Products/Completed  Operations  of  each  contractor.  The  naining  of
the  additional  instu:ed  does  not  obligate  the  additional  insured  to  pay  any  premiums

due.

Aggi:egate  liinits  to be on  a "pei:  project"  basis.

c.  Automobile  Liability

Covei:ing  all  Owned,  Non-Owned,  and  Hii:ed  vehicles  with  a Combined  single  limit

(bodily injui7 and propetty damage combined) of $1,000,000 each accident. Tlie
policy  sliall  name  MCC  as an Additional  Insured.

d.  Certificate  of  Insutance

A  Cettificate  of  Insurance  evidencing  the  above  ininiinum  requii:ements  must  be

pi:ovided  to and  accepted  by  MCC,  PRIOR  to commencement  of  any  wotk  on  tlie

contract.  Each  policy  shall  be endorsed  to  provide  Tl'mty  (30)  days  prior  wi:itten  notice

of  cancellation  to  the  MCC.  A  sample  Certificate  of  Insurance  is attached,  see

Exhibit  C.

CANCELLATION  PROCEDURE

1.  The  Ser'vice  Conti:actor  sliall  be notified  iii  wtiting  of  any  problems  pertaining  to  the

petformance  of  the  janitorial  ser'vices.  Tis  notification  will  be  wi:itten  by  the  County's

Sei'vice  Contract  Adinii'iisttatot  as specified  in  the  Agi:eement.  A  follow  up  lettet  will  come

ftom the Director of Facilities and Maintenance. If  no satisfactoi7 corrections are made by
the  Service  Conttactor  within  Ten  (10)  woi:king  days,  Mobile  County  Coinmission  may,  at its

discretion,  cancel  tlie  Agteement  iini'nediately.  If  terininated,  the  Service  Contractor  will  be

i:emoved  from  the  bid  list.  Cancenation  pi:ocedures  will  be sttictly  enfotced.

2. The  Sei'vice  Conti:actor  and/or  the County  may  cancel the conttact  by giving written notice
of  sucli,  no  less than  Thirty  (30)  calendat  days,  notice  of  intent  to cancel  the  contract.  If  the

Service  Contractoi:  initiates  the  cancelation,  the  Serv'ce  Contractoi:  must  also  forfeit  Fifty

Percent  (500/o) of  the  charge  for  janitorial  sei-vice  for  their  last  complete  month  of  se.i'vice.  In

the  event  of  cancellation  by  either  party,  ptoration  of  the  custodial  charge  will  be  based  on  a

Thirty  (30)  day  month.



MISCELLANEOUS  PROVISIONS

1.  Indemnify:  To  the  fullest  extent  petinitted  by  law,  the  Set-vice  Contractor  shall  indemnify

and liold liai:inless the Count5r, and its agents and employees ftom and against all claims,
damages,  losses  and  expei'ises,  including,  but  not  ILiinited  to,  attorneys'  fees  atising  out  of

or  tesulting  from  tlie  performance  of  the  Work.

2.  Subconttactors:  The  Ser'vice  Contractot  shall  not  employ  Subcontractors  without  the

exptess  written  petrnission  of  the  County.

3. Unifort'ns:  Service  Contractor's  employees  ate  requited  to weat  a unifo.tm  oi: some  type  of

gari'nent  that  win  identify  employees  working  for  the  company  while  on  the  preinises.

4.  Condrict:  The  Sei'vice  Conttactot  shall  require  employees  to comply  with  any  and  all

insti:uctions  pettainiiig  to conduct  and  building  i:egulations  issued  by  Service  Contract

Adininist.tatot  and  Coutt  Police  Officets,  if  applicable.  The  Service  Conttactoi:  shall

prohibit  tlieir  employees  from  the  following:  disturbing  papers  on  desks;  opening  desk

drawers; opei%  file di:awers ot on any furniture; using telephones or office equipment;
stealing/taking  County  property  or  personal  propei:ty;  using  illegal  di:ugs,  alcohol,  ot

other  ptoliibited  substances;  being  under  tlie  influence  of  illegal  drugs  or  alcohol  while  on

County proper!7; carrying or using guns, knives, or other dangerous weapons; and/or
unplugging  computets  or  otliet  equipment.  Due  to  the  security  nature  of  the  Mobile

County  Sheriff's  Office  Adininisttation  Building,  Ser-vice  Conttactor's  employees  shall  be

issued  County  issued  identification  security  cards,  if  applicable.  The  County  shall  reser've  the

right  to have any  Sei'vice  Conttactor's  pei:sonnel  i:emoved,  relocated,  and/ or  batted  fi:om

access  to the  Mobile  County  SlierifPs  Office  Adininisttation  Building  at any  tii'ne.  Service

Contractor  sliaLl  teplace  the  employee  ii'ninediately  upon  not'fication  by  the  Service  Contract

Adininistrator.  The  Se.i'vice  Conti:actor's  personnel  shall  irni'nediately  i:eturn  the  County

issued  identification  security  cai:d,  if  applicable.

