
MOBILE  COUNTY  COMMISSION

205  Government  Street  8TH  FL  South

Mobile,  Alabama  36644

BID  INVITATION BID  N0.  101-26

June  15,  2026

In  accordance  with  General  Act  No.  217,  Special  Session  1967,  notice  is  hereby  given  that

the  Mobile  County  Commission,  Mobile,  Alabama,  will  receive  bids  on  the  following  items:

AeUAL  JANITORIAL  SERVICES  FOR  THE  MOBILE  COUNTY  ANIMAL  SHELTER  LOCATED  AT  7665  HOWELLS

FERRY  ROAD  MOBILE,  AL  36618  AS  PER  ATTACHED  SPE(JFICA'flONS:

NOTE:  PRICES  MUST  REMAIN  FIRM  FROM  OCTOBER  1,  2026,  THROUGH  SEPTEMBER  30,  2029.

Any  questions  Or  comments  concerning  the  bid  requirements  must  be  brought  to  the  attention

of  Jamila  Carter,  Service  Contract  Administrator,  205  Government  Street,  8"  FL  South,

Mobile,  Alabama  36644,  jamila.carter@mobilecountyal.gov  prior  to  the  bid  opening  or  will  be

forever  wa.ived.

All  bidders  shall  furnish  a  five  percent  (5%-)  bid  bond  on  any  contract  exceeding  §30,  000.  00 :

provided  that  bonding  is  available  for  services,  equipment  or  materials.  Bid  bond  will  be

accepted  in  the  form  of  a  certified  check,  cashier's  check,  or  postal  money  order,  etc.

Out  of  State  Corporations  shall  furnish  a  Certificate  of  Authority  to  transact  business  in

the  State  of  Alabama.  Out  of  State  limited  liability  companies  shall  furnish  proof  of

registration  to  transact  business  in  this  state.  Alabama  law  requires  that  a  successful

bidder,  if  it  has  employees  in  the  State  of  Alabama,  provide  proof  of  enrollment  in  E-

Verify  prior  to  the  award  of  a  contract.  (See  enclosed  notice  which  must  be  completed,

signed  and  returned  with  your  bid.  )

If  applicable  to  a  contract  resulting  from  this

comply  with  the  Contractor  Felony  Investigation

Department  or  at  www.mobxlecountyal.gov.

invitation  the  successful  bidder  must

Policy,  available  in  the  Purchasing

THE  MOBILE  COUNTY  COMMISSION  DOES  NOT  DISCRIMINATE  ON  THE  BASIS  OF  RACE,  AGE,  SEX,  NATIONAL

ORIGIN,  RELIGION,  OR  DISABILITIES.

F.O.B.  Mobile  DATE  OF  DELIVERY  TERMS

above  specificataons.  The  restrictions  contained  herein  are

quality  level,  and  any  deviation  therefrom  must,  in  detail

quality  requirements.

BIDS  WII,L  BE RECEIVED  tmTIL  10:00  A.M.  WEDNESDAY  July 8,

You  are  invited  to  bid  on  the

for  the  purpose  of  fixing  a

establish  that  it  meets  the

2026.

ALL  BTDf3  MUE3T  BE  SEALED,  "BID  N'aMBER,  CONPANY'S  NAME,  AND  NAME  OF  THE  BTD  ITEM  MARKED  ON

THE  OUTS':IDE  OF  THE  EWEI.,OPE. THE  BT.DDER  WILL  RETURN  THE  ENT.RE  mD  PACKAGE.  BIDE  N[7ST  BE

DEldVERED  TO  THE  RECEPTIONIST  IN  THE  OFFT:.CE  OF  THE  COUNTY  COMMTSSTON  M)MINP3TRATOR,  205

GOVERNMENT  STREET  ON  THE  EIGHTH  FLOOR  ,;'0[7TH  TOWER  OF  THE  MOBILE  COUNTY  GOVERNMENT  PLAZA.

FATT,URE  TO  OBSERVE  THE  ABOVE  INSTRUC'flONS  WILL  COmfiTUTE  GROUNDS  FOR  REJECTION  OF  YOUR

BID.  THE  COMMr3STON  RESERVP2>  THE  RIGHT  TO  REJECT  ANY  OR  ALL  BTDS.

E.  EDWIN  KERR,  COUNTY  ADMINISTRATOR

We  propose  to  meet  the  above  specifications  for  the  sum  of

§see  attached  list.

Delivery  can  be  made  in

RESPECTFULLY

BY

days  from  receipt  of  order.
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Bid  Documents

PROJECT  NAME: SERVICE CONTRACT  -  JANITORIAL  SERVICES FOR THE
MOBILE  COUNTY  ANIMAL  SHELTER

PROJECT  LOCATION: MOBILE  COUNTY  ANIMAL  SHELTER

7665  HOWELLS  FERRY  ROAD

MOBILE,  AL  36618

BID  NUMBER: BID  N0.  101-26

TERM  OF  AGREEMENT:

1.  Term  of  tl'ffls Agreement  sliall  coini'nence  on  the  date  of  written  Notice  to Proceed,  issued  by

the  County  and  ending  on  September  30,  2029.

COMPENSATION:

1. Monthly  Fee:  The  Sei-vice  Conttactoi:  agrees  to cliai:ge,  and  the  County  agtees  to pay  the

monthly  fee as detetinined  by  the  agreed  amount  pi:iciiig  as pi:esent  on  the  Bid  Form  for  the

tei:m  of  the  contract,  for  the  requited  monthly  janitorial  seiv'ces.  Ser'vice  Contractot  shall  bill

monthly  for  services  rendered  the  precediiig  month.  All  invoices  subinitted  shall  consist  of  an

original  and  clearly  reference  tube  Bid  Number  and  a sufficient  descript'on  to  identify  seiv'ces

fot  wl'fflch  payment  is i:equested.

2. Under  Construction:  When  a room(s)  oi: atea(s)  is undet  consttuction,  being  i:emodeled,  oi:

otherwise  taken  out  of  seiv'ce,  for  mote  than  Thirty  (30)  continuous  calendai:  days,  Seiice

Contractot  sliall  be  relieved  of  all  oi:  part  of  the  conttact  obligations  for  the  area  designated.

As  the  Seivice  Contractot  will  not  be  pei:forining  Eu!u set'vice  in  those  ateas,  the  monthly

payments  will  be  i:educed  by  the  actual  number  of  square  footage  that  is taken  out  of  service.