5. Criininal Record Check: Seivice Contractor shall provide the necessai7 inforination  foi: a
criininal  background  clieck,  at its expense,  on  all  personnel  at the  statt  of  this  contract  or

upon  employment.  Tlie  Sheriff  Departinent  shall  oversee  the  checks  and  deterinine  if  an

employee  can  be stationed  at the  Mobile  County  Sheriffs  Office  Admii'iisttation  Building

during  the  term  of  this  agreement.  Tlie  criiniiial  backgrorind  check  is to  include  federal,

state,  and  local  including  any  location  that  the  employee  has resided  within  the  past  Five

(5) years.  Ten  (10)  days  prior  to the  start  of  woi:k,  Sei-vice  Conu:actoi:  shall  provide  Service

Contract  Adininistratot  with  documentation  illustrating  background  checks  have  been

successfully  completed.  No  employee  will  be allowed  to  wotk  at the  Mobile  County

Sheriffs  Office  Adininistration  Building  that  has a criminal  record/history  for  the past
Five  (5) years,  if  applicable.

6. Qualifications  of  Employees:  A  fully  qualified,  and  trained  foi:  theii:  specific  duties,

workfoi:ce  shall  be on-board  by  the  end  of  the  first  Thitty  (30)  days  of  the  contract  and

shall  be maintained  tl'ii:oughout  the  period  of  the  contract.

7. All  employees  assigned  by  tlie  Service  Conti:actot  to  petform  the  wotk  under  this  contract

shan  be  physically  able  to do  tlieir  assigned  work,  and  shall  be in  good  liealth.  It  shall  be

the  Service  Conttactot's  responsibility  to ensure  that  all  employees  meet  the  physical

standai:ds  needed  to  perfotin  tlie  work  assigned.  All  petsonnel  employed  by  the  Service

Contractor  shall  be ttained  and  experienced,  qualified  in  this  type  of  work,  fully  awate  of

their  responsibilities  and  duties.

8. Supei'vision  of  Employees:  Ser'vice  Contractor  shall  at all  tii'nes  ptovide  adequate  on-site

supervision  (inii'um  of  One (1) supervisot/lead  custodian  per shift)  of  employees  to



ensui'e complete and satisfactoi7 perfott'nance of all woi:k in accotdance w'th the
Agreement.  Tlie  Service  Contractor's  site  superisot  sliall  be available  on-site  at all  times

when  tlie  woi:k  is being  performed.  Tlie  Seivice  Conti'actor's  superisors  shall  be fully  and

adequately  trained,  with  a ininiinum  of  Two  (2) years  of  expeiience  in  cleaning  super'vision,

sufficient  in  scope  to  meet  the  approval  of  the  Seiice  Conttact  Adininistrator.

9. Contractor  Qualifications:  Ser'vice  Contractor  must  have  been  in  business  at least  Five  (5)
consecutive  years.  Sei'vice  Conttactor  shall  provide  references  to i:ecent  janitoiial  serv'ce

expetience in multi-stor7 buildings equivalent to approxii'nately 45,342 sq. ft. Failure to
provide  evidence  of  at least  Five  (5) consecutive  years  in  business  ot  i:eferences  w'll  be cause

to  reject  bid.
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BID  FORM

The  following  Bid  Format  shall  be  used.  Bids  submitted  on  alternate  forms  may  be

re'jected.  Fill  in  all  blank  spaces  with  an  apptoptiate  entry.  Bid  Fotm  must  be  signed  by  an

officer  of  the  company  and  notarized.

DATE:  SEPTEMBER  17,  2025

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205  GOVERNMENT  BLVD.

8'H-' FL.  S. TOWER

MOBILE,  AL.  36644

RE: PROJECT NAME: SERVICE CONTRACT -  J ANITORIAL  SERVICES FOR
THE  MOBILE  COUNTY  SHERIFF'S  OFFICE

ADMINISTRATION  BUILDING

PROJECT LOCATION: MOBILE  COUNTY  SHERIFF'S  OFFICE

ADMINISTRATION  BUILDING

510  SOUTH  ROYAL  STREET

MOBILE,  AL  36602

BID  NUMBER: BID  N0.  114-25

In  compliance  with  the  Bid  Docut'nents  and  liaving  carefully  and  thotoughly  examined  said

documents  foi:  the  subject  Work  ptepated  by  the  Putchasing  Department,  Mobile  County

Coininission  and  dated  Septembet  17,  2025  and  all  Addenda  (before  submitting  any  bid  it  is the

Bidder's  responsibility  to clieck  tvith  the  Purcliasing  Departi'nent  for  all  Addenda  or  special

insti'uctions  that  may  ii'npact  the  Bid)  thereto,  receipt  of  which  is lieteby  acknowledged,  the  pretnises

and  all conditions  affectiiig  the  Wotk  prioi:  to making  tl'ffls Proposal,  the  Undersigned  Bidder,

COMPANY

NAME:

ADDRESS:

PHONE: EMAIL:

BUSINESS  LICENSE  NUMBER:

The  Bidder  heteby  ptoposes  to futnish  all  labor,  materials,  tools,  insurance,  equipment,  and  supplies,

and  to sustain  all  the  expenses  incutred  in  performing  the  Woi:k  on  the  above  captioned  Project  in

accordance  with  the  terms  of  the  Contract  Documents,  Scope  of  Wotk,  and  all  applicable  laws  and

regulations  for  the  sut'n  listed  below.