3. Pi:esent  Billing  Rates:  Any  wotk  not  covered  by  the  Scope  of  Wotk  of  the  contract  shall  be

billed  at the  Ser'vice  Contractot's  Additional  Rates  as described  in  the  Bid  Foi:m,  an additional

sei'vices  will  be invoiced  separately  from  the  monthly  invoice.

4. Special  and  Emergency  Event  Seivices:  At  the  request  of  the  Mobile  County  Commission's

Serice  Conttact  Adininisttatot,  Special  Event  Ser'vices  and  Emergency  Event  Serv'ces  will  be

invoiced  pei:  the  Additional  Rates  as described  iii  the  attaclied  Bid  Form.  An  Invoices  for

special  and  emergency  sei'vices  shall  include  the  following  attachments:  Synopsis  of  hours

worked,  list  of  employees'  names  (last  names  only),  Name  and  Date(s)  of  event,  Location,  and

attach  email  authotization.  No  claii'n  for  Work  furnished  by  the  Seiice  Conttactor  not

specifically  provided  for  herein  sliall  be paid  by  Mobile  Countr  Coinmission.

INOUIRIES:

1.  Questions  tegai:ding  this  ptoject  sliould  be directed  to the  Serice  Contract  Adininisttatoi:  at

jamila.carter@mobilecountyal.gov no latei' than Tbtee (3) business days pi'ior to the bid opening.
Responses  to  questions  may  be handled  as an addenduin  if  the  tesponse  provides  clar'ificat'on  to

the  i:equirements  of  the  bid.  All  such  addenda  shall  become  part  of  the  conttact  docui'nents.



FAMILIARITY  WITH  THE  WORK

1.  Tlie  Sei'vice  Conttactor,  by  subinitting  a bid,  acknowledges  full  undetstanding  of  the  extent  and

cliatactei:  of  the  woi:k  requited  and  the  conditions  surtounding  the  perfoimance  theteof.  The

County  will  not  be i'esponsible  for  any  inisundei:standing  of  the  work  to be furnisl'ied  oi:

completed,  or  any  of  the  conditions  surrounding  tlie  perfoi'i'nai'ice  theteof.  It  is understood  that

execution  of  the  Agreement  by  the  Sei-vice  Contractor  sei'ves  as the  stated  commiti'nent

to fulfill  all  requii:ements  and  conditions  refetred  to  in  tl'ffs  Agteement.

MANDATORY  PRE-BID  CONFERENCE  AND  SITE  VISIT

1.  j'Ul  prospective  biddei:s  slian  have  a representative  present  at a MANDATORY  Pre-bid

Confei:ence that will be lield oi'i  Tuesday,  Jt'ine 30, 2026, at IO:OOam, local time, on site at
the Mobile County Anii'nal Sheltet, 7665 Howens Fert7 Road, Mobile, AL 36618. Any Service
Contractots  not  having  a tepresentative  at this  meeting  will  be  disqualified  from  bidding  on

this  project.

INSURANCE  REOUIREMENTS
1. Service  Contractor,  at its sole  expense,  shall  obtain  and  maintain  in  full  force  the  following

insurance  to protect  the  Setvice  Conttacto.t  and  the  Mobile  County  Cominission  (MCC)  at

liinits  and  coverages  specified  herein.  These  limits  and  coverages  specified  ai:e the  tninii'num  to

be  maintained  and  ai:e not  intended  to  represent  the  correct  insurance  needed  to fully  and

adequately  protect  tlie  Setvice  Conttactor.  If  requested  by  MCC,  Service  Contractor  will

ptovide  copies  of  policies  within  10  days  of  i:equest.

2. All  insurance  shall  be pi:ovided  by  insurets  licensed  to conduct  business  in  the  State  of

Alabama  and  shall  have  a ininiinum  A.M.  Best  i:ating  of  A-  VII  and  must  be acceptable  to

MCC.  Self-insuted  plans and/or  gi:oup  funds  not  having  an A.M.  Best  rating  must  be
subinitted  to MCC  fot  prior  apptoval.

NO  WORK  IS  TO  BE  PERFORMED  UNTIL  PROOF  OF  COMPLIANCE  WITH

THE  INSURANCE  REQUIREMENTS  HAS  BEEN  RECEIVED  BY  MCC.

a. Wotket's  Compensation  and  Employers  Liability

Part  One:  Statutoi:y  Benefits  as i:equired  by  the  State  of  Alabama

Part  Two:  Employers  Liability  $1,000,000  Each  Accident

$1,000,000  Each  Employee

$1,000,000  Policy  Limit

Policy  sliall  contain  a Waiver  of  Subtogation  Endotsement  in  favor  of  MCC.

b. Commetcial  Genetal  Liability

Cove.i'age  on  an Occuttence  fotm  with  a combined  single  liinit  (Bodily

Injur7 and Property Damage combined) as follows:
Each  Occurrence

Personal and Advettisiiig  Injur7
Pi:oducts/completed  Operation  Aggtegate
General  Aggregate

$1,000,000

$1,000,000

$2,000,000

$2,000,000

Aggregate  Limit  applies  pet  Ptoject.



Covetage  to  include:

>  Pi:einises  and  opei:ations

>  Pei:sonal  Injury  and  Advertising  Injury

> Ptoducts/Completed  Operations
>  Independent  Contractors

>  Contractual  Liability

>  Explosion,  Collapse  and  Undetground  liazards

> Excess/Umbrella  Liability

The  Coini'nercial  Genetal  Liability  policy  shan  name  MCC  as Additional  Insured  fot

claii'ns  arising  out  of  the Sersrice  Conttactoi:s  and/or  any  Subcontractors'  work.  The
ISO  Foi:ms  CG  20 07 04 and  CG  20 37007  04 ot  a comparable  foi:m  that  is no  more

restrictive  shall  be required.  Tlie  additional  Insured  form  MUST  include  the  current

Opetations  and  Products/Completed  Operations  of  eacli contractor.  The nainiiig  of
the  additional  insui:ed  does  not  obligate  the  additional  iiisured  to  pay  any  pteiniums

due.

Aggregate  liinits  to be  on  a "per  project"  basis.

c.  Automobile  Liability

Coveting  all  Owned,  Non-Owned,  and  Hired  vel'ffcles  with  a Combined  single  liinit

(boay  iiijui'y  and  propei:ty  damage  combined)  of  $1,000,000 for each accident. The
policy  sliall  name  MCC  as Additional  Insured.

d.  Cettificate  of  Insurance

A  Certificate  of  Insurance  evidencing  the  above  i'nii'iiinum  requitements  must  be

ptovided  to and  accepted  by  MCC,  PRIOR  to coini'nencement  of  any  woi:k  on  the

conttact.  Eacli  policy  shau  be endorsed  to ptovide  Tl'mty  (30)  days  pi:ior  written  notice

of  cancellation  to  the  MCC.  A  sample  Certi&ate  of  Insurance  is attached,  see

Exhibit  C.

CANCELIATION  PROCEDURE

1.  The  Sei'vice  Contractor  shall  be  notified  in  wtiting  of  any  ptoblems  pertaining  to the

performance  of  the  janitorial  services.  Tl'iis  notification  will  be  written  by  the  County's

Ser'vice  Contract  Adininistrator  as specified  in  the  Agreement.  A  follow-up  letter  will  come

from the Ditector of Facilities and Maintenance. If  no satisfactoi7 coi:rections ai:e made by
the Service Contractor withjn Ten (10) woi:king days, Mobile Count-5r Commission may, at its
disctetion,  cancel  the  Agi:eement  imi'nediately.  If  tetininated,  the  Sei'vice  Contractot  will  be

removed  from  the  bid  list.  Cancellation  procedures  will  be sttictly  enforced.

2. The Service Conti:actor  and/or  the County  may  cancel the contract  by giving  written notice
of  such,  no  less than  Thirty  (30)  calendar  days,  not'ce  of  intent  to cancel  the  contract.  If  the

Sei'vice  Contractor  initiates  the  cancellation,  the  Service  Conti:actoi:  t'nust  also  forfeit  Fifty

Petcent  (50o/o) of  the  cliatge  for  janitorial  sei'vice  fot  theii:  last  complete  month  of  service.  In

the  event  of  cancellation  by  either  party,  proration  of  the  custodial  charge  will  be  based  on  a

Tl'iitty  (30)  day  month.



MISCELLANEOUS  PROVISIONS

1. Indeinnif5r: To the fullest extent perinitted by law, the Ser'vice Contractor sliall indemnify
and  liold  liarinless  the  County,  and  its agents  and  employees  fi:om  ai'id  against  all  claims,

damages,  losses,  and  expenses,  including,  but  not  liinited  to,  attoi:neys'  fees arising  out  of

ot  i:esult'ng  fi:om  the  perfoi:mance  of  tbe  Wotk.

2. Subconttactots:  Tlie  Ser'vice  Contractor  slian  not  employ  Subconttactors  without  the

express  wtitten  perinission  of  the  County.

3. Uniforms:  Ser-vice  Contractor's  employees  ate  i:equired  to  wear  a uniform  or  some  type  of

gatment  that  will  identify  employees  working  fot  the  company  while  on  the  pi:ei'nises.

4. Conduct:  The  Service  Contractor  shall  require  employees  to  comply  with  all  instructions

pei:taining  to conduct  and  building  i:egulations  issued  by  Service  Contract  Adrninistratoi:

and  Coui:t  Police  Officers,  if  applicable.  The  Service  Contractor  shall  pi:ohibit  their

employees  from  tlie  following:  disturbing  papei:s  on  desks;  openiiig  desk  drawers;  opening

file  drawers  or  on  any  futnihire;  using  telephones  or  office  equipment;  stealing/  taking

Count7 ptopei:ty  or pei:sonal ptopetty; using illegal dtugs, alcohol, or other prohibited
substances;  being  undei:  the  influence  of  illegal  di:ugs  or  alcohol  while  on  County

propei:ty; catr7ing  oi: using guns, knives, oi: other dangei:ous weapons; and/  or unplugging
computers  oi:  othei:  equipment.  Due  to the  security  natute  of  the  Mobile  County  Animal

Shelter, Sei'vice Conttactot's employees sliau be issued Count5r issued identification secutity
cards,  if  applicable.  The  County  shall  reser've  the  right  to have  any  Service  Conttactols

personnel  removed,  relocated,  and/ot  bari:ed  from  access  to the Mobile County Animal
Sheltei:  at any  tii'ne.  Service  Conttactot  shall  replace  the  employee  immediately  upon

notificat'on  by  tlie  Sei'vice  Conttact  Adrnii'iisttator.  The  Service  Contractor's  petsonnel  shall

iini'nediately  tetutn  the  County  issued  identification  security  card,  if  applicable.

5. C.tiininal  Reco.td  Clieck:  Set-vice  Contractot  shall  obtain  criminal  backgtound  checks,  at its

expense,  on  an personnel  at the  start  of  tl'iis  contract  or  upon  employment.  The  ctiininal

background  check  is to  iiiclude  federal,  state,  and  local  iiicluding  any  location  that  the

employee  lias  resided  witl'm  the  past  Five  (5) years.  Ten  (10)  days  prioi:  to the  start  of

work,  Service  Conttactor  sliall  provide  Service  Conttact  Adininistratot  with

documentation  illustrating  background  checks  have  been  successfully  completed.  No

employee  will  be allowed  to  work  at the  Mobile  County  Aniinal  Sheltet  that  has a crii'ninal

record/l'fflstory  for  the  past  Five  (5) yeats,  if  appIlicable.
6. Qualifications  of  Employees:  A  ffilly  qualified,  and  ttained  fot  theit  specific  duties,

wotkfotce shan be on boatd by the end of the first Tt5r  (30) days of the contract and
shall  be maintained  t&oughout  tlie  petiod  of  the  conttact.

7. All  employees  assigned  by  the  Service  Conttactot  to  petfotm  the  woi:k  undet  this  conttact

shall  be physically  able  to do  tlieii:  assigned  wotk  and  sliall  be in  good  health.  It  shall  be

the  Setvice  Contractor's  responsibility  to ensure  that  all  employees  meet  the  physical

standatds  needed  to  petfoi:m  tlie  WOI:k  assigned.  All  personnel  employed  by  the  Service

Contractor  shall  be trained  and  experienced,  qualified  in  this  type  of  work,  fully  aware  of

theit  responsibilities  and  drities.



8. Superision  of  Employees:  Serice  Contractor  sliau  at all  tiines  provide  adequate  on-site

supeivision  (ininii'num  of  One  (1) super'visot/lead  custodian  per  shift)  of  employees  to

ensure complete and satisfactoi7  petfotmance of all woi:k in accordance with the
Agi:eement.  Tlie  Sei"ice  Contractor's  site  super-visot  sliall  be  available  on-site  at all  tiines

wlien  the  work  is being  perfoi:med.  The  Sei'vice  Contractot's  superisors  shan be  y and

adequately  trained,  witli  a ininii'nui'n  of  Two  (2)  years  of  expeiience  in  cleaning  supei'vision,

sufficient  in  scope  to  meet  the  approval  of  the  Ser'vice  Conttact  Admii'iistrator.