The  Work  shall  coini'nence  on  the  date  of  tlie  written  Notice  to Pi:oceed,  issued  by  the  Mobile

County  Coi'ninission's  Facilities  Desigi'i  &  Construction  Departi'nent.  The  tetm  of  the  Contract

shall  extend  and  will  terminate  on  Septembet  30,  2028.

BID:

Location
Yeat  1-

llonthly

Year  1-

Annual

Year  2 -

Mont_hly

Yeat  2 -

Annual

Year  3 -

Montl'ily

Yeat  3 -

Annual
TOTALS

Ground  Floor $ $ $ s $ $ $

2"d Floor $ $ $ s $ $ $

TOTALS: $ $ $ $ $ $ $

Year  1:

Yeat  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00

5,000.00

.00

Total  Bid  Amount  (Yeat  1 + Year  2 + Year  3 + Contingency  Allowance):

(Ainnum  in ll  ordi)

Dollars  ($
(Amnunt  in Nun'ibcrs)

The  Total  Bid  Amount  listed  in  words,  supetsedes  the  amounts  in  numbets  and  anywhete

else  in  this  Bid  Document.

The  Mobile  County  Coininission  reserves  the  tights  to add,  remove,  and  modify  services,  as needed

during  the  term  of  tl'iis  Agreement.

The Contingency  Allowance  of  Five Thousand  and 00 / 100 Donars ($5,000.00)  is to cover  any

unfoteseen  circumstances  and/or  additional  service i:equests  during  the tei:m of  this Agreement.

Bids  shall  include  all  applicable  sales  and  use  taxes  and  shall  be ptovided  in  whole  dollar  amount

with  no cents.

UNIT  PRICES  -  for  Additional  Sersrices  as specified  in  Scope  of  Wotk:

Floot  Cleaning  Only:

VCT  Flooriiig  -  Sti:ip  and  Wax:

Carpet  Cleaning:

Special  Event  Ser'vices  -  Supervisor:

Special  Event  Serices  -  Worker(s):

Emergency  Cleaning  Sersrices  - Supei'visor:

Emergency  Cleaning  Sei'vices  -  Wotker(s):

/sq. ft.

/sq. ft.

/sq. ft.

/hour

/hour

/liour

/liout



Houtly  Rates:  For  work  performed  outside  the  basic  scope  of  ser-vices  and  not  included  in  the  total

Bid:

A. Regular  Time  (8am  to  5pm,  Monday  thi:ough  Friday):

Supeiv'soi::  Yeat  1$  per  liout,  Yeai:2  $ per  hour,  Yeai:3  $
Wotker:  Yeat  1$  pei:  hour,  Year  2 $ per  hout,  Year  3 $

per  houi:.

pet  hour.

B.  Overtiine  (5pm  to 8am,  Monday  through  Friday,  and  Weekends):

Supet'visor:  Year  1$  pei:  hour,  Year  2 $ per  houi:,  Year  3 $
Wotker:  Yeat  1$  per  hour,  Year  2 $ per  houi:,  Year  3 $

per  hour.

pei:  hour.

C.  Overtime  Holidays  (Company  Holidays):

Supei'visor:  Year  1$  pet  hout,  Year  2 $
Wotker:  Year  1$  per  hour,  Year  2 $

pei:  liout,  Year  3 $
per  houi:,  Year  3 $

per  hout.

per  hour.

Parts/Material:  Sei'vice  Contractor's  direct  cost  plus  Fifteen  Petcent  (15o/o).

The  Mobile  County  Coininission  resei'ves  the  tights  to  add,  remove,  and  modify  seivices,  as needed

during  the  term  of  tl'iis  Agreement.

1. BID  INCLUDES:

Addendum  Number  , Dated

Addendum  I'thunbei:  , Dated

Addendum  Numbei:  , Dated

2. BID  SECURITY:  Tlie  undei:signed  Bidder  agrees  that  the  attached  Bid  Security,  payable  to  The

Mobile  County  Coininission,  in  the  amount  of  Five  Percent  (5'/o)  of  the  total  bid  amount,  but  in  no

event  more  than $10,000 as is the  ptopet  measui:e  of  liquidated  damages which  the Mobile  County
Coininission  will  sustain  by  the  failure  of  the  undersigned  to  execute  the  Conttact  and  to  ii:nish

Surety  Bonds  (if  tequited).  Said  Bid  Security  sliall  become  the  property  of  the  Mobile  County

Coininission  as liquidated  damages  as specified  in  the  Contract  Documents.