9. Contractot  Qualifications:  Sei'vice  Contractor  must  have  been  in  business  at least  Five  (5)

consecutive  yeai:s.  Seiice  Contractor  shall  provide  i:efei:ences  to  recent  janitotial  service

experience  in  buildings  equivalent  to  approxii'nately  10,450  sq. ft.  Failure  to  pi:ovide  evidence

of  at least  Five  (5) consecut've  years  in  business  or  refe.tences  will  be  cause  to  reject  bid.

Remainder  of  Page Left  Intentiona%Blank
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BID  FORM

The  following  Bid  Format  shall  be used.  Bids  submitted  on  altetnate  forms  may  be

rejected.  Fill  in  all  blank  spaces  with  an  apptopriate  entry.  Bid  Fotm  must  be  signed  by  an

officet  of  the  company  and  notarized.

DATE:  June 15, 2026

TO:  PURCHASING  DEPARTMENT,  MOBILE  COUNTY  COMMISSION

205 GOVERNMENT  BLVD.

8"'-' FL.  S. TOWER

MOBILE,  AL.  36644

RE: PROJECT NAME: SERVICE CONTRACT -  J ANITORIAL  SERVICES FOR

THE  MOBILE  COUNTY  ANIMAL  SHELTER

PROJECT LOCATION: MOBILE  COUNTY  ANIMAL  SHELTER

7665  HCWELLS  FERRY  ROAD

MOBILE,  .AJ, 36618

BID  NUMBER: BID  N0.  101-26

In  compliance  with  the  Bid  Documents  and  having  carefully  and  thoroughly  exainined  said

documents  fot  the subject  Work  preparer3  by the  Putchasing  Departinent,  Mobile  County

Coinmission and dated June 15, 2026 and an Addenda (befote submitting any bid it is the Biddet's

responsibility  to check  with  the  Purchasing  Departi'nent  for  all  Addenda  or special  instructions  that

may  iinpact  the  Bid)  thereto,  receipt  of  which  is lieteby  acknowledged,  the  preinises  and  an

conditions  affecting  the Work  prioi:  to making  this  Proposal,  the Undersigned  Bidder,

COMPANY

NAME:

ADDRESS:

PHONE:
EMAIL:

BUSINESS  LICENSE  NUMBER:

The Bidder  hereby  ptoposes  to furnish  all labor,  materials,  tools,  insurance,  equipment,  and  supplies,

and  to sustain  an tlie  expenses  incurred  in  performing  tlie  Work  on  the  above  captioned  Iroject  in

accotdance  with  the  terms  of  the  Conttact  Documents,  Scope  of  Work,  and  all applicable  laws  and

tegulations  for  the  sum  listed  below.

The Work  shall  cotni'nence  on  the date  of  the written  Notice  to Proceed,  issued  by  the  Mobile

County  Commission's  Facilities  Design  &  Constibction  Depattinent.  The  term  of  the  Contract

shall  extend  and  will  terminate  on  September  30,  2029.



BID:

Location
Year  1 -

Montlily

Year  1-

Annual

Year  2 -

Monthly

Yeat  2 -

Annual

Yeat  3 -

Monthly

Yeat  3 -

Annual
TOTALS

Gtound  Floot $ $ s $ $ $ $
TOTALS: $ $ $ $ $ $ $

Yeat  1:

Year  2:

Year  3:

Contingency  Allowance:

Total  :

.00

.00

.00

5,000.00

.00

Total  Bid  Amount  (Year  I + Yeat  2 + Yeat  3 + Contingency  Allowance):

(Ainorinr  in  ll't+tds)

Donars  ($
(Amount  in Numbcis)

The  Total  Bid  Amount  listed  in  wotds  supersedes  the  amounts  in  numbers  and  anywhete
else  in  this  Bid  Document.

The  Mobile  County  Coi'i'unission  resei'ves  the  rights  to add,  remove,  and  modify  sei'vices,  as needed

diu:ing  the  tetm  of  tl'ffls Agreement.

Tlie  Contingency  Anowance of  Five  Tliousand  and  00/  100  Dollai:s  ($5,000.00) is to  cover  any
unforeseen  circumstances  and/ot  additional  service  requests  during  the  term  of this Agreement.

UNIT  PRICES  -  fot  Additional  Sei'vices  as specified  iii  Scope  of  Work:

Flooi:  Cleaning  Only:

VCT  Flooi:ing  -  Sttip  and  Wax:

Car'pet  Cleaning:

Special  Event  Ser'vices  -  Supei'visor:

Special  Event  Serices  -  Worket(s):

Emergency  Cleaning  Seiices  - Super'visot:

Emergency  Cleaning  Sei'vices  -  Worket(s):

/sq. ft.
/sq. ft.
/ sq. ft.

/hour
/hour

/hour
/hour



Hourly  Rates:  For  wotk  performed  outside  the  basic  scope  of  services  and  not  included  in  the  total

Bid:

A.  Regular  Tii'ne  (8am  to  5pm,  Monday  thtough  Friday):

Supervisor:  Year  1$  pet  horir,  Yeat  2 $ pei:  hout,  Year  3 $

Worker:  Year  1$  per  liout,  Year  2 $ per  hour,  Yeai:3  $

pet  liour.

pet  liour.

B.  Overtiine  (5pm  to 8am,  Monday  tl'uougli  Fi:iday,  and  Weekei'ids):

Supersrisor:  Yeat  1$  per  hour,  Yeat  2 $ per  hour,  Year  3 $

Workei::  Year  1$  pet  hour,  Yeat  2 $ pet  hout,  Yeat  3 $

per  hout.

per  hout.

C.  Overtime  Holidays  (Company  Holidays):

Supeivisor:  Yea.t  1$  pet  hout,  Year  2 $

Woi:ket:  Yeai:  1$  pet  liout,  Yeat  2 $

per  liour,  Year  3 $

pei: hout,  Yeat  3 $

per  hout.

pet  hout.

Parts/Material:  Sei'vice Contractor's  direct  cost plus Fifteen  Pei:cent (15'/o).

The  Mobile  County  Coinmission  resei'ves  the  rights  to add,  temove,  and  modify  ser'vices,  as needed

during  the  term  of  this  Agreement.