An  Itrevocable  Letter  of  Ctedit  (ILOC)  from  a bank  MAY  be  supplied  in  lieu  of  the  Bid
Bond  ot  Cashiet's  Check.  A  sample  Irrevocable  Letter  of  Credit  is attached,  see  Exhibit  D.

3. REFERENCES:  Please  list  a ininii'num  of  Thi:ee  (3) ptofessional  references,  contact

information,  type  of  svork  perfoti'ned,  and  date(s)  performed.  You  may  add  additional  tefetences  on

a sepai:ate  sheet,  if  needed.



A. Reference  #1:

Company  Name:

Company  Addtess:

Telephone:

Type  of  Work:

Date(s):

B. Reference  #2:

Company  Name:

Company  Address:

Teleplione:

Type  of  Work:

Date(s):

C. Reference  #3:

Company  Name:

Company  Address:

Telephone:

Type  of  Wotk:

Date(si:

Eail:

Email:

Email:

Remainder  of  the  Page  LeftlntentiormnyBlank



4. SIGNATURE:  If  the  undetsigned  Bidder  is incoi'porated,  the  entite  legal  title  of  the  company

fonowed  by  "a  corporation"  sliould  be used. If  Bidder  is an iiidividual,  then  that  individual's  full

legal name followed  by doing  busiiiess  as (d/b/a)  and name  of  fu:m, if  any,  sliould  be used. If

Biddei:  is a partnership,  then full  name  of  each  partner  should  be listed  fonowed by "d/b/a"  and
name  of  fiti'n,  if  any.  Ensure  that  name  and  exact  atrangement  tl'iei:eof  is the  same  on  all  forms

subinitted  with  this  Bid.  If  a word  is abbreviated  in  the  official  company  name,  such  as "Co.",  then

use that  abbreviation.  If  not  abbreviated  in  the  official  name,  spell  out.  Bidder  agrees  not  to tevoke

or  withdi:aw  this  Bid  until  Sixty  (60)  calendar  days  following  the  time  and  date  for  receipt  of  bids.  If

notified  in  writing  of  the  acceptance  of  this  Bid  within  tl'iis  tiine  period,  Bidder  agtees  to  execute  a

Contract  based  on  this  Bid  on  the  ptescribed  form  within  Ten  (10)  calendar  days  of  said  notification.

COMPANY  NAME:

BY:

(Signatute  of  Authorized  Company  Officer)

COMPANY  OFFICER:

Print  Name

TITLE

DATE

Sworn  to  and  subscribed  before  me  this day  of

Notary  Public

End  of  Scction



SCOPE  OF  WORK

BID  N0.  114-25

Scope  of  Services:

Woi:k  to be performed  by  Sei'vice  Contractor  under  this  Agreement  is an enlianced  level  of  sei'vices

to consist  of  futnishing  all  laboi:,  matei:ials,  insurance,  tools,  equipment  and  supplies,  and  all

associated  travel  tiine  and  expenses  tequired  to  provide  ai'id  maintain  the  janitorial  sei-vices  at the

Mobile  County  SlierifP  s Office  Adinii'fflstration  Building  located  at 510  South  Royal  Street,  Mobile,

AL  36602  in  accordance  with  tlie  following:

General  Requitements:

1.  Coordiiiate  all  wotk  with  the  Seiice  Contract  Adininisti:ator  and  give  adequate  advance

notice.  Regular  wotk  days  sliall  be Monday  -  Friday  beginning  at 8:00am.

2. Sei'vice  Contractor  shall  furnish  adequate  personnel  to pei:form  the  specified  woi:k  and  shall

anow  sufficient  tiine  to  properly  do  tlie  work  (i.e. Service  Conuactor  must  not  cut  work

short  if  overtii'ne  pay  is required  to complete  all  tasks  satisfactorily).  This  contract  does  NOT

allow  for  ovettii'ne.

3. Woi:k  must  be super'vised  to  assure  that  all  woi:k  is satisfactorily  performed.

4. Seivice  Contractor's  employees  must  be cai:efully  screened,  trained,  and  supervised  by

Seivice  Contractor.

5. Service  Conttactot  shan  pi:ovide  the  necessai'y  information  foi:  a ctiininal  background

check,  at its expense,  on  all  personnel  at the  start  of  this  conttact  ot  upon  employment.

The  Shetiff  Departinent  shan  oversee  the  checks  and  deterinine  if  an employee  can  be

stationed at the Mobile Corint5r Sheriff's Office Adininisttation Building during the tei:m
of  tl'ffls agreement.  The  criininal  backgi:ound  clieck  is to  include  federal,  state,  and  local

including  any  location  that  the  employee  has resided  wit  the  past  Five  (5) yeai:s.  Ten

(10)  days  prior  to  the  statt  of  work,  Sei'vice  Contractor  shall  provide  Service  Contract

Adininistrator  with  documentation  illustrating  background  checks  have  been  successfully

completed.  No  employee  will  be allowed  to  wotk  at the  Mobile  County  Sheriff's  Office

Administtation Building that lias a criininal recotd/histoi7  foi: the past Five (5) years, if
applicable.

6. When  working,  Service  Contractor's  employees  shan  be  neat  in  appeai'ance,  always  wear

approved  company  unifori'n,  and  wear  company  approved  identification  on  their  petsons,  as

well  as the  County  issued  identification  secu.tity  cards,  if  applicable.  The  County  shall  reser've

the right  to liave any  Seiice  Contractoi:'s  personnel  temoved,  relocated,  and/  ot  bai:red  fi:om

access  to the  Mobile  County  Shei:itPs  Office  Adininisttation  Building  at any  tiine.  Seiice

Contractor  slian  i:eplace  the  employee  ii'ninediately  upon  notification  by  the  Seiice  Contract

Adininistrator.  The  Sei'vice  Contractor's  personnel  slian  iini'nediately  return  the  County

issued  identification  cai:d,  if  applicable.

7. Service  Conttactols  employees  shall  not  use petsonal  telepliones,  i:adios,  televisions,  or

other  electronic  devices  wl'iile  on  duty.

8. Sei'vice  Contractoi:'s  employees  shall  iurn  on  lights  only  while  cleaning  and  only  in  the  area

being  cleaned.  All  lights  (except  those  designated  by  the  County)  shall  be turned  off  when

cleaning  is complete.



9. Sersrice Contractor sliall provide all equipment necessar7  to provide the work as described in
this  section,  including  but  not  liinited  to  waste  can  linets,  mops,  clean  mop  lieads,

coini'netcial  vacuum  cleanei:s,  carts,  rags,  toilet  bowl  btuslies,  extension  poles,  gloves,

pei:sonal  protective  equipment,  training,  etc.

10.  The  County  shan provide  hand  soap,  toilet  tissue,  paper  towels,  and  toilet  seat  covers,  if

applicable, as wen as any special cleanei:s. Service Contractor shall provide weekly inventoi7

list on an necessai7  items to tlie Ser'vice Contract Adininisttator  in a tiinely manner.
11.  Service  Contractor  shall  provide  all  cleaniiig  solutions  and  clieinicals  and  must  make  sute

that  the  cleaning  supplies  are  always  available  dui:ing  the  term  of  tl'ffls Agreement.

12.  Whenevet  cheinicals  or  cleaning  solutions  ate  tequii:ed,  apply  in  the  concentration  and

quantity  as recoiuinended  by  the  manufacturer  in  accotdance  with  all  applicable  codes.

Ser'vice  Contractor  slian  provide  and  keep  updated  copies  of  the  Matei:ial  Safety  Data  Sheets

(MSDS).  A ptopet  and  apptoved  MSDS  Book  shall  be  located  in  each  janitotial  closet  as

required.  All  areas  shall  be  properly  and  thotoughly  prepared  to  teceive  chemicals  and

cleaning  solutions.

13.  Sei'vice  Contractor's  employees  shall  use  all  means  necessary  to  protect  floors,  walls,  and

furnisl'mgs  fi:om  damage  caused  by  Sei-vice  Contractor's  equipment,  cleaning  matei:ials,

cleaning  techniques,  and  petsonnel.

14.  If  Sei'vice  Contractor  causes  damage  to  any  of  Mobile  County's  property  in  the  course  of  its

work, Sei'vice Contractor shall iini'nediately noti$  tlie County and shall have all i:epaii:s or
replacements  made  at no  cost  to  Mobile  County.

15. Service Contactor sliall coordinate tii'ne,  building access, and other conditions necessar7  for
cleaning  witl'i  the  Sei'vice  Conttact  Adrninisttator.

16.  Service  Contractor  shall  coordiiiate  scheduliiig  of  sersrices  with  the  County's  Setyice

Contract  Administratoi:  and/ot  designated  building  i'epresentative(s).

17. In the event of discrepancies, iini'nediately notif5r the Seivice Contract Administrator. Do not
ptoceed  with  cleaning  until  all  discrepancies  have  been  fully  resolved.

18.  All  building  areas  shan be cleaned  according  to  these  specifications  and  at  the  time  and

fi:equencies  designated.

19.  No  invoices  shan be approved  fot  payment  if  areas  are  not  adequately  cleaned.  The  Service

Contractor  sliall  iiicrease  cleaning  to  whatevet  degree  may  be  found  apptoptiate  and  subject

to  approval  of  authorized  personnel.  Fonow-up  shan be  continued  as long  as the  problet'n

pei:sists  at  no  additional  cost  to  the  County.