1. BID  INCLUDES:

Addendum  Number  , Dated

Addendum  Number  , Dated

Addendum  Number  , Dated

2. BID  SECURITY:  Tlie  undei:signed  Bidder  agi:ees  that  the  attached  Bid  Security,  payable  to  The

Mobile  County  Coininission,  in  the  amount  of  Five  Petcent  (5'!/o) of  the  total  bid  amount,  but  in  no

event  more  than  $10,000 as is the  proper  measui:e  of  liquidated  damages  which  the Mobile  County
Comtnission  will  sustain  by  tlie  failute  of  the  undersigned  to  execute  tlie  Contract  and  to  ffii:nish

Sui:ety  Bonds  (if  required).  Said  Bid  Security  sliall  become  the  propei:ty  of  the  Mobile  County

Coininission  as liquidated  damages  as specified  in  the  Contract  Documents.

An  Ittevocable  Lettet  of  Ctedit  (ILOC)  ftom  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  or  Cashier's  Check.  A  sample  Irtevocable  Lettet  of  Credit  is attached,  see  Exhibit  D.



3. REFERENCES:  Please  listaininiinum  of  Tl'iree  (3) professional  references,  contact

information,  type  of  work  petfotmed,  and  date(s)  performed.  You  may  add  additional  teferences  on

a sepatate  sheet,  if  needed.

A. Refetence  #1:

Company  Name:

Company  Address:

Telephone:

Type  of  Work:

Date(si:

Email:

B. Reference  #2:

Company  Name:

Coi'npany  Address:

Telephone:

Type  of  Work:

Date(s):

Email:

C. Reference  #3:

Company  Name:

Company  Address:

Teleplione:

Type  of  Work:

Date(s):

Email:

Remainder  of  Page Left  Intentiona%Blank



4. SIGNATURE:  If  the  undei:signed  Biddet  is incoi'porated,  the  entire  legal  title  of  the  company

followed  by "a  cor'potation"  should  be  used.  If  Bidder  is an  individual,  then  that  individual's  full

legal name followed  by doiiig  busii'iess  as (d/b/a)  and name  of  firm,  if  any,  should  be used. If

Bidder  is a partne.i:sl'ffp,  then full  name  of  each  partnei:  sliould  be  listed  followed  by  "d/b/a"  and

name  of  fitm,  if  any.  Ensui:e  that  nat'ne  and  exact  arrangement  thereof  is the  same  on  all  foi:i'ns

subinitted  with  tl'iis  Bid.  If  a word  is abbreviated  in  the  official  company  name,  such  as "Co.",  then

use that  abbteviation.  If  not  abbi:eviated  in  the  official  name,  spell  it  out.  Bidder  agrees  not  to

revoke  ot  withdraw  this  Bid  unt'l  Sixty  (60)  calendat  days  following  the  tii'ne  and  date  for  receipt  of

bids.  If  notified  in  wtiting  of  the  acceptance  of  this  Bid  within  this  tii'ne  petiod,  Biddet  agtees  to

execute  a Contract  based  on  tl'ffls Bid  on  the  prescribed  form  w'thin  Ten  (10)  calendat  days  of  said

notification.

COMPANY  NAME:

BY:

(Signatute  of  Authotized  Company  Officet)

COMPANY  OFFICER:

Print  Name

TITLE

DATE

Swotn  to  and  subscribed  befote  me  this day  of

Notary  Public

l')nd  of  Section



SCOPE  OF  WORK

BID  N0.  101-26

Scope  of  Services:

Wotk  to  be  pei:fotmed  by  Sei'vice  Conttactor  under  tl'ffls Agteement  is an enhanced  level  of  set'vices

to consist  of  fui:nishing  all  labor,  materials,  insutance,  tools,  equipment  and  supplies,  and  all

associated  travel  tiine  and  expenses  requii:ed  to  provide  and  maintain  the  janitotial  ser'vices  at the

Mobile County Animal Sheltei: located at 7665 Howells Feti7 Road, Mobile, AL 36618, iii
accordance  with  tlie  following:

Genetal  Requitements:

1.  Coordinate  all  woi:k  with  the  Sei'vice  Contract  Adininistrator  and  give  adequate  advance

notice.  Regulat  wotkdays  shall  be  Monday  -  Ftiday  beginning  at  5:00pm.

2. Seiice  Conttactor  shall  futnisli  adequate  personnel  to  petfoi:m  the  specified  work  and  shall

allow  sufficient  tii'ne  to ptopetly  do  the  work  (i.e. Seiice  Contractor  must  not  cut  woi:k

shoi:t  if  ovettii'ne  pay  is required  to complete  all  tasks  satisfactoi:ily).  This  contract  does  NOT

allow  fot  overtii'ne.

3. Work  must  be supei-vised  to assute  that  an work  is satisfactorily  perfoi:med.

4.  Seiice  Conttactor's  employees  must  be catefully  scteened,  trained,  and  supeiv'sed  by

Seivice  Conttactor.

5. Seivice  Contractor  sliall  obtain  crii'ninal  background  checks,  at its expense,  on  all  personnel

at the  start  of  tl'ffls contract  oi:  upon  employment.  The  ctiininal  background  check  is to

include  federal,  state,  and  local  including  any  location  that  the  employee  has resided  within

the  past  Five  (5) years.  Any  person  wlio  has been  convicted  of  a felony  and/or  certain

inisdemeanots  will  not  be allowed  access  to  provide  ser'vices  to the  Mobile  County  Animal

Shelter,  if  applicable.

6. When  worlffig,  Service  Conti:actoi:'s  employees  shall  be neat  in  appearance,  always  weat

approved  company  unifoi'in,  and  weat  company  appi:oved  identification  on  theit  pei:sons,  as

well  as the  County  issued  identification  security  cards,  if  applicable.  The  County  sliall  resersre

the  i:ight  to have  any  Set-vice  Conttactot's  pei:sonnel  removed,  telocated,  and/ot  batted  from
access  to the  Mobile  Countr  Ai'iii'nal  Shelter  at any  tii'ne.  Serv'ce  Conttactot  shall  replace  the

employee  iini'nediately  upon  notification  by  tlie  Seivice  Contract  Administtator.  The  Ser'vice

Conttactot's  personnel  shall  iini'nediately  tetutn  the  County  issued  identification  card,  if

applicable.

7. Sei'vice  Conttactols  employees  sliall  not  use  pei:sonal  telepliones,  radios,  televisions,  or

other  electi:onic  devices  while  on  duty.