20. Do  not  disturb  papei:s  on  client  desks,  tables,  chairs,  etc.  If  paper  is on  floor  and  thei:e  is

doubt  of  the  paper's  ii'npoi:tance,  confitm  with  individual  as to  if  they  want  the  papers

moved  or  left  in  place.  In  no  circumstance  is Service  Contractoi:'s  personnel  to  t'nove,  touch,

disturb  items  without  authotization.

21.  An surfaces  desigiiated  shall  be  dusted  with  clean  cloths,  dusters,  bruslies,  etc.  Any  surface

with  fingerptints,  ditt,  markiiigs,  etc.  shall  be  cleaned  with  a clean  dat'np  cloth  and  the

approptiate  cleansers.

22.  All  telephones  shall  be  cleaned  and  sanitized  with  clean  cloths  and  disinfectant  for  bactei:ia,

germs,  and  odoi:.

23. An drinking  fountains,  containers,  toilet  partitions  /fixtures, etc. shall be cleaned, sanitized,
and disinfected with the apptopi:iate  cleanser standardized in the industt7.

24. Remove  fingetptints,  spots,  dirt,  etc.  from  furniture,  doors,  ftames,  etc.  with  a clean  damp

clotli and cleansei: standardized in the indusu7. No streaks or stains shan temain.
25. Clean all glass with a glass cleanei:  and pi:ocess  standatdized in the industi7.



26. All  non-carpeted  flooring  shall  be mopped  clean  with  clean  water  and  the  apptoptiate

cleanser standardized in the iiidusti7 for that type of flooring. Floors sliall be polished to
maintain  ptotective  coat'ng.  Floors  slian  be stripped,  cleaned,  i:efinishes,  and  macl'me

polished  pei:  the  schedrile  in  Exhibit  D  -  Specific  Cleaning  Requirements.  Appropriate

sealet  shau be used  on  all  hard  surface  flooring.

27. Caipeted  flooring  shan  be thoroughly  vacuumed  pet  the  schedule  iii  Exhibit  D  -  Specific

Cleaning  Requirements.  An paper,  visible  dii:t,  stains,  etc. shall  be  removed  daily.  Remove

an light  furniture  and  vacuum  thtougli  and  around  the  heaviei:  furniture.

28. Carpeted  flooring  shall  be sliampooed  per  the  schedule  iii  Exhibit  D  -  Specific  Cleaning

Requitements,  or  as needed  per  tlie  Service  Contract  Adininisttatoi:'s  tequest.  The  carpeted

flooring sliall be shampooed using totai7  discs and non-soiling shampoo to penetrate fibets.
Clean  w'th  absotption  disc.  Vacuum  cai'pet  the  day  after  shampooing.  Use  shampoo  that  is

compat'ble  to carpet  and  as tecommended  by  the  manufacturet  of  the  sliampoo  and  the

carpet.  High  power  vacuum  loose  grit  and  soil  from  car'pet.  Car'pet  shall  be pre-ti:eated  to

remove  any  staiiis.  Carpet  shall  be shampooed  clean  using  rotary  discs  and  non-soiling

shampoo  solution.  Clean  or  rinse,  extract  using  igh  pei:foi:mance  exti:action  equipment.

Deodorize  carpet  with  specified  cheinical  agent  to  control  odors.

29. All  wotk  shall  be in  accordance  with  tlie  Clean  Water  Act;  the  Alabama  Watei:  Pollution

Control  Act;  the  current  vei:sion  of  the  Alabama  Handbook  for  Erosion  Control,  Sedii'nent

Control,  and  Stormwatei:  Management  on  Constiauction  Sites  and  Urban  Areas;  and  the

cutrent version of the Mobile, Alalyama Cit5r Code Chapter 17 Stormwater Management and
Flood  Conttol.  An wastewatet  tvith  oils,  grease,  etc. sliall  be ptopei:ly  contained  and  disposed

of.  It  cannot  be directed  iiito  the  storm  drains.  Woi:k  to  be performed  shall:

a. Provide  protection  and  consttuct  janitorial  ser'v'ces  in  ways  that  comply  with  all

applicable  envitonmental  laws  and  regulations  and  that  ininiinize  possible  ait,

water'way,  and  subsoil  containination  or  pollution  or  otlier  undesirable  effects.

b. Comply  with  all  Mobile  Corinty  Coininission,  City  of  Mobile,  and  Alabama

Departinent  of  Envii:onmental  Management  tequitements.  Pay  pai:ticulat  attention

to  Water  Regulation  and  Allowable  Discliai:ges.

c. Obtain any necessar7 perinits that may be requii:ed due to discharges.
30. A full  Ilist of  floors  within  the  Mobile  County  Sheriff's  Office  Administration  Building  is

attached,  see Exhibit  A  -  Locations.

31. A full  list  of  Mobile  County  Cointnission's  Holidays  is attached,  see Exhibit  B -  County

Holidays.