8. Service  Conttacto.t's  employees  shall  turn  on  lights  only  while  cleaning  and  only  in  the  ai:ea

being  cleaned.  All  liglits  (except  those  designated  by  the  County)  sliall  be turned  off  when

cleaning  is complete.

9. Sei'vice  Contractot  shall  provide  all  equipment  necessai'y  to  ptovide  the  wotk  as desc.tibed  in

tl'ffls section,  including  but  not  limited  to  mops,  clean  mop  heads,  corni'nercial  vacuum

cleaners,  cai:ts,  rags,  toilet  bowl  bruslies,  extension  poles,  gloves,  personal  protective

eqiupment,  ttaiiung,  etc.

10. The  County  sl'iall  provide  liand  soap,  toilet  tissue,  papet  towels,  waste  can  liners,  and  toilet

seat  covers,  if  applicable,  as well  as any  special  cleaners.  Sersrice  Conttactoi:  shall  pi'ovide

weekly inventor'y list on all necessar7 items to the Set-vice Contract Administtatot  in a timely
manner.



11.  Seivice  Contractor  shall  provide  all  cleaning  solutions  and  dieinicals  and  must  make  sui:e

that  the  cleaning  supplies  ate  available  at all  tiines  during  the  tetm  of  this  Agreement.

12.  Whenevei:  cheinicals  or  cleaning  solutions  are  i:equired,  apply  them  in  the  concentration  and
quantity  as recoi'i'unended  by  the  manufacturer  ii'i  accoi:dance  with  all  applicable  codes.

Seivice  Contractor  sliall  provide  and  keep  updated  copies  of  the  Safety  Data  Sheets  (SDS). A
ptopei:  and  appi:oved  SDS  Book  shall  be located  in  eacli  janitorial  closet  as requii:ed.  All
areas  shall  be properly  and  thoroughly  prepai:ed  to  teceive  clieinicals  and  cleaning  solut'ons.

13.  Seiv'ce  Conttactoi:'s  employees  shall  use an means  necessary  to protect  floors,  walls,  and

futnishiiigs  from  damage  caused  by  Service  Conttactot's  equipment,  cleaning  materials,

cleaning  techniques,  and  personnel.

14. If  Sersrice Conttactor  causes damage to any of  Mobile  Count5r's property  in the course of its
wotk,  Ser'vice  Contractor  sliall  iinmediately  notify  the  County  and  shall  have  all  tepaits  or

i:eplacements  made  at no  cost  to Mobile  County.

15. Serice  Contactoi:  sliall cooi:dinate  tiine, building  access, and other conditions  necessar7 foi:
cleaning  with  the  Service  Conttact  Adininistrator.

16. Ser'vice  Conttactor  shall  coordinate  sclieduling  of  services  w'th  the  County's  Se.i'vice

Contract  Adininistrator  and/  or  designated building  tepresentative(s).

17. In the event of  disctepancies, iini'nediately  notif5r the Seiice  Contract  Adininisttatot. Do not
proceed  with  deaning  until  all  disctepancies  have  been  fully  resolved.

18.  All  building  areas  shall  be cleaned  according  to these  specifications  and  at the  time  and

frequencies  designated.

19.  No  invoices  shall  be approved  fot  payment  if  areas  ate  not  adequately  cleaned.  The  Seivice

Conttactot  sliall  iiictease  cleaning  to  whatever  degtee  may  be found  appi:opriate  and  subject

to apptoval  of  authorized  personnel.  Follow-up  sliall  be continued  as long  as the  ptoblem

persists  at no  additional  cost  to  the  County.

20. Do  not  disturb  papers  on  client  desks,  tables,  cliairs,  etc.  If  paper  is on  floor  and  there  is

doubt  of  the  paper's  importance,  confirm  with  individual  as to if  they  want  the  paper  moved

ot  left  in  place.  In  no  cii:cumstance  is Serice  Contractot's  personnel  to move,  touch,  disturb

items  without  autl'iorization.

21. All  sui:faces  designated  sliall  be  dusted  with  clean  cloths,  dustei:s,  btushes,  etc.  Any  sutface

w'th  fingerprints,  dirt,  matkings,  etc.  sliall  be cleaned  with  a clean  damp  cloth  and  the

apptopriate  cleansets.

22. All  telephones  shall  be cleaned  and  sai'iitized  with  clean  cloths  and  disinfectant  fot  bactetia,

gei:ms,  and  odot.

23. All drinlffig  fountains,  containers,  toilet  partitions  /  fixtures,  etc. shall be cleaned, sanitized,

and disinfected  with  the appropriate  cleanser standardized  in the industi7.
24. Remove  fingerprints,  spots,  dirt,  etc.  from  furnitute,  doors,  ftames,  etc.  with  a clean  damp

cloth and cleansei: standardized  in the industi7.  No streaks or stains shall i:emain.
25. Clean  all  glass  with  a glass  cleanei:  and  process  standai:dized  in  the  industiy

26. An non-catpeted  flooring  shall  be mopped  clean  with  clean  watet  and  the  apptopi:iate

cleanset standardized  in the industi7  fot that type of flooring. Floors shall be polished to
maintain  protective  coating.  Flooi:s  shall  be sttipped,  cleaned,  i:efinished,  and  machine

polished  pet  the  schedule  in  Exhibit  E  -  Specific  Cleaning  Requirements.  Apptopriate

sealers  shall  be used  on  all  hard  sutface  flooring.

27. Car'peted  flooring  shall  be thoroughIly  vacuumed  per  the  schedule  in  Exhibit  E -  Specific
Cleaning  Requirements.  All  paper,  visible  dii:t,  stains,  etc.  shan be removed  daily.  Remove

all  light  furniture  and  vacuum  through  and  around  the  heavier  furniture.



28. Catpeted  flooi:ing  sliall  be sliampooed  per  the  schedule  in  Exhibit  E -  Specific  Cleaning

Requirements,  ot  as needed  per  the  Seivice  Conti:act  Adininistratot's  request.  The  carpeted

flooting  shall be shampooed using rotar7  discs and non-soiling shampoo to penetrate fibers.
Clean  w'th  absoi'ption  disc.  Vacuum  carpet  the  day  after  shampooing.  Use  shat'npoo  that  is

compatible  with  carpet  and  as recoininended  by  the  manufacturer  of  the  shampoo  and  the

carpet.  Higli  powet  vacuui'n  loose  gtit  and  soil  from  cai'pet.  Cai'pet  shall  be pie-tteated  to

remove  any stains. Cai'pet  shan be shampooed clean using  .totar7 discs and a non-soiling
shampoo  solution.  Clean  or  rinse,  extract  using  l'fflgh performance  extraction  equipment.