32. A sample  Certificate  of  Insurance  is attached,  see Exhibit  C -  Certificate  of  Insutance.

33. An  Itrevocable  Letter  of  Credit  (ILOC)  fi:om  a bank  MAY  be supplied  in  lieu  of  the  Bid

Bond  or  Cashiet's  Check.  A  sample  Iri:evocable  Letter  of  Credit  is attached,  see Exhibit  D  -

Irrevocable  Letter  of  Credit.

34. Specific  cleaning  requirements  and  building  layouts  are attaclied,  see Exhibit  E  -  Specific

Cleaning  Requirements.

35. During  the  tei:m  of  the  Agreement,  tlie  County  may  ask  the  Seiv'ce  Contractor  for  extra

cleaning  services  outside  of  tlie  regular  schedule  as described  in  Exhibit  E  -  Specific

Cleaning  Requitements,  the  Service  Contractoi:  shall  pi:ovide  a quote  for  the  extra  cleaning

sersrices  using  the  Unit  Pricing  fot  Laboi:  and  Parts  Rates,  Additional  Sei'vices  as desci:ibed  in

the  Agreement.



36. The  County  i'nay  also  during  the  course  of  this  Agreement  tequest  that  the  Ser'vice

Contractor  provide  personnel  to provide  Special  Events  Seivices.  Tlie  Seivice  Conttactoi:

shan  provide  a quote  foi:  the  services  requested  by  the  County  using  Unit  Pricing  for  Labor

and  Patts  Rates,  Special  Event  Pi:iciiig  as desctibed  in  the  Agteet'nent.

37. The  Sei'vice  Contract  Adininisttatot  shall  meet  witli  the  Service  Contractoi:  on  a i:egulat  basis

to  provide  feedback  on  all  seivices  pi:ovided.

l':i'id  of  Section



EXHIBIT  A  -  LOCATION

MOBILE  COUNTY  SHERIFF'S  OFFICE  ADMINISTRATION  BUILDING

510 SOUTH  ROYAL  STREET

MOBILE,  AL  36602

FLOOR SQUARE

FOOT  AGE

PUBLIC

RESTROOMS

PRIV  ATE

RESTROOMS

Ground  Flooi: 22,671 2-9/6 6-6/6
2"  Flooi: 22,671 4-12/9 3-3/3

TOTALS: 45,342 6-21/15 9-9/9

*"'Appi:oxiinate  Square  Footage,  Ser'vice  Conttactoi:  to  vei:i:Ey  exact  dii'nensions,  testroom  locations,

numbei:  of  toilets,  sinks,  and  showers.

l')nd  of  Scctirin



EXHIBIT  B  COUNTY  HOLIDAYS

HOLIDAY NUMBER  OF  DAYS  CLOSED

Columbus  Day 1

Veteran's  Day I

Thanksgiving 2

Cliristinas 2

New  Yeats 1

Dt. Martin Luther I(ing, Jr. and
Robert  E. Lee's  Birthdays

1

Mardi  Gtas 2

Memotial  Day 1

Juneteent_h 1

Independence  Day 1

Labor  Day 1

**  County  holidays  ate  subject  to change.  Service  Conttactot  shall  be notified  of  any  additions,

substitutions,  or  deletions.  Additionally,  in  the  case  of  unplanned  closures  of  the  Mobile  County

Sheriff  s Office  Adininistration  Building,  due  to  liui:ricanes,  wintet  storms,  etc.,  Sei'vice  Contractot

shall  be notified  as soon  as possible.

L':nd  rif  Section



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE
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THIS  C!R-TIFICATE  IS ISSuED  AS A MAmR  OF  INFORMATION  ONLY  AND  CONFER8  NO R1GHT8  UPON  THe  (.!_RTII'lCATE  HCIL.DER.  THIS

CERTIFICATE  DOeS  NOT  AFPIRMATlVeLY  OR NEGATIVELY  AMEND,  EXTEND  OR ALTER  THE COVERAGE  APFORDED  E!Y THE POLICIEEI

EIELOW.  THIS  CERTIFICATE  OF INSURANCE  DOES  NOT  CONSTITUTE  A CONTRACT  BETWEEN  THE  ISSIIING  INSURER(S).  AuTHORlZED
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EXHIBIT  D  IRREVOCABLE  LETTER  OF  CREDIT

1]4[S  LET'TER  IS TO  BE PR[NTED  ON

OFFICIAL  BANK  LETTERI-IEAD  ST  ATIONARY

CtlRREN-r  DjVI"E

SAMPLE
DOCUMENT

ERREl'OCABLE  {..ETTER  OF  ('REDiT

'+'!'c liereby  estal"ilish  tuir  ii-revocali]e  letter  ci)aci-edit  iri youi'  Favui- for  AC'C(.I)LiNT

NAME.  in an am('iunt  ntii  to exceed  5'!z6 0F  BH)  ASI()UN'[a.  W1iic1'i  xvill  rernain

availalilc  tO (Company  nainc)  for  rise  in coimucting r3usiness witli  the Moliile

C'otinry  Coininission.