Deodorize  cai'pet  with  specified  clieinical  agent  to conti:ol  odors.

29. All  work  shall  be in  accotdance  with  the  Clean  Watet  Act;  the  Alabama  Watet  Pollution

Conttol  Act;  the  cuti:ent  vetsion  of  the  Alabama  Handbook  fot  Erosion  Control,  Sedii'nent

Conttol,  and  Stormwatet  Management  on  Consti-uction  Sites  and  Ui:ban  Ai:eas;  and  the

curi:ent  vei:sion  of  the  Mobile,  Alabama  City  Code  Chapter  17  Stotmwatet  Management  and

Flood  Conttol.  All  wastewatei:  with  oils,  grease,  etc. shall  be  pi:operly  contained  and  disposed

of.  It  cannot  be directed  into  the  stoi:m  dtains.  Work  to  be performed  shall:

a. Provide  protection  and  constiuct  janitorial  set's-ices  in  ways  that  comply  with  an

applicable  envitonmental  laws  ai'id  i:egulations  and  that  e possible  air,

waterway,  and  subsoil  containiiiation  ot  pollution  ot  othet  undesii:able  effects.

b.  Comply  with  all  Mobile  County  Coinmission,  City  of  Mobile,  and  Alabama

Depatti'nent  of  Environmental  Management  requirements.  Pay  patticulai:  attention

to  Watet  Regulation  and  Allowable  Discliarges.

c. Obtaiii  any  necessary  perinits  that  may  be i:equired  due  to discharges.

30. A  full  list  of  floors  withiii  the  Mobile  County  Ai'iii'nal  Shelter  is attached,  see Exhibit  A  -

Locations.

31. A  full  list  of  Mobile  County  Coininission's  Holidays  is attached,  see Exhibit  B -  County

Holidays.

32. A  sample  Cei:tificate  of  Insurance  is attached,  see Exhibit  C -  Cettificate  of  Insurance.

33. An  Ii:i:evocable  Lettet  of  Ci:edit  (ILOC)  ftom  a bank  MAY  be  supplied  in  lieu  of  the  Bid

Bond  ot  Cashier's  Check.  A  sample  Irrevocable  Letter  of  Credit  is attached,  see Exhibit  D -

Ittevocable  Lettet  of  Ctedit.

34. Specific  cleaning  requirements  and  building  layouts  a.te attached,  see Exhibit  E -  Specific

Cleaning  Requitements.

35. During  the  term  of  the  Agreement,  the  County  may  ask  the  Set-vice  Contractor  for  extta

cleai'iing  seiices  outside  of  the  tegulai:  schedule  as desctibed  in  Exhibit  E -  Specific

Cleaning  Requitements,  the  Service  Conttactoi:  shall  provide  a quote  foi:  the  extra  cleaning

sersrices  using  the  Unit  Pticing  for  Labor  and  Patts  Rates,  Additional  Services  as described  in

the  Agreement.

36. The  County  may  also  during  the  coutse  of  this  Agreement  i:equest  that  the  Seiice

Conttactor  provide  personnel  to pi:ovide  Special  Events  Services.  The  Service  Contractor

shall  pi'ovide  a quote  for  the  sersrices  requested  by  the  County  using  Unit  Pi:icing  fot  Laboi:

and  Parts  Rates,  Special  Event  Pi:icing  as desctibed  in  the  Agi:eement.

37. The  Seiv'ce  Conttact  Adininistrator  shall  meet  with  the  Sei'vice  Contractoi:  on  a tegulat  basis

to  ptovide  feedback  on  all  seiices  provided.

38. The  same  mop  slian  not  be  used  to  clean  all  t'led  areas  of  the  facility  fot  disease  conti'ol

ptuyoses.

39. Ser'vice  Conttactor  sliall  use  pet-safe  cleaning  products.

lEnd of  Section



EXHIBIT  A  -  LOCATION

MOBILE  COUNTY  ANIMAL  SHELTER

7665  HOWELLS  FERRY  ROAD

MOBILE,  AL  36618

FLOOR SQUARE

FOOT  AGE

PUBLIC

RESTROOMS

PRIVATE

RESTROOMS

Ground  Floot 10,450 2-4/4 o

""*Approxii'nate  Square  Footage,  Service  Contractor  to  verify  exact  dimensions,  resttoom  locations,

number  of  toilets,  sinks,  and  sliowers.

***'The  janitorial  seiices  for  this  contract  will  include  the  areas  of  the  shelter  that  do  not  house

anii'nals.

]End  of  Section



EXHIBIT  B  COUNTY  HOLIDAYS

HOLIDAY NUMBER  OF  DAYS  CLOSED

Colut'nbus  Day 1

Veteran's  Day 1

Tlianksgiving 2

Cl'uisti'nas 2

New  Years I

Dr. Mattin Luther I(ing, Jr. and
Robett  E. Lee's  Bi_tthdays

1

Mai:di  Gras 2

Memoi:ial  Day 1

Juneteenth 1

Independence  Day 1

Labor  Day 1

**Count7 liolidays are subject to cliange. Service Conttactot shall be notified of any additions,
substitutions,  or  deletions.  Additionally,  iii  tlie  case  of  unplanned  clostu:es  of  the  Mobile  County

Anii'nal  Shelter,  due  to hurticanes,  winter  stoi:ms,  etc.,  Service  Conttactot  shall  be notified  as soon  as

possible.

End  of  Section



EXHIBIT  C -  CERTIFICATE  OF  INSURANCE

OATa (MhllDOIYYYYl

', Mid/DD/YY

TH18  CENT{FICATE  IS IS8UED  48  A MATTER  OF  INFORMATION  ONLY  AND  CONP!R8  NO RIGHT8  UPON  THE. (,!:_RTIFICATE  HOk.DER.  THIS

CffiRTIPICAT!  DOES  NOT  AFPlRMATlVEiLY  OR NEGAnVElY  ANIEND.  EXTEND  OR AlTER  THE  COVERA(iEi  AFFORDED  FLY THE  POLICIES

ElElOW.  THIS  CERTIFICATE  OF INSURANC!  00E8  NOT  CONSTITUTE  A CONTRACT  BETWEEN  THE  ISSlllNG  lNStlRuR(8).  AUTHOR[![)

REPRESENTATIVE  OR  PROOLIC!R,  AND  TH!  C!:RTIPICATE  HOLDER.