I1x'sNK  NAMI €

BANK  RE  PRESF.NTiV\/E  SIGNATtlRE

N.-SME,AND  T[TI.E

End  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Area:  Genetal  Private  Offices,  Lobbies,  Public  Ateas,  Conference  Rooms,  Locker  Rooms,

Gymnasium,  and  Break  Rooms

A.  Daily

1. Empty  wastebaskets  and  papet  shredders.

2. Transpoi:t  trash  to  designated  area.

3. Dust  and  spot  clean  elevatoi:  doot.

4. Sanitize  an higli  toucli  points  -  light  switclies,  door  handles,  hand  i:ails,  elevator  call

buttons,  door  release  buttons,  etc.

5. Dust  all  fui'nitui:e,  including  desks,  chairs,  and  tables.  Client  papers  on  desks,  tables,

cabinets,  etc.  ate  not  to  be disiui:bed.

6. Dust  all  exposed  filing  cabinets,  bookcases,  and  slielves.

7. Vacuum cornrnon ateas, inclu%  floor mats.
8. Dust  tables  in  confetence  tooms.

9. Dust  mop  or  sweep  floots.

10.  Dust  window  ledges.

11.  Dust  computer  monitots  and  keyboa.tds.

12.  Sanitize  telepliones  and  handles.

13.  Clean  and  sanitize  dtinking  fountains.

14.  Clean  and  sanitize  countertops  and  sinks  in  break  rooms.

15.  Clean  and  sanitize  tables  and  cliaits  in  bteak  i:ooms.

16.  Damp  mop  floors  and  clean  all  equipment  in  gym.

17.  Clean  all  glass  and  doors  in  lobby  area.

18.  Clean  and  sanitize  staii'wells  and  handi:ails.

B.  Weeldy

1. Dust  pictures,  frames,  charts,  etc.

2. Clean  all  desks  aftet  permission  from  clients.

3. Remove  fingerprints  fi:om  doors,  frames,  light  switches,  kick  and  push  plates,  handles,

railings,  etc.

4. Vacuum  office  ateas,  including  under  desks/work  areas.

5. Damp  mop  floors.

6. Damp  clean  walls  in  elevator.

7. Sweep  and  mop  noi:tli  and  south  staiiwells.

C.  Monthly

1. Higli  dust  above  liand  height  all  horizontal  sutfaces,  including  slielves,  moldings,  ledges,

etc.

2. Remove  dust  and  cobwebs  from  ceiling  areas,  staiiwens,  clean  vents  and  diffuser  outlets.

3. Dust  blinds.

4. Scrub  and  refinisli  floors  to maintain  adequate  protective  coating.

D.  Seini-Annually  (or  as needed)

1. Strip,  clean,  refinish,  and  macl'me  polish  floors.

2. Vacuum  and  clean  carpeted  areas.



Area:  Resttooms  and  Locker  Room  Showets

A.  Daily

1. Clean  and  polisli  all  chrome  fittings.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  uriiials.

3. Clean  and  sanitize  all  flush  rings,  dtains,  and  over  flow  outlets.

4. Clean  and  sanitize  sinks  and  countei:tops.

5. Clean  and  polisli  an glass  and  initrors.

6. Empty  an contaiiiers  and  disposals,  insert  linei'  as needed.

7. Empty and sanitize interior of sanitar7 containers.
8. Dust  mop  or  sweep  floors.

9. Damp  mop  floors.

10.  Dust  pai:titions.

11.  Remove  spots,  stains,  and  splaslies  from  wall  area  adjacent  to  hand  basins.

12.  Remove  fingerprints  and  sanitize  all  higli  toucli  point  areas:  doors,  frames,  light  switches,

kick  and  pusli  plates,  liandles,  etc.

13.  Refill  all  dispensets  to normal  liinits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

14.  Low  dust  all  horizontal  sui:faces  to hand  height,  includiiig  sills,  moldiiigs,  ledges,  shelves,

frames,  and  heat  outlets.

B.  Weekly

1. Clean  and  sanitize  exterior  of  all  containers.

2. Clean  and  sai'iitize  toilet  and  urinal  partitions.

3. High  dust  above  hand  lieiglit  all  horizontal  surfaces,  including  shelves,  ledges,  and

moldings.

C.  Bi-Monthly

1. Scrub  and  refinisli  to maintain  adequate  protective  coating.

D. Quai:tei:ly

1. Wax  and  buff  floors  according  to manufactui:er's  tecommendations.

E. Semi-annuany  (or  as needed)

1. Sttip  clean,  refinisli,  and  macl'iine  polish  floots.

Atea:  Exterior

A.  Daily

1. Sweep  sidewalks  in  fi:ont  of  facility.

2. Empty  ash ttays  located  at the  exterior  doorways  and  gazebo  areas.



BUILDING  LAYOUTS
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