IMPORTANT:  If  the  certlflcale  liolder  Is aft  ACIDITIONAL  INSURED,  llia  policy(laii)  mui+l  have  ADD-ITE-Nu  !NSURED  pro;;slons  or  ba  endorsed.

If SueROGATION  IS WANED,  iublacl  to the  terms  and  conditlo+is  of  the  pollcy,  certalii  pOllOleiS  maj  rtiqulre  an endorsement.  A statement  On
!fils  certificate  does  not  confei  iiqhts  to  the  certlncate  holder  In tleu  of  such  endorsement(s).

ppotiua:R

Broksr  or  Agenl  Name  and  Adilrsss

I
:(l
IA

ITACT
4L::

j:l )N
:. IA.(lull:  'I%fl.N@l:  'J7"'.___'

ITh41
)R

C'-""'  ------  "'-'
flS

IN!illRERlSl  APFORDIII(]  COVERAaE NAC#

1N8U11[0

Company  Nainu  .nd  Aduisss
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CERTIFICATE  HOlDER CANCELLATION

Mobile  Coiimy  Conimssion

205  Government  Streot

Mobile,  AL  3(!302
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A(,ORD  25  (2016/03)

(ai 19Ela-2(115 ACORD CORPORATION.  All riOhts  resenred.
The  A(:ORD  namo  and  logo  are  roglstarad  marks  of  ACORD

End  of  Section



EXHIBIT  D  -  IRREVOCABLE  LETTER  OF  CREDIT

THIS  LETTER  IS TO BE  l)RJNTED  ON

OFFICIAL  BANK  LETTERHEAD  ST  ATIONARY

CURRENT  DATE
SAMPLE

DOCUMENT

IRREVOCABLE  LETTER  OF  CRFJ)IT

We  liereby  establisli  ow  irrevcicable  letter  of  credit  in your  r;asior ror  ACCO[JNT

NAME,  in an amount  not  to exceed  5oA OF  BID  AfvlOUN-J'.  Whicli  will  remain

available  to (Coinpany  name)  for  use in conducting  Business  witli  the Mobiie

County  Coinmission.

BANK  NAME

BANK  REPRESENT  AYE  SIGNATtJRE

NAME  AND  TITLE

E- nd  of  Section



EXHIBIT  E  SPECIFIC  CLEANING  REQUIREMENTS

Atea:  Genetal  Ptivate  Offices,  Lobbies,  Public  Ateas,  Confetence  Rooms,  and  Bteak  Rooms
A.  Daily

1. Empty  wastebaskets.

2. Transport  trasli  to desigi'iated  area.  Trasli  must  be placed  in  ptoper  containei:  bags  and
secuted  so loose  matetial  will  not  spill  out.

3. Sanit'ze  an l'iigli  touch  points  -  liglit  switclies,  door  liandles,  lianClJ:ails,  etc.
4. Dust  all  irnitute,  includiiig  desks,  chaits,  and  tables.

5. Client  papets  on  desks,  tables,  cabinets,  etc. are  not  to  be disturbed.

6. Dust  all  exposed  filing  cabiiiets,  bookcases,  and  shelves.

7. Vacuum  corninon  areas,  including  floor  mats.

8. Dust  tables  in  conference  tooms.

9. Dust  mop  or  sweep  floors.

10.  Dust  window  ledges.

11.  Dust  computet  monitots  and  keyboards.

12.  Sanitize  telepliones  and  hai'idles.

13.  Clean  and  sanitize  di:inkiiig  fountains.

14.  Clean  and  sanitize  countertops  and  sinks  in  bteak  i:ooms.

15.  Clean  and  sanitize  tables  and  chairs  in  bteak  rooms.

16.  Clean  all  glass  and  doors  in  lobby  area.

B.  Weekly

1. Dust  pictui:es,  frames,  charts,  etc.

2. Clean  an desks  after  perinission  ftom  clients.

3. Remove  fingerprints  from  doors,  fi:ames,  light  switches,  kick  and  push  plates,  handles,
railings,  etc.

4. Vacuum  office  areas,  including  under  desks/work  areas.
5. Damp  mop  floors.

C.  Monthly

1. High  dust  above  liand  height  an horizontal  sui:faces,  including  shelves,  moldings,  ledges,
etc.

2. Remove  dust  and  cobwebs  fi:om  ceiling  areas,  clean  vents,  and  diffusei:  outlets.
3. Dust  blinds.

D.  Seini-Annually  (or  as needed)

1. Strip,  clean,  refinisli,  and  machine  polisli  floors.

2. Vacuum  and  clean  catpeted  ai:eas.

Area:

A.

Restrooms

Daily

1. Clean  and  polish  all  c&ome  fittings.

2. Clean  and  sanitize  toilet  seats,  bowls,  and  utinals.

3. Clean  and  sanitize  all  flusli  tings,  drains,  and  overflow  outlets.

4. Clean  and  sanitize  sinks  and  countei:tops.

5. Clean  and  polish  all  glass  and  iniri:ots.



6. Empty  all  containei:s  and  disposals,  insei:t  liner  as needed.

7. Einpty and sanitize interior of sanitar7 containers.
8. Dust  mop  oi: sweep  floots.

9. Damp  mop  floors.

10.  Dust  pattitions.

11.  Remove  spots,  stains,  and  splashes  ftom  wall  area  adjacent  to  hand  basins.

12.  Remove  fingei'prints  ai'id  sanitize  an l'iigli  touch  point  ateas:  doors,  fi:ames,  liglit  switches,

16ck  and  push  plates,  handles,  etc.

13.  Refill  all  dispensets  to notmal  liinits:  napkins,  soap,  toilet  tissue,  towels,  liners,  etc.

14.  Low  dust  an hoi:izontal  sutfaces  to  liand  lieiglit,  including  sills,  moldings,  ledges,  shelves,

fi:ames,  and  lieat  outlets.

B.  Weeldy

1. Clean  and  sanitize  exteiioi:  of  all  containers.

2. Clean  and  sai'iitize  toilet  and  urinal  partitions.

3. Higli  dust  above  hand  height  all  horizontal  sutfaces,  iiicluding  shelves,  ledges,  and

moldings.

C.  Quartetly

1. Wax  and  buff  floors  accotding  to  manufacturer's  recoini'nendations.

D.  Seini-annually  (oi:  as iieeded)

1. Sttip  clean,  refinisli,  and  macl'me  polish  floors.

Area:  Exterior

A. Daily

1. Sweep  sidewalks  in  ftont  of  facility.

2. Empty  ttash  cans.

B.  Weeldy

1. Clean  and  sanitize  trasli  cans.
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